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REQUEST FOR PROPOSAL (RFP) 
 
 

25-0076 
 
 

Southeastern Security System Additions 
 
 

RFP Release Date:       November 15, 2024 
 
 
Pre-Bid Conference:            November 22, 2024 @ 12p.m. 
 
 
Written Questions Due:      November 26, 2024 
On or before 12p.m. 
 
 
Proposals Due:       December 12, 2024 
On or before 12p.m. 
 
 
 
ELECTRONIC SUBMISSIONS ONLY 
 (See Section L, Paragraph 2, ‘Submission Instructions’) 
 

Detroit Public Schools Community District 
3011West Grand Blvd. 

Detroit, Michigan  48202
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PREFACE 
 

Background  

Operations and Demographics 

Detroit Public Schools Community District (DPSCD) provides a standard, traditional curriculum 
to a student body of approximately 50,000 students ranging from pre-kindergarten through the 12th 
grade. DPSCD also provides adult education at a variety of facilities during non-school hours. In 
addition to the standard curriculum, DPSCD offers a variety of specialized technical training 
programs for the higher-grade levels. The District encompasses an area of approximately 139 
square miles. DPSCD operates 100 schools, including elementary (K-5), combination (K-8), 
middle schools, high schools, and technical center schools.  
  
RFP Document 
 
Suppliers need to review this document carefully. An explanation of the sections and parts are 
outlined below: 
ο Section A-J (Parts I, II & III) will form the body of the contract once both parties have 
signed Section A. Upon award and acceptance of the proposed work, these sections become the 
contract with the Offeror (Vendor/Contractor) and DPSCD and may include attachments 
containing terms, conditions, and/or pricing specific to the product or service being rendered. 
Section J (Part III) contains all attachments or additional supporting information. 
 
ο Section K-M (Part IV) contains the representations and certifications all Suppliers must 
complete to meet the eligibility requirements (Section K). It also contains the format instructions 
to Suppliers for both the specific product or service and general terms and conditions for all RFPs 
(Section L). Section M outlines specific information about the eligibility requirements, evaluation 
criteria and general selection process.  
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DETROIT  
PUBLIC SCHOOLS 

COMMUNITY 
DISTRICT 

 
Procurement Department 
Fisher Building 11th Floor 
3011 West Grand Blvd. 

Detroit, MI 48202 

SECTION A  
 

Contract Cover 
Page & 

Signatures 

1.Contract No.:   

2. ITB/RFP No.: 25-0076 

3. Contract Title: Southeastern Security 
System Additions 

4. Contract Amount Not to Exceed:  
$  

5. Contract Term: 
 

6. Supplier Name: 
 Address:  
City/State/Zip: 

 Contact: 
Telephone: 

E-mail: 

 
 
 
 

7. Contract Table of Contents: 
Section A: Contract Cover Page & Signatures 
Section B: Schedule  
Section C: Scope of Work/Service 
Section D: Packaging and Marking (Reserved) 
Section E: Inspection and Acceptance 
Section F: Deliveries or Performance 
Section G: Contract Administrative Data 
Section H: Special Contract Requirements (Reserved) 
Section I: General Contract Clauses 
Section J: List of Attachments  
8.  Signature of Authorized Supplier 
Representative: 
 
______________________ ___________ 
Signature   Date Signed 
Print Name: ______________________ 
Title:  ___________________________ 

9.  Signature of DPSCD: 
 
 
_______________________ ___________ 
Signature   Date Signed 
Print Name: Nikolai P. Vitti, Ed.D. 
Title:  Superintendent 
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SECTION B 
SCHEDULE 

 
Supplier shall provide necessary labor, material, equipment, transportation, and supervision for 
new security system devices. Proposed systems shall be configured and installed to service the 
District’s needs, as described herein. 
 

PRICING 
 
Pricing must be all-inclusive of labor, materials, supplies, travel, or any other necessary items. 
Pricing should include an applicable cost breakdown.  
 
Bids shall be submitted in total and with required detail for each item bid and as is required herein 
and include all portions of the work identified for the individual bid package as specified herein. 
Bids shall be made on unaltered bid forms as included herein. Supplier shall fill in all blank spaces 
and the bid shall be signed by a legal officer or agent authorized to bind the supplier to a contract. 
 
This Request for Bid describes a particular implementation. All Bids must provide pricing on the 
“base bid” as described herein. Voluntary alternatives providing comparable functionality with 
significant cost reduction and/or performance enhancement may be proposed. Voluntary 
alternatives are encouraged but must be identified as “Voluntary Alternates” and detailed on 
unaltered Bid Forms contained herein. Voluntary Alternates may be further detailed and/or 
explained in attachments to the unaltered Bid Forms contained herein. Exceptions to the Request 
for Bid specifications must be clearly noted and explained for each Voluntary Alternate proposed. 
No substitutions of specified products may be made without specific prior authorization by the 
District. Individual bid divisions herein contain particular information related to acceptable 
manufacturer and product requirements. 
 
Please see Attachment A- Bid Form for more information. 
 

End of Section B 
 

SECTION C 
SCOPE OF SERVICE 

 
Detroit Public Schools Community District is seeking bids for  new security system devices at 
Southeastern High School located at 3030 Fairview St, Detroit, MI 48214. Proposed systems shall 
be configured and installed to service the District’s needs, as described herein. 
 
The bid categories being requested in this RFP are as follows: 
 

1. 27 51 16- Public Address System Components 
2. 28 13 00- Access Control System Components 



 Page 5 of 107  

3. 28 16 00- Security System Components 
4. 28 20 00- Video Monitoring System 

 
 
This document establishes the primary system(s) design configuration. The supplier’s bid response 
shall include all services, supplies, components, and equipment required to provide a complete 
turnkey system(s) which meets or exceeds all specifications for each given bid item being 
proposed. 
 
The District prefers to enter into a contract with a single supplier for all materials for completion 
of this project but shall consider combinations of portions of bids from various suppliers. If 
portions of separate bids are deemed compatible and compliant with the intent of the project, and 
a combination of partial bids is deemed to be in the District’s best interest, and the District 
reasonably expects willing and compliant suppliers will cooperate with others for the benefit of 
the District during implementation of the system, the District reserves the right to award portions 
of the project to multiple suppliers which will cooperate to complete the work. 
 
The District shall have authority for interpretation of contract documents. In the event terms, 
provisions or any other portion of the contract documents is/are in dispute, the District shall have 
full and final authority to interpret the contract documents, and such interpretation shall be final 
and binding, 
 
Supplier shall provide timely responses to all requests from the District regarding clarification 
and/or elaboration concerning, but not limited to its bid as may be deemed relevant by the District. 
 
Supplier shall continuously maintain adequate protection of all work from damage and shall 
protect the District’s property from injury or loss arising in connection with the execution of the 
contract. Supplier shall make good any such damage, injury, or loss, except such as may be directly 
caused by agents or employees of the District. The supplier shall adequately protect adjacent 
property as required by law, by the contract documents, or as otherwise required, to cause no 
damage to them during the execution of the contract. This requirement shall also apply to structures 
above and below ground as conditions of the site require. 
 
Supplier shall be solely responsible for, and have control over means, methods, techniques, 
sequences, and procedures for initiating, maintaining, and supervising all safety precautions and 
programs in connection with the performance of the contract. The supplier shall take all necessary 
precautions for the safety of employees and visitors on the site of the project and shall comply with 
applicable provisions of federal, state, and municipal safety laws and building codes to prevent 
accidents or injury to people on, about, or adjacent to the premises where the work is being 
performed. The supplier shall erect and properly maintain at all times, as required by the conditions 
and progress of the work, all necessary safeguards for the protection of workers and the 
community. 
 
Drawings, Diagrams, and Illustrations are diagrammatic in nature and indicate general 
arrangement and nature of systems and work included. Floor plan drawings are provided to assist 
the supplier in preparing documentation and reports as required herein. Any supplier finding 
discrepancies between Drawings, Specifications, and/or Bid Documents, or be in doubt as to the 
exact meaning of any provision or detail shall notify the District at once, and before the deadline 
for Questions and Clarifications. The District may then, at their option, issue Addenda clarifying 
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same. The District is not responsible for oral instructions, or supplier’s/contractor’s 
misinterpretations of Drawings, Specifications, and/or Bid Documents. 
 
All labor and materials shall be furnished and installed in strict accordance with the latest 
applicable codes, ordinances and regulations of any governing body having jurisdiction over this 
project. 
 
In the event the quality of labor and materials required by the Drawings and Specifications herein 
exceeds requirements of current applicable codes, ordinances and regulations, the Drawings and 
Specifications shall take precedence. 
 
In the event the quality of labor and materials required by current applicable codes, ordinances and 
regulations having jurisdiction over this project exceeds that of the Drawings and Specifications 
herein, the applicable codes, ordinances and regulations shall take precedence. 
 
The supplier shall give all notices and comply with all codes, laws, ordinances, rules, and 
regulations of any authority having jurisdiction, which bears on the performance of its work. This 
compliance includes, but is not limited to, the Michigan School Safety Initiative (PA129, PA130, 
PA131 and PA138) if applicable to work being performed. 
 
The supplier shall pay for all licenses, permits, taxes, and fees required for this project; and shall 
comply with all federal, state, local and District’s codes, laws, ordinances, regulations, and other 
requirements applicable to the work specified at no additional cost to the District. The supplier 
shall submit copies of all approved certificates and approvals to the District upon receipt. 
 
The successful supplier shall submit to the District a complete list of all subcontractors and all 
material suppliers proposed to engage in the work. Sub-contracts shall not be awarded until after 
they have been approved by the District. 
 
Suppliers may be required to submit additional details related to subcontractors and suppliers 
within forty-eight (48) hours after the RFP closes. 
 
The names of any principal subcontractor(s) must be listed on the Bid Form. 
 
All contracts made by the successful supplier with subcontractor(s) shall be covered by the terms 
and conditions herein. The successful supplier shall see to it that subcontractor(s) are fully 
informed in regard to these terms and conditions and shall bind all subcontractor(s) to the same 
terms and conditions. Failure to do so will absolve the District from any liability for additional 
cost(s), time, or any claim(s) for additional cost by subcontractor(s). 
 
Award of contract(s) for this project will be contingent on the supplier’s agreement to complete 
the work on or before the contract completion date stated herein. 
 
All suppliers will commence work in such a manner and at such a time as to expeditiously interface 
with the work of other suppliers and will pursue the project diligently to completion. All suppliers 
will work in a cooperative manner with the District and other suppliers. No work can commence 
without a purchase order from the District. 
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The supplier shall appoint an overall project manager acceptable to the District, with skills and 
experience deemed appropriate by the District for the scope and size of the project. The project 
manager shall be responsible for the scheduling of all supplier resources and attending all project 
meetings.  
 

1. Project meetings shall be conducted at the District’s selected and identified location 
weekly and at the District’s discretion. 

2. Within five (5) days of Notice to Proceed, the issuance of a Purchase Order by the 
District, supplier’s project manager shall provide to the District a critical flow path 
in the form of a “Gantt Chart” (or equivalent) indicating the proposed sequence of 
events and approximate beginning and completion dates in accordance with, 
compliance to, and coordinated with requirements herein. 

3. Changes to the project manager during the project shall not be acceptable without 
prior written approval from the District. 

4. It is the responsibility of the supplier’s project manager to schedule work, work out 
issues, ensure that all required products and services are delivered according to 
schedule and attend to any other matters required by the District in the interest of 
the professional and timely completion of the project. 

5. The appointed project manager, or a designee acceptable to the District, shall be in 
attendance of all project meetings throughout the term of the project. Failure to do 
so may be considered a material breach of contract. 

 
5. The District reserves the right to request a new project manager, when it appears that, 

in the District’s sole discretion, the project manager is not fulfilling the full 
responsibilities of the position. Failure by the supplier to provide adequate project 
manager meeting requirements of the District may result in contract termination. 

 
Qualifications 
 
It is the District’s desire for the selected firm to satisfy the below requirements: 

1. Firm has been in business for at least the last five (5) consecutive years. 
2. Be licensed to perform the work in the State of Michigan. 
3. Be familiar with and have experience in the K-12 educational sector by having 

completed three (3) projects in the last five (5) years over $300,000. 
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SPECIFICATIONS 
 
PART 1 - GENERAL 
 
1.01 WORK INCLUDED 
 

A. Provide an orderly and efficient transfer of the completed work to the District. 
B. Details affecting work of this section include but are not limited to all other sections 

herein and all related contract documents. 
C. Activities related to contract close-out are described in, but not limited to, this and 

other sections of this document. 
 

1.02 SUBSTANTIAL COMPLETION 
 

A. “Substantial Completion” shall be defined as: 
1. All responsibilities of supplier(s) for all provisions and requirements of all 

divisions and sections of complete contract herein, and as amended, are 
properly and fully completed, or properly, accurately, and acceptably 
provisioned for. 

2. All systems, equipment, facilities, services, programming, and/or 
components required by all divisions and sections of complete contract are 
fully operational, acceptable, and useful to the District for their intended 
purposes. 

B. Prior to requesting inspection by the District to certify substantial completion, the 
supplier shall use adequate means to ensure the work is completed in accordance 
with the specified requirements and is ready for such inspection. 

 
PART 2 - MATERIALS 
 
2.01 NOT USED FOR THIS SECTION 
 
PART 3 - EXECUTION 
 
3.01 PROCEDURES 
 

A. Supplier shall submit a written request to the District indicating they have achieved 
substantial completion of work. 

B. Within a reasonable time after receipt of the request, the District will inspect the 
work to determine status of completion. 

C. Should the District determine the work is not substantially complete: 
1. The District will promptly notify the supplier in writing giving reasons 

therefore and providing sufficient details to allow the supplier to take 
corrective actions. 

2. The supplier shall then expeditiously remedy the deficiencies and notify the 
District in writing when ready for re-inspection. 

3. The District will re-inspect the work. 
4. Excessive re-inspections of work may result in fees being assessed the 

supplier. 
D. Should the District concur the work is substantially complete: 



 Page 9 of 107  

1. The District will prepare a letter of substantial completion. 
2. The District will submit the letter to the supplier. 
3. Contract shall be deemed “Closed Out” for retainage purposes. 
4. Final Acceptance of the system shall be deemed complete. 

 
END OF SECTION 

 
  
 
 
 
 
Bid Category 27 51 16- PUBLIC ADDRESS SYSTEM COMPONENTS 
 
PART 1 – GENERAL 
 
1.01 DESCRIPTION OF PROJECT 
 

A. Work described in this specification section pertains to Public Address and 
Intercom System for the new Southeastern H.S. annex. Work shall include, but not 
be limited to, head-end equipment, cabling, ceiling and/or wall speakers, ceiling 
and/or wall clocks, interface units and all other components and services required 
for a full and operational system. 

B. The District desires to add to systems currently in operation and serving indicated 
locations.  
1. Southeastern High School  

3030 Fairview St, Detroit, MI 48214 
C. The supplier shall design, engineer, configure, supply, connect, test, document, and 

warrant a fully operational and compliant system, complete and with full 
functionality as specified herein. 

D. Supplier shall coordinate their installation with other communication systems, 
contractors, and the District as is appropriate. 

 
1.02 WARRANTY 
 

A. Complete installation shall be fully functional and free from defect and/or failure 
for a period of three (3) years. Any replacement, upgrade, or fix, including labor 
for any non-conforming or non-operational part of the system shall be fixed and/or 
replaced at no cost to the District. 
1. The District shall be provided full operation of system functions and 

features during the complete warranty period incurring absolutely no costs 
during that time. 

B. Manufacturer’s warranty shall be provided for all components of the system. 
1. Any paperwork and/or submittals required by individual manufacturers for 

compliance with the standard and/or applicable extended warranty 
programs shall be provided and submitted for approval by the supplier. 

2. Supplier shall submit all paperwork, apply for warranty or extended 
warranty certification, and provide a Certificate of Warranty or Extended 
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Warranty as may be applicable from the manufacturer prior to project 
closeout. 

C. On site services provided under the warranty shall be performed by personnel or 
representatives of supplier as herein defined and located within physical proximity 
to provide response levels deemed acceptable to the District. 

D. supplier shall provide the following response times for all malfunctioning 
equipment: 
1. Four (4) hours or less for matters that render twenty percent (20%) or more 

of the system users unable to maintain normal productivity. 
2. Two (2) business days for matters not meeting the above criteria. 
3. Response time shall be measured from the time the supplier is notified by 

the District and the time work is begun to resolve the matter. 
E. Supplier shall provide current monthly maintenance/service contract pricing for 

recommended programs for all equipment following the specified and included 
period as additional information. This information will be considered by The 
District as part of the bid evaluation process. 

F. System Warranty shall commence on date of substantial completion as certified by 
the District and provided for herein. Delivery to work site of materials, connection 
of circuits, turn-up of system, physical removal from packaging, issuance of 
supplier documents including, but not limited to invoices and/or packing slips, or 
any event or documentation, not specifically provided for herein, shall have no 
effect on Warranty or System Acceptance by the District. 

 
1.03 STORAGE OF MATERIALS 
 

A. All materials shall be secured when not in use by the supplier. 
B. It shall be the supplier’s responsibility to secure all equipment including material 

to be installed as part of the contract. No changes shall be made to the contract due 
to loss or theft of equipment and/or materials not officially accepted by the District. 

C. Formal receipt of the materials shall not be completed by the District until 
completion of project closeout. The supplier shall be responsible for all equipment 
until time of closeout as provided for herein. 

 
1.04 SUBMITTALS 
 

A. Submittals shall consist of, but not be limited to, technical cut sheets and detailed 
information pamphlets on all components of the system to be installed. All cut 
sheets and submittals shall be distinctly marked to highlight the actual part number 
of the item being submitted for approval with Bid Proposals. 

B. Shop drawings and diagrams shall be submitted by supplier for approval by the 
District with Bid Proposals. 
1. Shop drawings and diagrams shall show all data relating to structural, 

electrical, wiring, cross connect, interconnect, equipment 
arrangement/layout, and any other information deemed significant by the 
District. 

2. No work constituting final installation shall be commenced until after 
approval of shop drawings by the District. 
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C. The supplier shall provide proof of manufacturer support by photocopy of 
certification and letter of support from major component manufacturers for this 
specific project with Bid Proposals.  

D. Equipment or material installed for this project that does not have an approved 
submittal associated with it, will be removed, and replaced with acceptable 
equipment or material as defined by the District. All replacement costs including, 
but not limited to material and labor, shall be the sole responsibility of the supplier. 
1. The District may notify the supplier of any offending situations under this 

provision allowing the supplier up to forty-eight (48) hours to correct the 
situation prior to taking other corrective action. 

2. The District reserves the right to replace unapproved materials and deduct 
the costs of doing so as defined herein from any amounts that may be due 
or become due supplier. 

E. The supplier shall submit within five (5) calendar days after the Notice to Proceed, 
a schedule that reflects the sequence of activities of the supplier's approach to the 
execution of and completion of the work. The schedule shall be broken into work 
areas to provide for a clear identification of the planned progress of the work. 
Included in the schedule will be a list of tasks with list of deliverables and the 
percentage of work completed. This schedule shall coincide with progress 
payments applications dates and projected amounts.   All durations shown will be 
in working days. The timeframe described in the supplier's Schedule shall represent 
the supplier's plan for organizing, directing, managing, controlling, staffing, and 
executing the work required by the contract documents. The District will rely on 
such schedules to coordinate and otherwise plan related work of the District’s 
personnel, other separate contractors, or the District’s routine daily work. 

 
1.05 REFERENCE SPECIFICATIONS 
 

A. All work, products, and materials shall conform with the following standards as 
applicable for the intended use: 
1. EIA/TIA Commercial and Administration Standards 
2. NEC 
3. IEEE 802 
4. IETF RFCs 
5. FCC Emissions Ratings 
6. UL 
7. MOSHA Safety Standards 
 

1.06 SUPPLIER 
 

A. The supplier shall accept complete responsibility for the installation, certification, 
and support of the system. Supplier shall be an authorized vendor of all major 
components. 

B. All work shall be performed and supervised by project managers, engineers and/or 
technicians who are qualified to install voice communication system and perform 
related tests as recommended by the manufacturer and in accordance with the 
manufacturer’s best practices and methods. 
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C. Project Managers, Engineers and Technicians employed on this project shall be 
properly and fully trained and qualified by the manufacturer on the installation and 
testing of the equipment and systems to be installed. 

D. The supplier shall have a proven track record in Public Address System 
configuration and installation. This must be shown by the inclusion of references 
of at least three (3) projects involving the installation of similar systems completed 
by the supplier in the prior two (2) years on unaltered forms with the sealed Bid 
Proposal as provided herein. 

 
 
 

PART 2 - PRODUCTS  
 
2.01 MANUFACTURERS 
 

A. Manufacturer of major components of the included Public Address / Intercom 
system shall be known and leading entity in the relevant communications field, and 
shall have been designing, manufacturing, and installing similar systems for a 
period of no less than three (3) years. 
1. Acceptable Manufacturers  

a. ATLASIED 
 

2.02 Supply most current version of all products provided. 
 

A. Prior and/or old versions of products, unless specifically approved and documented 
by the District shall not be acceptable. 

B. In cases where a newer version of hardware or software is available at the time of 
installation, supplier shall request clarification from the District on which version 
is to be used. 

 
2.03 Furnish only new, first-class quality materials and equipment. 
 
2.04 PUBLIC ADDRESS AND PROGRAM SYSTEM 

A. A fully compliant public address and program system devices shall be configured 
and installed to service the District’s worksites listed herein.  

B. New Interior PoE speakers shall be provided in locations identified on provided 
drawings. Quoted cost must include all materials and labor to integrate speakers 
into supplier provided mass notification software. 

C. New exterior, weatherproof wide-angle sound dispersion PoE exterior horn(s) shall 
be provided in locations identified on provided drawings. Quoted cost must include 
all parts and labor to integrate into supplier provided mass notification software. 

D. CENTRAL CONTROLLER 
1. Supplier shall supply appropriate licensing and labor to integrate all devices 

into existing Singlewire Informacast Fusion system. Licensing shall be 
provided for term of warranty. 

2. Central control software shall be configured for amplification and 
distribution of audio programming to all areas of the new facility. The 
District’s applications may include, but will not be limited to: 
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a. Emergency alerting including possible building evacuation, shelter 
in place and/or lock-down. 

b. Interface to computer data network system over District provided 
Ethernet network. 

c. System shall store pre-recorded schedule for tone generation and 
interface to District’s existing time sync (NTP Server) over 
Ethernet. System shall broadcast school “bells.” 

d. Paging system zones shall be customizable to allow complete 
control over paging zone output. Zones shall be easily modified 
using the web browser interface to add or eliminate individual 
classrooms, hallways, and large venue spaces from zone lists. 

e. District provided PoE+ switches shall supply suitable power to 
enable intelligible audio from supplied Ethernet connected speakers. 

f. Feedback elimination precautions or system features shall be 
employed to suppress any audio coupling between an audio source 
and nearby speaker. 

g. All building-based equipment shall be mounted in District 
designated rack in MDF room(s), except classroom equipment, 
which shall be installed in each classroom.  

h. Gain control of alarms and announcements shall be individually 
configurable to different volume levels. 

3. Program System shall provide for, but not be limited to: 
a. Separate program databases for each facility that can be 

manipulated/managed by that facility’s specific administrative 
team. 

4. Preference will be given to system architecture where a common central 
server can be used from the district’s data center for control and 
management of building operations. 

5. Supplier shall work collaboratively with the District and other trades to fully 
integrate provided paging speakers and devices for building lockdown. 
Lockdown triggered from within Informacast will be configured to integrate 
with IP messaging clock devices and door access software via provided 
contact closure.  

E. INTERIOR POWER OVER ETHERNET (PoE) IN-CEILING (2x2) SPEAKERS 
1. Acceptable Manufacturer(s) 

a. ATLASIED 
2. IP-22SYSMF 
3. Interior Speakers shall be installed where noted on building maps included 

within. Speakers are identified on provided drawings. 
a. Final speaker placement shall be adjusted as needed for appropriate 

audio intelligibility, volume levels and ceiling obstructions and/or 
conditions and shall remain the responsibility of the supplier. 

4. Speakers shall meet or exceed the following requirements: 
a. Square ceiling tile IP speaker (2’x 2’)  
b. Frequency response – 60 Hz – 17kHz 
c. Built-in 8 W amplifier 
d. PoE IEEE 802.3af/802.3af Type 1 Class 3 (max 12.95 W) 
e. Support for SIP integration with Voice over IP (VoIP) systems. 
f. Full multicast and broadcast support. 
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g. All devices, including but not limited to, amplifiers, brackets, 
baffles, and Control Unit shall be mounted square and plumb and as 
recommended by the manufacturer and required by the District and 
Architect. 

h. Each speaker shall be connected to central equipment using standard 
category 6 ethernet cabling provided by others. The supplier shall 
supply ethernet patch cables at both the closet and device location 
to extend provided cabling to optimal speaker location, cable shall 
not exceed 30’.  Cable color shall be coordinated with the District. 

i. Supplier shall be responsible for cross connecting speakers in data 
closet and reporting back switch and switch port locations to the 
District for programming. 

j. The supplier shall include all parts and accessories for a fully 
functional and securely installed system using manufacturer and 
industry’s best practices. 

k. Each speaker shall be volume adjusted at installation to 
accommodate specific acoustical properties of the intended 
coverage area. 

l. System shall produce audio at a peak level of approximately eighty-
five (85) dBA at probable listener’s positions. 

m. Provided speakers must be fully Singlewire Informacast and Syn-
apps/Revolution compatible. 

F. INTERIOR POWER OVER ETHERNET (PoE) SURFACE MOUNT SPEAKERS 
1. Acceptable Manufacturer(s) 

a. ATLASIED 
2. IP-SM 
3. Interior Surface Mount Speakers shall be provided as noted on drawings 

within. Speakers are identified on provided drawings. 
a. Final speaker placement shall be adjusted as needed for appropriate 

audio intelligibility, volume levels and ceiling obstructions and/or 
conditions and shall remain the responsibility of the supplier. 

4. Speakers shall meet or exceed the following requirements: 
a. Surface mount IP speaker  
b. Frequency response – 60 Hz – 17kHz 
c. Built-in 8 W amplifier 
d. PoE IEEE 802.3af/802.3af Type 1 Class 3 (max 12.95 W) 
e. Support for SIP integration with Voice over IP (VoIP) systems. 
f. Full multicast and broadcast support. 
g. All devices, including but not limited to, amplifiers, brackets, 

baffles, and Control Unit shall be mounted square and plumb and as 
recommended by the manufacturer and required by the District and 
Architect. 

h. Each speaker shall be connected to central equipment using standard 
category 6 ethernet cabling. The supplier shall supply ethernet patch 
cables at both the closet and device location to extend provided 
cabling to optimal speaker location, cable shall not exceed 30’.  
Cable color shall be coordinated with the District. 
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i. Supplier shall be responsible for cross connecting speakers in data 
closet and reporting back switch and switch port locations to the 
District for programming. 

j. Each speaker shall be volume adjusted at installation to 
accommodate specific acoustical properties of the intended 
coverage area. 

k. Each surface speaker shall include appropriate back box. 
l. Supplier shall include all parts and accessories for a fully functional 

and securely installed system using manufacturers and industry best 
practices. 

m. System shall produce audio at a peak level of approximately eighty-
five (85) dBA at probable listener’s positions. 

n. Provided speakers must be fully Singlewire Informacast and Syn-
apps/Revolution compatible. 

G. INTERIOR/EXTERIOR POWER OVER ETHERNET (PoE) HORNS 
 1. Acceptable Manufacturer(s) 

a. ATLASIED 
2. IP-APX 
3. Interior/Exterior Horn Speakers shall be where noted on maps provided 

within.  Speakers are identified on provided drawings. 
a. Final speaker placement shall be adjusted as needed for appropriate 

audio intelligibility, volume levels and ceiling obstructions and/or 
conditions and shall remain the responsibility of the supplier. 

4. Horns shall meet or exceed the following requirements: 
a. Built-in 8 W Class D amplifier 
b. 121dB at 25 Watts (peak) 
c. PoE IEEE 802.3af/802.3af Type 1 Class 3 (max 12.95 W) 
d. Support for SIP integration with Voice over IP (VoIP) systems. 
e. Vandal and weather resistant. 
f. Speaker to include appropriate vandal proof back box. 
g. Frequency response of 600Hz – 14 kHz. 
h. Each speaker shall be connected to central equipment using standard 

category 6 ethernet cabling provided by others. Supplier shall supply 
ethernet patch cables at both the closet and device location to extend 
provided cabling to optimal speaker location, cable shall not exceed 
30’. Cable color shall be coordinated with the District. 

i. Supplier shall be responsible for cross connecting speakers in data 
closet and reporting back switch and switch port locations to District 
for programming. 

j. Supplier shall include all parts and accessories for a fully functional 
and securely installed system using manufacturer and industry’s best 
practices. 

k. Provided speakers must be fully Singlewire Informacast and Syn-
apps/Revolution compatible. 

 
2.05 CLOCK/SPEAKER COMBO DEVICES 
 

A. Clock/Speaker combo devices shall be provided in locations as identified on 
provided drawings. 
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B. Acceptable Manufacturers 
1. ATLASIED 

a. IP-SDMF 
C. Informacast Compatible 
D. Speaker/Clock Combo shall include the following ports: 

1. 1 General Purpose Output 
2. Aux Audio Line-In Balanced 
3. Aux Audio Line-Out Balanced 

E. Speaker/ clock combos in dedicated learning spaces shall include an integrated wall 
plate with two buttons, provided by the supplier, that are to be integrated with the 
input ports on the associated clock/ speaker combo. Buttons are to be assigned for 
emergency notification. The supplier shall supply and install necessary cabling and 
components to fully integrate the alert buttons. 
1. Alert Button assembly required is Quam CIB9. 

F. Supplier shall supply single sided factory assembled digital clock with integral 
speaker as indicated on provided drawings and specified herein.  

G. Clocks shall display time during normal operation. 
H. Clocks shall include all necessary hardware including back box to be surface 

mounted in identified locations. 
I. Clocks shall function as a scrolling message board during emergency notification 

operation. 
J. Clocks shall include all necessary hardware including back box to be surface 

mounted in identified locations. 
K. Each speaker shall be connected to central equipment using standard category 6 

ethernet cabling provided by others. The supplier shall supply ethernet patch cables 
at both the closet and device location to extend provided cabling to optimal speaker 
location, cable shall not exceed 30’.  Cable color shall be coordinated with the 
District. 

L. Supplier shall be responsible for cross connecting speakers in data closet and 
reporting back switch and switch port locations to the District for programming. 

M. Clocks shall meet or exceed the following: 
1. Integrated flashers to draw visual attention. 
2. Function fully on PoE+ Power. 
3. Communicate to District’s existing NTP server 
4. Fully communicate over District’s existing ethernet network. 
5. Viewable clock display shall be at least 12 inches by 3.75 inches in size. 

N. Clocks shall be capable of changing the color of the display for viewer attention. 
Available colors shall include, but not be limited to Red, Green, and Blue. 

O. Clocks installed in gymnasium locations shall include protective cages. 
 

2.06 COMPONENT INTERCONNECTION 
 

A. All wiring not installed in conduit shall be plenum type cable and shall be so 
identified with continuous marking. 

B. No wiring installed shall be visible unless specifically and individually approved 
by the District. All wire that traverses open areas shall be installed in metal raceway 
of appropriate size for the number of wires installed plus twenty percent more. 
1. All metal raceway shall be ordered in standard colors to as closely match 

the environment in which it is being installed as possible. 
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2. Metal raceway shall be carefully and neatly installed, to meet 
manufacturer’s recommendations and standards for professional 
installation. 

3. Sharp edges, gaps in the covering or corners or other unprofessional 
workmanship characteristics of installation will not be acceptable. 

C. Wiring color shall remain the same throughout the system. Colors used for coding 
shall be as directed by the system manufacturer, District, and Architect. 

D. Wire shall be copper. 
 

2.07 ALLOWANCES 
 

A. Supplier shall include allowances for equipment and/or other contract service 
reimbursements as required below in base bid lump sum amount(s). Equipment 
and/or contract services shall be provided and sourced at District’s discretion and 
convenience with full cooperation by supplier and paid for from successful 
supplier’s contract in the amount(s) provided for herein. Any allowance amount 
proving to be excessive for the intended equipment and/or contract services shall 
be credited to the District against contract payment requests. 
1. Allowance shall be made in the amount of $5,000.00 for contract services 

related to supply, installation, and connection of contingency upgrades. 
 

PART 3 – EXECUTION 
 
3.01 PREPARATION 
 

A. Supplier shall conduct detailed walk-through examination with the District 
verifying equipment and material locations as well as mounting and placement 
requirements prior to commencement of other installation activities. 

B. Supplier shall ensure all submittals and shop drawings have been provided , and 
approval has been obtained from the District prior to commencement of any final 
installation activities. 

 
3.02 INSTALLATION 
 

A. Supplier shall be familiar with the environment where work will be done as 
specified herein. 

B. Work Areas shall be cleaned at the end of each day. All debris shall be cleared, 
removed, and disposed of in an approved container for the site. All equipment and 
tools shall be removed from common areas and stored in approved, secure storage 
locations. Any work that may impede the general use of the space and cannot be 
removed shall be flagged and cordoned off by the supplier prior to their departure. 

C. All equipment and materials shall be installed in a neat and workmanlike manner. 
Best practices installation principles shall be used throughout the project. 

D. The supplier shall furnish, set in place, and install all equipment necessary for a 
fully compliant and operational system as specified herein. The installation process 
includes, but is not limited to the following: 
1. Inventory receipt of all components and equipment. 
2. Storage of all equipment and components until such time those items are 

installed according to the specifications. 
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3. Transport equipment to the District’s installation location(s). 
4. Assemble, install, configure, and test all equipment and components, 

maintaining accurate inventory records and status documents and 
discarding packaging. 

5. Collect all information necessary to accurately program all sets and/or 
system devices to the District’s intended use and need. 

6. Complete end user and system administrator training programs as specified 
herein. 

7. Work shall be performed to meet local codes and industry standards, 
including, but not limited to: 
a. Adequate gas tube protection for outside plant cable connections. 
b. Grounding and Bonding. 

8. Work includes extending cable bundles, as required, to District identified 
equipment installation locations at all locations. 

9. Supplier will provide permanent asset tags for each system component that 
exceeds $100.00 in value. Equipment installed in wiring closets will have 
district asset tags installed in a prominent location. Assets installed in public 
areas, such as staff desktop devices, will have asset tags installed in discreet 
but consistent area of each asset.   
a. Asset number, device/component description, serial number, make, 

model, part-number, site, room number/name and any other critical 
asset information shall be recorded for District.   

E. Worksites include the following: 
1. Southeastern High School  

3030 Fairview St, Detroit, MI 48214 
F. It shall be the responsibility of the supplier to repair or replace any damage done to 

the structure of finishes in the building by the supplier. If in the course of work, 
supplier damages, marks, or misplaces any surfaces or access plates/panels the 
supplier shall repair and/or replace the surface, plate, or panel to the original 
condition. 
1. Final determination as to the damage condition and/or repair/replacement 

fitness of any surface, plate or panel shall be the sole responsibility of the 
District. 

2. The building and work area shall be returned to its original condition prior 
to final sign-off of the project. 

G. Following installation and prior to final acceptance of the system, supplier shall 
conduct follow-up interviews with District identified administrators and staff to 
review system functionality, suitability and confirm feature and program fitness for 
District applications. 
1. Follow-up interviews shall be fully documented by supplier and submitted 

to District for approval. 
H. The supplier shall collect, consolidate and otherwise prepare for shipping or 

disposal District’s existing telecommunications system components, including, but 
not limited to stations, processors, cards, options, and application servers in a 
manner acceptable to, and consistent with, District’s intended disposition of the 
items. 

 
3.03 BALANCING 
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A. After installation, supplier shall conduct a detailed walkthrough to verify optimal 
sound levels of installed devices.  

B. Supplier shall verify eighty-five (85) dBA at probable listener’s positions. Supplier 
shall verify dB rating with decibel meter. 
1. dB readings shall be conducted in the center of each classroom, hallway, 

and other common spaces. 
C. Supplier shall supply written report with dB readings identified. 
 

3.04 TESTING 
 

A. In an effort to ensure a smooth “turn-up” of the new system supplier shall submit 
to a thorough testing process as defined herein prior to cut-over. Testing shall 
include, but not be limited to the following: 

B. Prior to requesting testing by the District, the supplier shall use adequate means to 
ensure the work is completed in accordance with the specified requirements, meets 
the District’s specific application requirements and is ready for functionality and 
integrity testing. 

C. PROCEDURES 
1. Prior to system “turn-up,” supplier shall submit a written request to the 

District indicating they have completed full and final configuration of the 
system and are ready to have system integrity and functionality tested. 

2. Within reasonable time after receipt of request, the District will provide a 
test schedule and coordinate testing date(s) with the supplier. 

3. Should the District determine that the work is not acceptably configured or 
not of adequate integrity: 
a. The District will promptly notify supplier, giving reasons therefore 

and providing sufficient details to allow the supplier to make 
corrective actions. 

b. Supplier shall then expeditiously remedy the deficiencies and notify 
the District in writing when ready for re-testing. 

c. The District will schedule re-test of the work. 
d. Excessive re-testing of work may result in fees being assessed 

supplier. 
4. Should the District concur the work is configured properly, and system 

integrity is as required: 
a. The District will review the supplier’s detailed cut-over plan, and 

upon finding it acceptable issue a memorandum of Testing 
Completion to the supplier after which system cut-over can proceed. 

 
3.05 DOCUMENTATION 
 

A. The supplier shall, throughout the completion of the project, provide the District 
with a file storage system that shall include all necessary equipment (file drawers, 
folders, dividers, etc.), to contain all as-built drawings, owner’s manuals of all 
equipment installed, warranty and maintenance information and other information 
the supplier and District deem necessary. 

B. The supplier shall be responsible for providing thorough, timely documentation on 
all hardware and software. Documentation shall include, but not be limited to: 
1. Equipment description. 
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2. Equipment make. 
3. Model number. 
4. Software release. 
5. Date installed. 
6. Manufacturer's warranty. 
7. Maintenance contract terms. 
8. Verification of maintenance contract engagement. 
9. Telephone numbers for service and support. 
10. Detailed technical support and service procedure instructions. 
11. All product (hardware and software) manuals and manufacturer supplied 

documentation, including, but not limited to owner manuals, system 
administrator manuals and configuration guides. Where number of 
duplicate copies for particular manual or documentation item could be 
reasonably considered excessive, supplier shall request direction from the 
District. 

12. Photocopy of original invoice listing make and model for all components 
and equipment from individual manufacturer(s), distribution source(s), or 
authorized agent(s) to establish manufacturer warranty start date for 
potential use after end of contract warranty provisions. 

13. CAD as built drawings for each building. 
 

3.06 TRAINING 
 

1. NOT USED 
 
3.07 SCHEDULE, MEETINGS AND PLANS  
 

A. Estimated Schedule  
1. Work Commences: June 2025 
2. Substantial Completion of Project: August 2025  
3. Project Close-out: September 2025 

B. Planned sequence of operations shall be established by the supplier within the 
guidelines established by the District, as required herein and as required to meet 
schedules. 

C. All work shall be coordinated with District’s construction manager on site. 
D. Project progress meetings shall be held, but not limited to, weekly at a site and time 

identified as convenient for the District and as required herein. Meetings will be 
attended as required herein. 

 
 

END OF SECTION 
 
28 13 00- ACCESS CONTROL SYSTEM COMPONENTS 
 
PART 1 – GENERAL 
 
1.01 DESCRIPTION OF PROJECT 
 



 Page 21 of 107  

A. Work described in this specification section pertains to Access Control System 
additions for Detroit Public Schools Community District.  

B. District intends to install access control components within the new building 
addition, as described and shown within.  

C. The system components shall be installed and connected to the District’s Ethernet 
infrastructure and integrated with District’s existing access control system as 
specified herein. System shall be of a “network” architecture using Ethernet 
devices. 
1. District will provide adequate IEEE 802.3at 10/100/1000 Ethernet switch 

ports for the number of devices specified herein on existing switch 
infrastructure. 

D. Supplier shall advise, coordinate and work cooperatively with District 
representatives or District’s designee related to any configuration changes required 
and/or proposed for District’s existing Ethernet infrastructure (VLAN 
configuration, QoS mapping, routing, Firewall security provisions etc.). 

E. Supplier shall coordinate their installation with the District as is appropriate. 
F. Supplier shall install access control components as described herein, and as 

represented in Appendix A. 
G. Supplier shall program and configure new access control components to work in 

conjunction with the District’s existing system, per the District’s specifications. 
 

1.02 WARRANTY 
 

A. Complete installation shall be free from defect and/or failure for a period of Three 
(3) years. Any replacement, upgrade, or fix, including labor for any non-
conforming or non-operational part of the system shall be fixed and/or replaced at 
no cost to the District. 

B. Manufacturer’s warranty shall be provided for all components of the system. 
1. System integrator or local vendor warranty, without underlying 

manufacturer’s warranty/extended warranty will not be considered an 
acceptable base bid. 

2. Any documents and/or submittals required by individual manufacturers for 
compliance with the standard and/or applicable extended warranty 
programs shall be provided and submitted for approval by the supplier. 

3. Supplier shall submit all documents, apply for warranty or extended 
warranty certification, and provide a Certificate of Warranty or Extended 
Warranty as may be applicable from the manufacturer prior to project 
closeout. 

C. On site services provided under the warranty shall be performed by personnel or 
representatives of supplier as herein defined and located within physical proximity 
to provide response levels deemed acceptable to the District and without additional 
charge for any offending components. 

D. Supplier shall provide the following response times for all malfunctioning 
equipment: 
1. Twenty-four (24) hours or less for matters that render twenty percent (20%) 

or more of the system unable to maintain normal functionality. 
2. Two (2) business days for matters not meeting the above criteria. 
3. Response time shall be measured from the time supplier is notified by the 

District to the time work is begun to resolve the matter. 
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E. System Warranty shall commence on date of acceptance by the District. Delivery 
to work site of materials, physical removal from packaging, issuance of supplier 
documents including, but not limited to invoices and/or packing slips, or any event 
or documentation, not specifically provided for herein, shall have no effect on 
Warranty or System Acceptance by the District.  

F. Supplier shall provide current annual maintenance contract pricing for 
recommended maintenance programs for all equipment following the specified and 
included period as an alternate. This information will be considered by the District 
as part of the bid evaluation process. 

 
1.03 STORAGE OF MATERIALS 
 

A. All materials shall be secured when not in use by the supplier. 
B. It shall be the supplier’s responsibility to secure all equipment including material 

to be installed as part of the contract. No changes shall be made to the contract due 
to loss or theft of equipment and/or materials not officially accepted by the District. 

C. Formal receipt of the materials shall not be completed by the District until 
completion of project closeout. The supplier shall be responsible for all equipment 
until time of closeout as provided for herein. 

 
1.04 SUBMITTALS 
 

A. Submittals shall consist of, but not be limited to, technical cut sheets and detailed 
information pamphlets on all components of the system to be installed. All cut 
sheets and submittals shall be distinctly marked to highlight the actual part number 
of the item being submitted for approval with Bid. 

B. Shop drawings and diagrams shall be submitted by supplier for approval by District 
with Bid. 
1. Shop drawings and diagrams shall show all data relating to structural, 

electrical, wiring, cross connect, interconnect, equipment 
arrangement/layout, and any other information deemed significant by the 
District. 

2. No work constituting final installation shall be commenced until after 
approval of shop drawings by the District. 

C. Supplier shall provide proof of manufacturer support by photocopy of certification 
and letter of support from major component manufacturers for this specific project 
with Bid.  

D. Equipment or material installed for this project that does not have an approved 
submittal associated with it, will be removed, and replaced with acceptable 
equipment or material as defined by the District. All replacement costs including, 
but not limited to material and labor, shall be the sole responsibility of the supplier. 
1. The District may notify supplier of any offending situations under this 

provision allowing supplier up to forty-eight (48) hours to correct the 
situation prior to taking other corrective action. 

2. The District reserves the right to replace unapproved materials and deduct 
the costs of doing so as defined herein from any amount that may be due or 
become due supplier. 

E. The supplier shall submit within ten (10) calendar days after the Notice to Proceed, 
a schedule that reflects the sequence of activities of the supplier's approach to the 
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execution of and completion of the work. The schedule shall be broken into work 
areas to provide for a clear identification of the planned progress of the work. 
Included in the schedule will be a list of tasks with list of deliverables and the 
percentage of work completed. This schedule shall coincide with progress 
payments application dates and projected amounts. All durations shown will be in 
working days. Microsoft Project is the software of choice for this schedule. The 
timeframe described in the supplier's schedule shall represent the supplier's plan for 
organizing, directing, managing, controlling, staffing, and executing the work 
required by the contract documents. The District will rely on such schedules to 
coordinate and otherwise plan related work of District personnel, other separate 
contractors, or the District’s routine daily work. 

 
1.05 REFERENCE SPECIFICATIONS 
 

A. All work, products, and materials shall conform with the following standards as 
applicable for the intended use: 
1. EIA/TIA Commercial and Administration Standards 
2. NEC 
3. IEEE 802 
4. IETF RFCs 
5. FCC – All Applicable Rules and Regulations 
6. UL 
7. MOSHA Safety Standards 
 

1.06 SUPPLIER 
 

A. The supplier shall accept complete responsibility for the installation, certification, 
and support of the system. The supplier shall be an authorized vendor of all major 
components. 

B. All work shall be performed and supervised by Project Managers, Engineers and/or 
Technicians who are qualified to install system and perform related tests as 
recommended by the manufacturer and in accordance with the manufacturer’s best 
practices and methods. 

C. Project Managers, Engineers and Technicians employed on this project shall be 
properly and fully trained and qualified by the manufacturer on the installation and 
testing of the equipment and systems to be installed. 

D. The supplier shall have a proven track record in access control system configuration 
and installation. This must be shown by the inclusion of references of at least three 
(3) projects involving the installation of similar systems completed by the supplier 
in the prior two (2) years on unaltered forms with the sealed Bid as provided herein. 
Bid Form(s) may be duplicated as required in order to provide adequate space to 
list required number of reference installations for each division supplier is 
responding to. 

 
PART 2 – PRODUCTS 
 
2.01 MANUFACTURERS 
 

A. DOOR CONTROLLERS (In alphabetical order): 
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1. Amag 8DBC-2150 
a. 8 Door Controller 
b. Or later model as approved by District 

2. Door controller(s) shall include the appropriate NIC (Network Interface 
Card) for a fully integrated system. 

3. Door controllers shall be installed in protective enclosures, as specified by 
manufacturer. 

4. Door controllers shall be installed in MDF/ IDF locations as represented in 
appendices listed herein. 

5. Door controller(s) shall be mounted on the wall adjacent to the data 
enclosure within the corresponding MDF/ IDF room, unless otherwise 
approved by the District. 

6. Door controllers, when power is not supplied via POE, shall be powered by 
the backup generator circuit, where available. 

7. Electronic Hardware, electronic hardware power supplies, and Exit 
Devices, including power transfer, shall be provided by door hardware 
vendor via the construction process. See Appendix B for specific part 
numbers. 

8. Power supplies for door hardware shall be mounted by the supplier on the 
wall adjacent to the data enclosure within the corresponding MDF/ IDF 
room, unless otherwise approved by the District. 

9. Supplier shall provide all cabling necessary to integrate door controller(s) 
and card reader(s) with provided Exit devices listed herein. 

10. Supplier shall integrate all above listed devices to comprise a fully 
integrated and functional system. 

11. Each device shall be connected to central equipment using standard 
category 6 ethernet cabling. The supplier shall supply ethernet patch cables 
at both the closet and device location to extend provided cabling to optimal 
speaker location, cable shall not exceed 30’.  Cable color shall be 
coordinated with the District. 

12. Supplier shall be responsible for cross connecting speakers in data closet 
and reporting back switch and switch port locations to the District for 
programming. 

 
B. CARD READERS 

1. HID 
a. Signo Reader 40 

2. Or later model as approved by District 
a. Signo Reader 20 

3. Or later model as approved by District 
4. Card readers shall be provided and installed in locations, as represented on 

appendices included herein. 
5. The supplier shall provide and install appropriate cabling to connect each 

new card reader to the associated door controller. 
6. Supplier shall connect and configure each new card reader to function per 

District’s standards and specifications. 
C. Request to Exit (REX) Devices: 

1. Bosch Security Video DS160 
a. Or District approved equivalent 
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b. Request to Exit (REX) Devices shall be provided and installed at 
each exterior electrified door location. 

c. Request to Exit (REX) Devices shall be integrated with access 
control system per the District requirements. 

d. Supplier shall provide and install all necessary cabling to fully 
connect and integrate Request to Exit (REX) Devices. 

D. DOOR INTERCOMS 
1. AiPhone 

a. Door Station 
2. AiPhone IX-DVM 
3. Or later model as approved by District 

a. Master Station 
4. AiPhone IX-MV7 
5. Or later model as approved by District 
6. Door intercom components shall be provided and installed as represented 

in appendices included herein. 
7. Door intercom proposal shall include all necessary components to comprise 

a fully functional door intercom system. 
8. Supplier shall configure door intercom system(s) per the District’s 

requirements. 
9. Each speaker shall be connected to central equipment using standard 

category 6 ethernet cabling provided by others. Supplier shall supply 
ethernet patch cables at both the closet and device location to extend 
provided cabling to optimal speaker location, cable shall not exceed 30’. 
Cable color shall be coordinated with the District. 

10. Supplier shall be responsible for cross connecting speakers in data closet 
and reporting back switch and switch port locations to the District for 
programming. 

 
2.02 Supply most current version of all products provided. 
 

A. Manufacturer shall have five (5) years of experience and history manufacturing 
similar products to those specified. 

B. Proposed components shall have been field tested and proven in actual use. 
C. Prior and/or old versions of products, unless specifically approved and documented 

by the District shall not be acceptable. 
D. In cases where a newer version of hardware or software is available at the time of 

installation, supplier shall request clarification from the District on which version 
is to be used. 

 
2.03 Furnish only new, first-class quality materials and equipment. 
 
2.04 System shall be comprised of fully interoperable components including, but not limited to, 

hardware licensing (which shall be installed on the District’s existing centrally located 
servers), Ethernet attached door intercoms, Ethernet attached door controllers, card readers, 
mounting brackets and housings, patch cords and all other necessary components 
integrated into a common working system. 

 
2.05 ALLOWANCES 
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A. The supplier shall include allowances for equipment and/or other contract service 

reimbursements as required below in base bid lump sum amount(s). Equipment 
and/or contract services shall be provided and sourced at District’s discretion and 
convenience with full cooperation by supplier, and paid for from successful 
supplier’s contract in the amount(s) provided for herein. Any allowance amount 
proving to be excessive for the intended equipment and/or contract services shall 
be credited to the District against contract payment requests. 
1. Allowance shall be made in the amount of $5,000 for contract services 

related to renovation and configuration of necessary infrastructure upgrades 
at the District’s sole discretion.  

 
PART 3 – EXECUTION 
 
3.01 PREPARATION 
 

A. Supplier shall conduct detailed walk-through examination with the District and 
Construction Manager verifying equipment and material locations as well as 
mounting, view, and placement requirements prior to commencement of other 
installation activities. 

B. The District shall approve a written final installation plan provided by supplier prior 
to commencement of installation activity.  

C. Supplier shall ensure all submittals and shop drawings have been provided to, and 
approval has been obtained from the District prior to commencement of any final 
installation activities. 

 
3.02 INSTALLATION  
 

A. Supplier shall be familiar with the environment where work will be done as 
specified herein and make every reasonable effort to minimize interference with the 
District’s or other contractors’ activities. 

B. Work areas shall be cleaned at the end of each day. All debris shall be cleared, 
removed, and disposed of in an approved container for the site. All equipment and 
tools shall be removed from common areas and stored in approved, secure storage 
locations. Any work that may impede the general use of the space and/or other 
contractors’ work and cannot be removed shall be flagged and cordoned off by the 
supplier prior to their departure. 

C. All equipment and materials shall be installed in a neat and workmanlike manner. 
Best practices installation principles shall be used throughout the project. 

D. The supplier shall furnish, set in place, and install all equipment necessary for a 
fully compliant and operational system as specified herein. The installation process 
includes, but is not limited to the following: 
1. Inventory receipt of all components and equipment. 
2. Storage of all equipment and components until such time those items are 

installed according to the specifications. 
3. Transport equipment to the District’s installation location(s). 
4. Assemble, install, configure, and test all equipment and components, 

maintain accurate inventory records and status documents and discarding 
packaging. 
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5. Collect all information necessary to accurately program all system devices 
to the District’s intended use and need. 

6. Label all system devices as may be appropriate and required by the District. 
7. Work shall be performed to meet local codes and industry standards 

including proper grounding and bonding of installed equipment. 
8. Work includes extending Ethernet from installed equipment, as required, to 

District identified connection outlets at all locations. 
a. Work includes supply and connection of Category 6 Ethernet patch 

cables. Cables for some components may be in air plenum spaces, 
above finished ceilings, or in other ways require special care and 
suitable tools to complete. 

b. Patch cables at device location shall not exceed twenty-five (25) feet 
in length. 

c. Each component, where necessary, shall be connected to central 
equipment using standard category 6 ethernet cables. The supplier 
shall supply ethernet patch cables at both the closet and device 
location to extend provided cabling to optimal speaker location, 
cable shall not exceed 30’.  Cable color shall be coordinated with 
the District. 

d. Supplier shall be responsible for cross connecting speakers in data 
closet and reporting back switch and switch port locations to the 
District for programming. 

e. Patch cable color shall be coordinated with the District.  
E. DEMOLITION 

1. NOT USED 
F. Sites of Work:  

1. Southeastern High School  
3030 Fairview St, Detroit, MI 48214 

G. It shall be the responsibility of the supplier to repair or replace any damage done to 
the structure of finishes in the building by the supplier. If in the course of work, the 
supplier damages, marks, or misplaces any surfaces or access plates/panels the 
supplier shall repair and/or replace the surface, plate, or panel to the original 
condition. 
1. Final determination as to the damage condition and/or repair/replacement 

fitness of any surface, plate or panel shall be the sole responsibility of the 
District. 

2. The building and work area shall be returned to its original condition prior 
to final sign off of the project. 

H. Following installation and system “turn-up,” but prior to final acceptance of the 
system, the supplier shall conduct follow-up interviews with District identified 
administrators and staff to review system functionality, suitability and confirm 
feature and program fitness for District applications. 
1. Follow-up interviews shall be fully documented by supplier and submitted 

to District for approval. 
 

3.03 TESTING 
  

A. In an effort to ensure a smooth “turn-up” of the new system supplier shall submit 
to a thorough testing process as defined herein prior to cut-over. 
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B. Prior to requesting testing by the District, the supplier shall use adequate means to 
ensure the work is completed in accordance with the specified requirements, meets 
the District’s specific application requirements and is ready for functionality and 
integrity testing. 

C. Testing Procedures 
1. Prior to system “turn-up,” supplier shall submit a written request to the 

District indicating they have completed full and final configuration of the 
system and are ready to have system integrity and functionality tested. 

2. Within reasonable time after receipt of request, the District will provide a 
test schedule and coordinate testing date(s) with the supplier. 

3. Should the District determine the work is not acceptably configured or not 
of adequate integrity: 
a. the District will promptly notify supplier, giving reasons therefore 

and providing sufficient details to allow supplier to make corrective 
actions. 

b. Supplier shall then expeditiously remedy the deficiencies and notify 
the District in writing when ready for re-testing. 

c. The District will schedule re-test of the work. 
d. Excessive re-testing of work may result in fees being assessed 

supplier. 
4. Should the District concur the work is configured properly, and system 

integrity is as required: 
a. The District will review suppliers detailed “turn-up” plan, and upon 

finding it acceptable issue a memorandum of Testing Completion to 
the supplier after which system “turn-up” can proceed. 

 
3.04 DOCUMENTATION 
 

A. Supplier shall, throughout the completion of the project, provide District a file 
storage system that shall include all necessary equipment, including if reasonably 
required, file drawers, folders, dividers, etcetera, to contain all as-built drawings, 
owner manuals of all equipment installed, warranty and maintenance information 
and other information the supplier and District deem necessary. Documentation 
shall also be provided in a digital format in file formats and on media as specified 
by the District. 

 
B. Supplier shall be responsible for providing thorough, timely documentation on all 

hardware, software. Documentation shall include, but not be limited to: 
1. Equipment description. 
2. Equipment make. 
3. Model number. 
4. Serial Number 
5. MAC Address 
6. Asset Tag Number 
7. Software release. 
8. Date installed. 
9. Manufacturer's warranty. 
10. Maintenance contract terms. 
11. Verification of maintenance contract engagement. 
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12. Telephone numbers for service and support. 
13. Detailed technical support and service procedure instructions. 
14. All product (hardware and software) manuals and manufacturers supplied 

documentation, including, but not limited to owner manuals, system 
administrator manuals and configuration guides. Where number of 
duplicate copies for particular manual or documentation item could be 
reasonably considered excessive, the supplier shall request direction from 
the District. 

15. Photocopy of original invoice listing make and model for all components 
and equipment from individual manufacturer(s), distribution source(s), or 
authorized agent(s) to establish manufacturer warranty start date for 
potential use after end of contract warranty provisions. 

16. Supplier shall label all cameras with mechanically printed labels as 
specified by the District. 

17. CAD as built drawings for each building. 
18. System Configuration Report. 
19. Complete inventory of installed hardware and system software. 
 

3.05 TRAINING 
 

1. NOT USED 
 
3.06 SCHEDULE, MEETINGS AND PLANS 
 

A. Estimated Schedule 
1. Work Commences: June 2025 
2. Substantial Completion of Project: August 2025 
3. Project Close-out: September 2025 

B. Planned sequence of operations shall be established by the supplier within the 
guidelines established by the District, as required herein and as required to meet 
schedules. 

C. All work shall be coordinated with District’s construction manager on site. 
D. Project progress meetings shall be held, but not limited to, weekly at a site and time 

identified as convenient for District and as required herein. Meetings will be 
attended as required herein. 

 
END OF SECTION 

 
 
 
28 16 00- SECURITY SYSTEM COMPONENTS 
 
PART 2 – GENERAL 
 
3.07 DESCRIPTION OF PROJECT 
 

A. Work described in this specification section pertains to Security System additions 
for Detroit Public Schools Community District.  
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B. District intends to install security system components within the new building 
addition, as described and shown within.  

C. The system components shall be installed and connected to the District’s existing 
security alarm infrastructure. 

D. Supplier shall advise, coordinate and work cooperatively with the District’s 
representatives or  designee related to any configuration changes required and/or 
proposed for the District’s existing security system infrastructure 

E. Supplier shall coordinate their installation with the District as is appropriate. 
F. Supplier shall install security system components as described herein, and as 

represented in Appendix A. 
G. Supplier shall program and configure security system control components to work 

in conjunction with the District’s existing system, per District’s specifications. 
 

3.08 WARRANTY 
 

A. Complete installation shall be free from defect and/or failure for a period of Three 
(3) years. Any replacement, upgrade or fix, including labor for any non-conforming 
or non-operational part of the system shall be fixed and/or replaced at no cost to the 
District. 

B. Manufacturer’s warranty shall be provided for all components of the system. 
1. System integrator or local vendor warranty, without underlying 

manufacturer’s warranty/extended warranty will not be considered an 
acceptable base bid. 

2. Any documents and/or submittals required by individual manufacturers for 
compliance with the standard and/or applicable extended warranty 
programs shall be provided and submitted for approval by the supplier. 

3. The supplier shall submit all documents, apply for warranty or extended 
warranty certification, and provide a Certificate of Warranty or Extended 
Warranty as may be applicable from the manufacturer prior to project 
closeout. 

C. On site services provided under the warranty shall be performed by personnel or 
representatives of the supplier as herein defined and located within physical 
proximity to provide response levels deemed acceptable to the District and without 
additional charge for any offending components. 

D. Supplier shall provide the following response times for all malfunctioning 
equipment: 
1. Twenty-four (24) hours or less for matters that render twenty percent (20%) 

or more of the system unable to maintain normal functionality. 
2. Two (2) business days for matters not meeting the above criteria. 
3. Response time shall be measured from the time supplier is notified by the 

District to the time work is begun to resolve the matter. 
E. System Warranty shall commence on date of acceptance by the District. Delivery 

to work site of materials, physical removal from packaging, issuance of supplier 
documents including, but not limited to invoices and/or packing slips, or any event 
or documentation, not specifically provided for herein, shall have no effect on 
Warranty or System Acceptance by the District.  

F. Supplier shall provide current annual maintenance contract pricing for 
recommended maintenance programs for all equipment following the specified and 
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included period as an alternate. This information will be considered by the District 
as part of the bid evaluation process. 

 
3.09 STORAGE OF MATERIALS 
 

A. All materials shall be secured when not in use by the supplier. 
B. It shall be the supplier’s responsibility to secure all equipment including material 

to be installed as part of the contract. No changes shall be made to the contract due 
to loss or theft of equipment and/or materials not officially accepted by the District. 

C. Formal receipt of the materials shall not be completed by the District until 
completion of project closeout. The supplier shall be responsible for all equipment 
until time of closeout as provided for herein. 

 
3.10 SUBMITTALS 
 

A. Submittals shall consist of, but not be limited to, technical cut sheets and detailed 
information pamphlets on all components of the system to be installed. All cut 
sheets and submittals shall be distinctly marked to highlight the actual part number 
of the item being submitted for approval with Bid. 

B. Shop drawings and diagrams shall be submitted by supplier for approval by the 
District with Bid. 
1. Shop drawings and diagrams shall show all data relating to structural, 

electrical, wiring, cross connect, interconnect, equipment 
arrangement/layout, and any other information deemed significant by the 
District. 

2. No work constituting final installation shall be commenced until after 
approval of shop drawings by the District. 

C. Supplier shall provide proof of manufacturer support by photocopy of certification 
and letter of support from major component manufacturers for this specific project 
with Bid.  

D. Equipment or material installed for this project that does not have an approved 
submittal associated with it, will be removed, and replaced with acceptable 
equipment or material as defined by the District. All replacement costs including, 
but not limited to material and labor, shall be the sole responsibility of the supplier. 
1. The District may notify supplier of any offending situations under this 

provision allowing supplier up to forty-eight (48) hours to correct the 
situation prior to taking other corrective action. 

2. The District reserves the right to replace unapproved materials and deduct 
the costs of doing so as defined herein from any amount that may be due or 
become due supplier. 

E. The supplier shall submit within ten (10) calendar days after the Notice to Proceed, 
a schedule that reflects the sequence of activities of the supplier's approach to the 
execution of and completion of the work. The schedule shall be broken into work 
areas to provide for a clear identification of the planned progress of the work. 
Included in the schedule will be a list of tasks with list of deliverables and the 
percentage of work completed. This schedule shall coincide with progress 
payments application dates and projected amounts. All durations shown will be in 
working days. Microsoft Project is the software of choice for this schedule. The 
timeframe described in the supplier's schedule shall represent the supplier’s plan 



 Page 32 of 107  

for organizing, directing, managing, controlling, staffing, and executing the work 
required by the contract documents. The District will rely on such schedules to 
coordinate and otherwise plan related work of District personnel, other separate 
contractors, or the District’s routine daily work. 

 
3.11 REFERENCE SPECIFICATIONS 
 

A. All work, products, and materials shall conform with the following standards as 
applicable for the intended use: 
1. EIA/TIA Commercial and Administration Standards 
2. NEC 
3. IEEE 802 
4. IETF RFCs 
5. FCC – All Applicable Rules and Regulations 
6. UL 
7. MOSHA Safety Standards 
 

3.12 SUPPLIER 
 

A. The supplier shall accept complete responsibility for the installation, certification, 
and support of the system. The supplier shall be an authorized vendor of all major 
components. 

B. All work shall be performed and supervised by Project Managers, Engineers and/or 
Technicians who are qualified to install system and perform related tests as 
recommended by the manufacturer and in accordance with the manufacturer’s best 
practices and methods. 

C. Project Managers, Engineers and Technicians employed on this project shall be 
properly and fully trained and qualified by the manufacturer on the installation and 
testing of the equipment and systems to be installed. 

D. The supplier shall have a proven track record in security system configuration and 
installation. This must be shown by the inclusion of references of at least three (3) 
projects involving the installation of similar systems completed by the supplier in 
the prior two (2) years on unaltered forms with the sealed Bid as provided herein. 
Bid Form(s) may be duplicated as required in order to provide adequate space to 
list required number of reference installations for each division supplier is 
responding to. 

 
PART 4 – PRODUCTS 
 
4.01 MANUFACTURERS 
 

A. Security Alarm Control Panel: 
1. Honeywell  
2. Vista 250BPT 
3. Security Panels shall be provided and installed as represented in Attachment 

B- Appendix A. 
4. Security Alarm Control Panel(s) shall include keypad(s), Loop Extender(s), 

and panic button(s), as represented in Appendix A.  
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5. Where a Security Alarm Control Panel is not required, the supplier shall 
include the appropriate integration device(s), keypad(s), Loop Extender(s), 
and panic button(s), as represented in Appendix A 

6. The supplier shall include and install appropriate cabling for all security 
system components listed herein. 

7. Security Alarm Control Panel(s) shall include the appropriate interface 
devices for a fully integrated system. 

8. Security Alarm Control Panel(s) shall be installed in protective enclosures 
9. Security Alarm Control Panel(s) shall be installed in MDF/ IDF locations 

as represented in appendices listed herein. 
10. Security Alarm Control Panel(s) and loop extender(s) shall be mounted on 

the wall adjacent to the data enclosure within the corresponding MDF/ IDF 
room, unless otherwise approved by the District. 

11. Security Alarm Control Panel(s), when power is not supplied via POE, shall 
be powered by dedicated generator backup circuit; where available. 

12. Supplier shall provide and install all cabling necessary to fully integrate 
security system additions as listed herein. 

13. Each device, where necessary, shall be connected to central equipment 
using standard category 6 ethernet cabling. The supplier shall supply 
ethernet patch cables at both the closet and device location to extend 
provided cabling to optimal speaker location, cable shall not exceed 30’.  
Cable color shall be coordinated with the District. 

14. Supplier shall be responsible for cross connecting speakers in data closet 
and reporting back switch and switch port locations to District for 
programming. 

B. Motion Sensors 
1. Honeywell DT8050A-SN 

a. Or later model as approved by District 
2. Bosch ISC-PDL1-WC30 

a. Or later model as approved by District 
3. Motion sensors shall be provided and installed in locations, as represented 

in appendices included herein. 
4. Supplier shall provide and install appropriate cabling to connect each 

motion sensor to the associated security alarm panel. 
5. Supplier shall connect and configure each motion sensor to function per 

District’s standards and specifications. 
C. Door Position Sensors (DPS): 

1. SCE  
2. 679-05 
3. Or District approved equivalent 

a. Door Position Sensors (DPS) shall be provided and installed at each 
exterior door location. 

b. Door Position Sensors (DPS) shall be integrated with security 
system per District requirements. 

c. The supplier shall provide and install all necessary cabling to fully 
connect and integrate Door Position Sensors (DPS). 

 
4.02 Supply most current version of all products provided. 
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A. Manufacturer shall have five (5) years of experience and history manufacturing 
similar products to those specified. 

B. Proposed components shall have been field tested and proven in actual use. 
C. Prior and/or old versions of products, unless specifically approved and documented 

by the District shall not be acceptable. 
D. In cases where a newer version of hardware or software is available at the time of 

installation, supplier shall request clarification from the District on which version 
is to be used. 

 
4.03 Furnish only new, first-class quality materials and equipment. 
 
4.04 System shall be comprised of fully interoperable components including, but not limited to, 

hardware licensing (which shall be installed on the District’s existing centrally located 
servers), mounting brackets and housings, patch cords and all other necessary components 
integrated into a common working system. 

 
4.05 ALLOWANCES 
 

A. Supplier shall include allowances for equipment and/or other contract service 
reimbursements as required below in base bid lump sum amount(s). Equipment 
and/or contract services shall be provided and sourced at the District’s discretion 
and convenience with full cooperation by supplier and paid for from successful 
supplier’s contract in the amount(s) provided for herein. Any allowance amount 
proving to be excessive for the intended equipment and/or contract services shall 
be credited to the District against contract payment requests. 
1. Allowance shall be made in the amount of $5,000 for contract services 

related to renovation and configuration of necessary infrastructure upgrades 
at the District’s sole discretion.  

 
PART 5 – EXECUTION 
 
5.01 PREPARATION 
 

A. Supplier shall conduct detailed walk-through examination with the District and 
construction manager verifying equipment and material locations as well as 
mounting, view, and placement requirements prior to commencement of other 
installation activities. 

B. The District shall approve a written final installation plan provided by supplier prior 
to commencement of installation activity.  

C. Supplier shall ensure all submittals and shop drawings have been provided to, and 
approval has been obtained from the District prior to commencement of any final 
installation activities. 

 
5.02 INSTALLATION  

A. Supplier shall be familiar with the environment where work will be done as 
specified herein and make every reasonable effort to minimize interference with the 
District’s or other contractors’ activities. 

B. Work areas shall be cleaned at the end of each day. All debris shall be cleared, 
removed, and disposed of in an approved container for the site. All equipment and 
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tools shall be removed from common areas and stored in approved, secure storage 
locations. Any work that may impede the general use of the space and/or other 
contractors’ work and cannot be removed shall be flagged and cordoned off by the 
supplier prior to their departure. 

C. All equipment and materials shall be installed in a neat and workmanlike manner. 
Best practices installation principles shall be used throughout the project. 

D. The supplier shall furnish, set in place, and install all equipment necessary for a 
fully compliant and operational system as specified herein. The installation process 
includes, but is not limited to the following: 
1. Inventory receipt of all components and equipment. 
2. Storage of all equipment and components until such time those items are 

installed according to the specifications. 
3. Transport equipment to the District’s installation location(s). 
4. Assemble, install, configure and test all equipment and components, 

maintain accurate inventory records and status documents and discarding 
packaging. 

5. Collect all information necessary to accurately program all system devices 
to the District’s intended use and need. 

6. Label all system devices as may be appropriate and required by the District. 
7. Work shall be performed to meet local codes and industry standards 

including proper grounding and bonding of installed equipment. 
E. DEMOLITION 

1. NOT USED 
F. Sites of Work:  

1. Southeastern High School  
3030 Fairview St, Detroit, MI 48214 

G. It shall be the responsibility of the supplier to repair or replace any damage done to 
the structure of finishes in the building by the supplier. If in the course of work, the 
supplier damages, marks or misplaces any surfaces or access plates/panels the 
supplier shall repair and/or replace the surface, plate, or panel to the original 
condition. 
1. Final determination as to the damage condition and/or repair/replacement 

fitness of any surface, plate or panel shall be the sole responsibility of the 
District. 

2. The building and work area shall be returned to its original condition prior 
to final sign off of the project. 

H. Following installation and system “turn-up,” but prior to final acceptance of the 
system, supplier shall conduct follow-up interviews with the District identified 
administrators and staff to review system functionality, suitability and confirm 
feature and program fitness for the District’s applications. 
1. Follow-up interviews shall be fully documented by supplier and submitted 

to the District for approval. 
 

5.03 TESTING 
 

A. In an effort to ensure a smooth “turn-up” of the new system supplier shall submit 
to a thorough testing process as defined herein prior to cut-over. 

B. Prior to requesting testing by the District, the supplier shall use adequate means to 
ensure the work is completed in accordance with the specified requirements, meets 
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the District’s specific application requirements and is ready for functionality and 
integrity testing. 

C. Testing Procedures 
1. Prior to system “turn-up,” supplier shall submit a written request to the 

District indicating they have completed full and final configuration of the 
system and are ready to have system integrity and functionality tested. 

2. Within reasonable time after receipt of request, the District will provide a 
test schedule and coordinate testing date(s) with the supplier. 

3. Should the District determine the work is not acceptably configured or not 
of adequate integrity: 
a. The District will promptly notify supplier, giving reasons therefore 

and providing sufficient details to allow supplier to make corrective 
actions. 

b. Supplier shall then expeditiously remedy the deficiencies and notify 
the District in writing when ready for re-testing. 

c. The District will schedule re-test of the work. 
d. Excessive re-testing of work may result in fees being assessed 

supplier. 
4. Should the District concur the work is configured properly, and system 

integrity is as required: 
a. The District will review suppliers detailed “turn-up” plan, and upon 

finding it acceptable issue a memorandum of Testing Completion to 
the supplier after which system “turn-up” can proceed. 

 
5.04 DOCUMENTATION 
 

A. Supplier shall, throughout the completion of the project, provide the District with a 
file storage system that shall include all necessary equipment, including if 
reasonably required, file drawers, folders, dividers, etcetera, to contain all as-built 
drawings, owner manuals of all equipment installed, warranty and maintenance 
information and other information the supplier and/or District deem necessary. 
Documentation shall also be provided in a digital format in file formats and on 
media as specified by the District. 

 
B. Supplier shall be responsible for providing thorough, timely documentation on all 

hardware, software. Documentation shall include, but not be limited to: 
1. Equipment description. 
2. Equipment make. 
3. Model number. 
4. Serial Number 
5. MAC Address 
6. Asset Tag Number 
7. Software release. 
8. Date installed. 
9. Manufacturer's warranty. 
10. Maintenance contract terms. 
11. Verification of maintenance contract engagement. 
12. Telephone numbers for service and support. 
13. Detailed technical support and service procedure instructions. 
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14. All product (hardware and software) manuals and manufacturers supplied 
documentation, including, but not limited to owner manuals, system 
administrator manuals and configuration guides. Where number of 
duplicate copies for particular manual or documentation item could be 
reasonably considered excessive, supplier shall request direction from the 
District. 

15. Photocopy of original invoice listing make and model for all components 
and equipment from individual manufacturer(s), distribution source(s), or 
authorized agent(s) to establish manufacturer warranty start date for 
potential use after end of contract warranty provisions. 

16. Supplier shall label all cameras with mechanically printed labels as 
specified by the District. 

17. CAD as built drawings for each building. 
18. System Configuration Report. 
19. Complete inventory of installed hardware and system software. 
 

5.05 TRAINING 
 

A. NOT USED 
 
5.06 SCHEDULE, MEETINGS AND PLANS 
 

A. Estimated Schedule 
1. Work Commences: June 2025 
2. Substantial Completion of Project: August 2025 
3. Project Close-out: September 2025 

B. Planned sequence of operations shall be established by the supplier within the 
guidelines established by the District, as required herein and as required to meet 
schedules. 

C. All work shall be coordinated with the District’s construction manager on site. 
D. Project progress meetings shall be held, but not limited to, weekly at a site and time 

identified as convenient for the District and as required herein. Meetings will be 
attended as required herein. 

 
END OF SECTION 

 
 
28 20 00- CAMERA SYSTEM COMPONENTS 
 
PART 3 – GENERAL 
 
5.07 DESCRIPTION OF PROJECT 
 

A. Work described in this specification section pertains to Video Monitoring System 
additions for Detroit Public Schools Community District.  

B. The District intends to install new cameras within the new building addition shown 
within. The District intends for installed cameras to provide monitoring for both 
within the building and outside the site indicated.  
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C. The system components shall be installed and connected to the District’s Ethernet 
infrastructure and as specified herein. System shall be of a “network” architecture 
using Ethernet cameras and centrally located Ethernet server(s). 
1. The District will provide adequate IEEE 802.3at 10/100/1000 Ethernet 

switch ports for the number of devices specified herein on existing switch 
infrastructure. 

D. Supplier shall advise, coordinate and work cooperatively with the District’s 
representatives or designee related to any configuration changes required and/or 
proposed for the District’s existing Ethernet infrastructure (VLAN configuration, 
QoS mapping, routing, Firewall security provisions etc.). 

E. Supplier shall coordinate their installation with the District as is appropriate. 
 

5.08 WARRANTY 
 

A. Complete installation shall be free from defect and/or failure for a period of Three 
(3) years. Any replacement, upgrade or fix, including labor for any non-conforming 
or non-operational part of the system shall be fixed and/or replaced at no cost to the 
District. 

B. Manufacturer’s warranty shall be provided for all components of the system. 
1. System integrator or local vendor warranty, without underlying 

manufacturer’s warranty/extended warranty will not be considered an 
acceptable base bid. 

2. Any documents and/or submittals required by individual manufacturers for 
compliance with the standard and/or applicable extended warranty 
programs shall be provided and submitted for approval by the supplier. 

3. Supplier shall submit all documents, apply for warranty or extended 
warranty certification, and provide a Certificate of Warranty or Extended 
Warranty as may be applicable from the manufacturer prior to project 
closeout. 

C. On site services provided under the warranty shall be performed by personnel or 
representatives of supplier as herein defined and located within physical proximity 
to provide response levels deemed acceptable to the District and without additional 
charge for any offending components. 

D. Supplier shall provide the following response times for all malfunctioning 
equipment: 
1. Twenty-four (24) hours or less for matters that render twenty percent (20%) 

or more of the system unable to maintain normal functionality. 
2. Two (2) business days for matters not meeting the above criteria. 
3. Response time shall be measured from the time supplier is notified by the 

District to the time work is begun to resolve the matter. 
E. System Warranty shall commence on date of acceptance by the District. Delivery 

to work site of materials, physical removal from packaging, issuance of supplier 
documents including, but not limited to invoices and/or packing slips, or any event 
or documentation, not specifically provided for herein, shall have no effect on 
Warranty or System Acceptance by the District.  

F. Supplier shall provide current annual maintenance contract pricing for 
recommended maintenance programs for all equipment following the specified and 
included period as an alternate. This information will be considered by the District 
as part of the bid evaluation process. 
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5.09 STORAGE OF MATERIALS 
 

A. All materials shall be secured when not in use by the supplier. 
B. It shall be the supplier’s responsibility to secure all equipment including material 

to be installed as part of the contract. No changes shall be made to the contract due 
to loss or theft of equipment and/or materials not officially accepted by the District. 

C. Formal receipt of the materials shall not be completed by the District until 
completion of project closeout. The supplier shall be responsible for all equipment 
until time of closeout as provided for herein. 

 
5.10 SUBMITTALS 
 

A. Submittals shall consist of, but not be limited to, technical cut sheets and detailed 
information pamphlets on all components of the system to be installed. All cut 
sheets and submittals shall be distinctly marked to highlight the actual part number 
of the item being submitted for approval with Bid. 

B. Shop drawings and diagrams shall be submitted by supplier for approval by District 
with Bid. 
1. Shop drawings and diagrams shall show all data relating to structural, 

electrical, wiring, cross connect, interconnect, equipment 
arrangement/layout, and any other information deemed significant by the 
District. 

2. No work constituting final installation shall be commenced until after 
approval of shop drawings by District. 

C. Supplier shall provide proof of manufacturer support by photocopy of certification 
and letter of support from major component manufacturers for this specific project 
with Bid.  

D. Equipment or material installed for this project that does not have an approved 
submittal associated with it, will be removed, and replaced with acceptable 
equipment or material as defined by the District. All replacement costs including, 
but not limited to material and labor, shall be the sole responsibility of the supplier. 
1. The District may notify supplier of any offending situations under this 

provision allowing the supplier up to forty-eight (48) hours to correct the 
situation prior to taking other corrective action. 

2. The District reserves the right to replace unapproved materials and deduct 
the costs of doing so as defined herein from any amount that may be due or 
become due supplier. 

E. The supplier shall submit within ten (10) calendar days after the Notice to Proceed, 
a schedule that reflects the sequence of activities of the supplier's approach to the 
execution of and completion of the work. The schedule shall be broken into work 
areas to provide for a clear identification of the planned progress of the work. 
Included in the schedule will be a list of tasks with list of deliverables and the 
percentage of work completed. This schedule shall coincide with progress 
payments application dates and projected amounts. All durations shown will be in 
working days. Microsoft Project is the software of choice for this schedule. The 
timeframe described in the supplier's schedule shall represent the supplier's plan for 
organizing, directing, managing, controlling, staffing, and executing the work 
required by the contract documents. The District will rely on such schedules to 
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coordinate and otherwise plan related work of District personnel, other separate 
contractors, or the District’s routine daily work. 

 
5.11 REFERENCE SPECIFICATIONS 
 

A. All work, products, and materials shall conform with the following standards as 
applicable for the intended use: 
1. EIA/TIA Commercial and Administration Standards 
2. NEC 
3. IEEE 802 
4. IETF RFCs 
5. FCC – All Applicable Rules and Regulations 
6. UL 
7. MOSHA Safety Standards 
 

5.12 SUPPLIER 
 

A. The supplier shall accept complete responsibility for the installation, certification, 
and support of the system. Supplier shall be an authorized vendor of all major 
components. 

B. All work shall be performed and supervised by Project Managers, Engineers and/or 
Technicians who are qualified to install system and perform related tests as 
recommended by the manufacturer and in accordance with the manufacturer’s best 
practices and methods. 

C. Project Managers, Engineers and Technicians employed on this project shall be 
properly and fully trained and qualified by the manufacturer on the installation and 
testing of the equipment and systems to be installed. 

D. The supplier shall have a proven track record in video monitoring system 
configuration and installation. This must be shown by the inclusion of references 
of at least three (3) projects involving the installation of similar systems completed 
by the supplier in the prior two (2) years on unaltered forms with the sealed Bid as 
provided herein. Bid Form(s) may be duplicated as required to provide adequate 
space to list required number of reference installations for each division supplier is 
responding to. 

 
PART 6 – PRODUCTS 
 
6.01 MANUFACTURERS 
 

A. Acceptable Manufacturers (In alphabetical order): 
1. Avigilon 
 

6.02 Supply most current version of all products provided. 
 

A. Manufacturer shall have five (5) years of experience and history manufacturing 
similar products to those specified. 

B. Proposed components shall have been field tested and proven in actual use. 
C. Prior and/or old versions of products, unless specifically approved and documented 

by the District shall not be acceptable. 
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D. In cases where a newer version of hardware or software is available at the time of 
installation, supplier shall request clarification from the District on which version 
is to be used. 

 
6.03 Furnish only new, first-class quality materials and equipment. 
 
6.04 System shall be comprised of fully interoperable components including, but not limited to, 

camera licenses (which shall be installed on the District’s existing centrally located 
servers), Ethernet attached cameras, camera mounting brackets and housings, patch cords 
and all other necessary components integrated into a common working system. 

 
6.05 CAMERAS  
 

A. Interior/Exterior High-Resolution Cameras (Type A- Tri- Sensor) 
1. Avigilon 15C-H5A-3MH-DP1 
2. Or approved Avigilon alternative if a newer model is available 

a. Cameras shall be installed in integrated, tamper and impact resistant, 
environmentally controlled dome enclosure meetings or exceeding 
the following requirements: 

3. Camera shall be rated for indoor and outdoor use. 
4. Optically correct acrylic or polycarbonate lower dome with integral UV 

protection. 
5. Dust and water protection based on EN60529 standard of IP66. 
6. Optically correct acrylic or polycarbonate lower dome with light loss not 

greater than 11.5 f-stops and integral UV protection. 
7. The supplier shall provide integrated enclosure or “Gooseneck” and 

“Corner” wall mount adapter to comply with installation either directly on 
exterior walls or to a single gang electrical box and as identified herein, 
providing 10/100/1000 PoE+ UTP connection for installed camera in 
appropriate locations. 

8. Impact resistant with capability to withstand repeated multiple blunt impact 
forces up to 100 foot-pounds. 

9. Camera shall include all necessary mounting hardware and accessories for 
a fully supported installation. 

10. Interior/Exterior Multidirectional – Quad Sensor (Type B- Quad Sensor) 
a. Avigilon 12C-H5A-4MH-DP1 

11. Or approved Avigilon alternative if a newer model is available 
a. Four (4) lenses in a single camera housing with combined horizontal 

angle of view of 360 degrees 
b. Cameras shall be installed in integrated, tamper and impact resistant, 

environmentally controlled dome enclosure meetings or exceeding 
the following requirements: 
1. Optically correct acrylic or polycarbonate lower dome with 

integral UV protection. 
2. Dust and water protection based on EN60529 standard of 

IP66. 
3. Integral sun shroud where installed outdoors 
4. Supplier shall provide integrated enclosure or “Gooseneck” 

and “Corner” wall mount adapter to comply with installation 
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either directly on exterior walls or to a single gang electrical 
box and as identified herein, providing 10/100/1000 PoE+ 
UTP connection for installed camera in appropriate 
locations. 

5. Impact resistant with capability to withstand repeated 
multiple blunt impact forces up to 100 foot-pounds. 

6. Interior/Exterior High-Resolution Cameras (Type C- Single 
Sensor) 

a. Avigilon 4.0C-H6A-D1 
7. Or approved Avigilon alternative if a newer model is 

available 
a. Cameras shall be installed in integrated, 

tamper and impact resistant, environmentally controlled 
dome enclosure meetings or exceeding the following 
requirements: 

8. Camera shall be rated for indoor or outdoor use. 
9. Camera shall include all necessary mounting hardware and 

accessories for a fully supported installation. 
B. Ethernet cameras shall properly and acceptably communicate over, and attach to, 

District’s standard Ethernet communications network provided by others and be 
powered by use of IEEE 802.3at compliance. 

C. Cameras shall conform to and/or support the following certifications, features, 
standards, and/or protocols: 
1. Secure network access incorporating user ID and password protection 
2. NTP 
3. SNMP 
4. FCC Part 15 Subpart B Class B 
5. Underwriters Laboratories Listed 

D. IEEE 802.3 (Ethernet) UTP eight (8) pin modular connector. 
E. Each camera shall be provided with an appropriate license for operation with the 

District’s existing video monitoring and control software system (Avigilon 
Acc7.14.32.14) and include the warranty provisions for continual operation and 
support for the period described herein. 

F. All cameras and/or camera enclosures shall be firmly and securely mounted to the 
finished ceiling, wall, or other surfaces as required and/or specified herein to 
maximize coverage and minimize tampering potential. The supplier shall provide, 
in base bid, all mounting materials and labor to comply with mounting conditions 
documented herein. 

 
6.06 ALLOWANCES 
 

A. Supplier shall include allowances for equipment and/or other contract service 
reimbursements as required below in base bid lump sum amount(s). Equipment 
and/or contract services shall be provided and sourced at District’s discretion and 
convenience with full cooperation by the supplier and paid for from successful 
supplier’s contract in the amount(s) provided for herein. Any allowance amount 
proving to be excessive for the intended equipment and/or contract services shall 
be credited to the District against contract payment requests. 
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1. Allowance shall be made in the amount of $5,000 for contract services 
related to renovation and configuration of necessary infrastructure upgrades 
at the District’s sole discretion.  

 
PART 7 – EXECUTION 
 
7.01 PREPARATION 
 

A. Supplier shall conduct detailed walk-through examination with the District and  
Construction Manager verifying equipment and material locations as well as 
mounting, view, and placement requirements prior to commencement of other 
installation activities. 

B. The District shall approve a written final installation plan provided by supplier prior 
to commencement of installation activity.  

C. Supplier shall ensure all submittals and shop drawings have been provided to, and 
approval has been obtained from the District prior to commencement of any final 
installation activities. 

 
7.02 INSTALLATION  
 

A. Supplier shall be familiar with the environment where work will be done as 
specified herein and make every reasonable effort to minimize interference with the 
District’s or other contractors’ activities. 

B. Work areas shall be cleaned at the end of each day. All debris shall be cleared, 
removed, and disposed of in an approved container for the site. All equipment and 
tools shall be removed from common areas and stored in approved, secure storage 
locations. Any work that may impede the general use of the space and/or other 
contractors’ work and cannot be removed shall be flagged and cordoned off by the 
supplier prior to their departure. 

C. All equipment and materials shall be installed in a neat and workmanlike manner. 
Best practices installation principles shall be used throughout the project. 

D. The supplier shall furnish, set in place, and install all equipment necessary for a 
fully compliant and operational system as specified herein. The installation process 
includes, but is not limited to the following: 
1. Inventory receipt of all components and equipment. 
2. Storage of all equipment and components until such time those items are 

installed according to the specifications. 
3. Transport equipment to the District’s installation location(s). 
4. Assemble, install, configure and test all equipment and components, 

maintain accurate inventory records and status documents and discarding 
packaging. 

5. Carefully aim and focus each system camera to meet the District’s required 
views and focal points. 

6. Collect all information necessary to accurately program all system devices 
to the District’s intended use and need. 

7. Label all system devices as may be appropriate and required by the District. 
a. Supplier will provide asset tags for all cameras in the project. 

Supplier shall ensure the tags are permanently affixed to the cameras 
in/on locations coordinated with the District. Tag numbers along 
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with other inventory records for the installation shall be documented 
as specified herein. 

8. Work shall be performed to meet local codes and industry standards 
including proper grounding and bonding of installed equipment. 

9. Work includes extending Ethernet from installed equipment, as required, to 
the District’s identified connection outlets at all locations. 
a. Work includes supply and connection of Category 6 Ethernet patch 

cables. Cables for some cameras may be in air plenum spaces, above 
finished ceilings, or in other ways require special care and suitable 
tools to complete. 

b. Each component, where necessary, shall be connected to central 
equipment using standard category 6 ethernet cables. The supplier 
shall supply ethernet patch cables at both the closet and device 
location to extend provided cabling to optimal speaker location, 
cable shall not exceed 30’.  Cable color shall be coordinated with 
the District. 

c. Supplier shall be responsible for cross connecting speakers in data 
closet and reporting back switch and switch port locations to the 
District for programming. 

d. Patch cable color shall be coordinated with the District.  
10. Camera mounting and penetrations: 

a. Where cameras will be mounted on interior or exterior walls, video 
monitoring supplier shall be responsible for making final 
penetration to extend provided patch cable from data cabling 
provided by others.  

b. In locations where new data cabling will be provided, low voltage 
cabling supplier shall be responsible for installing cabling to 
adjacent area for connection to camera device. 

c. Where penetrations are made through fire rated walls, supplier shall 
be responsible for supplying appropriate fire stop material. 

E. Additional and Specific Requirements for New Camera in New Location 
1. Supplier shall install all new cameras in locations indicated on appendices 

and detailed in related installation sections herein, and/or as directed by the 
District. New equipment shall be installed and mounted to facilitate desired 
views and focal points. 

2. Supplier shall use care and employ best industry practices to ensure 
mounting of new equipment is professional and appropriate. 

F. Additional and Specific Requirements for New Camera in New Location 
1. Supplier shall install all new cameras in locations indicated on appendices, 

and detailed in related installation sections herein, and/or as directed by the 
District. New equipment shall be installed and mounted at indicated 
locations to the degree mounting in those locations will facilitate desired 
views and focal points. 

G. DEMOLITION 
1. NOT USED 

H. Sites of Work:  
1. Southeastern High School  

3030 Fairview St, Detroit, MI 48214 
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I. It shall be the responsibility of the supplier to repair or replace any damage done to 
the structure of finishes in the building by the supplier. If in the course of work, 
supplier damages, marks or misplaces any surfaces or access plates/panels the 
supplier shall repair and/or replace the surface, plate or panel to the original 
condition. 
1. Final determination as to the damage condition and/or repair/replacement 

fitness of any surface, plate or panel shall be the sole responsibility of the 
District. 

2. The building and work area shall be returned to its original condition prior 
to final sign off of the project. 

J. Following installation and system “turn-up,” but prior to final acceptance of the 
system, supplier shall conduct follow-up interviews with the District, identified 
administrators, and staff to review system functionality, suitability and confirm 
feature and program fitness for the District’s applications. 
1. Follow-up interviews shall be fully documented by supplier and submitted 
to the District for approval. 
 

7.03 TESTING 
 

A. In an effort to ensure a smooth “turn-up” of the new system supplier shall submit 
to a thorough testing process as defined herein prior to cut-over. 

B. Prior to requesting testing by the District, the supplier shall use adequate means to 
ensure the Work is completed in accordance with the specified requirements, meets 
the District’s specific application requirements and is ready for functionality and 
integrity testing. 

C. Testing Procedures 
1. Prior to system “turn-up,” supplier shall submit a written request to the 

District indicating they have completed full and final configuration of the 
system and are ready to have system integrity and functionality tested. 

2. Within reasonable time after receipt of request, the District will provide a 
test schedule and coordinate testing date(s) with the supplier. 

3. Should the District determine the work is not acceptably configured or not 
of adequate integrity: 
a. The District will promptly notify supplier, giving reasons therefore 

and providing sufficient details to allow the supplier to make 
corrective actions. 

b. Supplier shall then expeditiously remedy the deficiencies and notify 
the District in writing when ready for re-testing. 

c. The District will schedule re-test of the work. 
d. Excessive re-testing of work may result in fees being assessed 

supplier. 
4. Should the District concur the work is configured properly, and system 

integrity is as required: 
a. The District will review suppliers detailed “turn-up” plan, and upon 

finding it acceptable issue a memorandum of Testing Completion to 
the supplier after which system “turn-up” can proceed. 

 
7.04 DOCUMENTATION 
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A. Supplier shall, throughout the completion of the project, provide the District with a 
file storage system that shall include all necessary equipment, including if 
reasonably required, file drawers, folders, dividers, etcetera, to contain all as-built 
drawings, owner manuals of all equipment installed, warranty and maintenance 
information and other information the supplier and District deem necessary. 
Documentation shall also be provided in a digital format in file formats and on 
media as specified by the District. 

B. Supplier shall be responsible for providing thorough, timely documentation on all 
hardware and software. Documentation shall include, but not be limited to: 
1. Equipment description. 
2. Equipment make. 
3. Model number. 
4. Serial Number 
5. MAC Address 
6. Asset Tag Number 
7. Software release. 
8. Date installed. 
9. Manufacturer's warranty. 
10. Maintenance contract terms. 
11. Verification of maintenance contract engagement. 
12. Telephone numbers for service and support. 
13. Detailed technical support and service procedure instructions. 
14. All product (hardware and software) manuals and manufacturers supplied 

documentation, including, but not limited to owner manuals, system 
administrator manuals and configuration guides. Where number of 
duplicate copies for particular manual or documentation item could be 
reasonably considered excessive, supplier shall request direction from the 
District. 

15. Photocopy of original invoice listing make and model for all components 
and equipment from individual manufacturer(s), distribution source(s), or 
authorized agent(s) to establish manufacturer warranty start date for 
potential use after end of contract warranty provisions. 

16. Supplier shall label all cameras with mechanically printed labels as 
specified by the District. 

17. CAD as built drawings for each building. 
18. System Configuration Report. 
19. Complete inventory of installed hardware and system software. 
 

7.05 TRAINING 
A. NOT USED 
 

7.06 SCHEDULE, MEETINGS AND PLANS 
 

A. Estimated Schedule 
1. Work Commences: June 2025 
2. Substantial Completion of Project: August 2025 
3. Project Close-out: September 2025 
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B. Planned sequence of operations shall be established by the supplier within the 
guidelines established by the District, as required herein and as required to meet 
schedules. 

C. All work shall be coordinated with the District’s construction manager on site. 
D. Project progress meetings shall be held, but not limited to, weekly at a site and time 

identified as convenient for the District and as required herein. Meetings will be 
attended as required herein. 

 
END OF SECTION 

 
End of Section C 

 
 

SECTION D 
PACKAGING AND MARKING  

(Reserved) 
End of Section D 

 
 
 
 
 
 

SECTION E 
INSPECTION AND ACCEPTANCE 

Machion Jackson/Deputy Superintendent is the Executive Director of Procurement’s Technical 
Representative and shall perform or designate other persons or entities to perform inspection, 
acceptance, and quality assurance.  Reports and other submissions shall be submitted to:  
 
 Joseph Hilliard  
 Information Technology 
 3011 West Grand Blvd. 

 Detroit, MI 48202 
 

End of Section E 
 

SECTION F 
DELIVERIES OR PERFORMANCE 

 
The primary place of performance and/or delivery for the program in Section B shall mostly be at 
the Detroit Public Schools Community District, Monday through Friday except holidays.  
 

End of Section F 

http://www.demandstar.com/
http://www.demandstar.com/
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SECTION G 

CONTRACT ADMINISTRATION DATA 
 
1. The Executive Director of Procurement shall be responsible for all contractual matters and 

is the only individual authorized to make changes of any kind to the contract. The Supplier 
shall not rely upon any oral change from anyone, or a written request for change from 
someone other than the Executive Director of Procurement. All changes must be in writing, 
signed by the Executive Director of Procurement. 

 
2. Suppliers will not be paid for services rendered/goods delivered greater than the amount of 

this contract and purchase order(s). Any services rendered /goods delivered beyond the 
amount approved in this contract and purchase order(s) is done wholly at supplier's own risk. 
The District shall not be obligated to pay for services rendered/goods delivered beyond the 
amount stipulated in this contract and/or purchase order(s) in Section A, item 4. 

 
3. Invoicing and Payment 

a. Invoicing and billing shall be submitted to: 
 

Detroit Public Schools Community District 
Fisher Building 11th Floor 

Accounts Payable Department 
3011 West Grand Blvd. 

Detroit, MI  48202 
Email: accounts.payable@detroitk12.org 

 
And shall conform to policies or regulations adopted from time to time by the District.  
Invoices shall be legible and shall contain, at a minimum and as applicable the 
following information:  (1) the contract number and DPSCD purchase order number; 
(2) a complete itemization of all costs including quantities ordered; (3) a complete 
itemization of the schools and/or students served; and (4) any discounts offered to the 
District under the terms of the contract. A courtesy copy of the invoice must be sent 
to the department identified under Section E – Inspection and Acceptance AND 
the name that appears in the “Attention” line on the purchase order but shall not 
be deemed received by DPSCD unless sent directly to Accounts Payable.  

 
b. Subject to any withholding provisions of the contract, payment shall be made within 

a 45-day payment cycle after the District’s receipt of a properly prepared invoice. 
 
c. The Supplier shall provide to the Executive Director of Procurement a fully executed 

W-9 Form. It is the Supplier’s responsibility to notify the Executive Director of 
Procurement of any changes in the remittal address. Failure to provide this information 
may impact payment of invoices by DPSCD. In order that this Form is the current 

mailto:accounts.payable@detroitk12.org
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version at time of submittal, the Supplier shall download this Form from the Internal 
Revenue Service website shown below, complete the Form and submit as specified 
herein. The website from which to obtain this Form is: 

https://www.irs.gov/forms-pubs/about-form-w-9 
 

End of Section G 
 

SECTION H 
SPECIAL CONTRACT REQUIREMENTS 

(Reserved) 
End of Section H 

  

https://www.irs.gov/forms-pubs/about-form-w-9
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SECTION I 
GENERAL CONTRACT CLAUSES 

 
I.01 Type of Contract 
I.02 Term of the Contract 
I.03 Option to Extend the Term of the Contract  
I.04 Availability of Funds (Multi-Year)  
I.05 Holidays 
I.06 Compliance with Applicable Laws 
I.07 Licenses and Permits 
I.08 Licensed Personnel 
I.09 Criminal Background Screening 
I.10 Equal Opportunity 
I.11 Subcontractors and Outside Consultants 
I.11 Drug Free Workplace 
I.13 Standards of Performance and Reasonable Assurances 
I.14 Materials and Equipment 
I.15 Patents and Royalties 
I.16 Warranty of Services and Goods 
I.17 Adjustment and Cleaning 
I.18 Federal, State, and Local Taxes 
I.19 Removal of Employees, Agents, or Subcontractors 
I.20 Project Personnel  
I.21 Photo Identification Badge 
I.22 Performance Meeting 
I.23 Independent Contractor 
I.24 Insurance 
I.25 Changes 
I.26 Notices 
I.27 Indemnification 
I.28 District Restrictions 
I.29 Assignment or Transfer 
I.30 Audit, Examination and Retention of Records 
I.31 Award Certificates 
I.32 Conflict of Interest 
I.33 Gratuities 
I.34 Interest of Public Officials 
I.35 Order of Precedence 
I.36 Confidentiality and Protection of District Property 
I.37 Publicity Releases 
I.38 Suspension of Work 
I.39 Termination and Non-Compliance 
I.40 Insolvency 
I.41 Disputes and Dispute Resolution 
I.42 Notice of Labor Disputes 
I.43 Anti-Kickback Procedures 
I.44 Pending Legal Dispute with District 
I.45 Governing Law 
I.46 Supplier Authorization 
I.47 Bid, Performance Bond (Reserved) 
I.48 Liquidated Damages (Reserved) 
I.49 Miscellaneous   
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I.01 Type of Contract 
 
This will be a fixed type Contract. Unless the parties otherwise agree in writing, the fixed prices agreed 
upon by the parties will remain fixed for the duration of the Contract, including any extensions thereof. 
  
I.02 Term of Contract 
 
This Contract is for the period as outlined in Section A, Item 5 of this contract, subject to extension as set 
forth in Section I.03 below and suspension and termination as set forth in Sections I.38 and I.39 below. 
 
I.03 Option to Extend the Term of the Contract  
 

1. The District has the option to extend this Contract. The District may exercise its option to extend 
the term of this Contract by written notice to the Supplier. If feasible, the District shall give the 
Supplier a preliminary written notice of its intent to extend at least thirty (30) days before the 
expiration of the base term and any renewal term. The preliminary notice does not commit the 
District, and any absence of notice shall not affect the validity of any exercise of the option to 
extend this Contract. The District’s exercise of its option to extend shall not be deemed a waiver of 
any claims under this Contract.  

2. Any extension shall be in writing signed by the parties. 
 
I.04 Availability of Funds (Multi-Year)  
 
Funds are presently available for performance under this Contract. The District’s obligation for 
performance of this Contract beyond the current fiscal year is contingent upon the availability of authorized 
funds from the District. No legal liability on the part of the District for any payment may arise for 
performance under this Contract, until the Supplier receives notice of such availability of funds or notice 
to proceed, in writing, from the Executive Director of Procurement. 
 
I.05 Holidays:  
 
Contractors, contracted workers, vendors, suppliers, and/or sub-contractors are not to report to work and 
the District will not provide payment for services rendered on the days the District is closed in observance 
of the below listed nine holidays and breaks: 
 

HOLIDAYS (No. of Days) 
• Independence Day 
• Labor Day 
• Thanksgiving Break 
• Christmas Day 
• New Year’s Day 
• Martin Luther King Day 
• Good Friday 
• Memorial Day 
• Juneteenth 
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BREAKS (No. of Days) 
• Day before Thanksgiving (1 day) 
• Holiday Break (8-10 days) 
• Mid-Winter Break (1-5 days, pursuant to board approved calendar) 
• Spring Break (1-5 days, pursuant to board approved calendar) 

 
Any exceptions to mandatory vacation must be approved in advance and in writing by the Superintendent. 
The grant of such exceptions will be limited to contractors whose duties relate to essential core functions. 
Any contracted employee granted an exception will be notified by their District supervisor.  
 
I.06 Compliance with Applicable Laws 
  
The Supplier agrees to adhere to and comply with any and all federal and state laws, applicable to its 
operation, its execution, delivery and performance of this Contract and the operation of school buildings in 
the State of Michigan, including, but not limited to, federal laws and regulations pertaining to Equal 
Employment Opportunity, Fair Employment Practices, Anti-Kickback Act, Clean Water Act, 
Environmental Protection Agency laws and regulations, Energy Policy and Conservation Act, Elementary 
and Secondary Education Act, the No Child Left Behind Act, American Disabilities Act, the Asbestos 
Hazardous Emergency Response Act, America Recovery and Reinvestment Act, federal and state privacy 
laws and federal and state health regulations. The Supplier shall also adhere to all rules and regulations, 
including any reporting requirements thereof, from any regulatory body, including Department of 
Education (DOE) and Department of Labor, regarding the operations of such programs. Supplier 
acknowledges this Contract may be funded by funds from a federal agency or program. Supplier certifies 
that neither it, its principals nor its subcontractors are currently debarred, declared ineligible or voluntarily 
excluded from participation in transactions by any federal department or agency. 
 
I.07 Licenses and Permits 
 
 The Supplier shall, without additional expense to the District, be responsible for obtaining any 
necessary licenses, permits, and approvals for complying with any federal, state, county, municipal, and 
other laws, codes, and regulations applicable to the performance of the work or to the products or services 
to be provided under this contract including, but not limited to, any laws or regulations requiring the use of 
licensed Suppliers to perform parts of the work. 
 
I.08 Licensed and Qualified Personnel 
 
The Supplier agrees to use only licensed personnel to perform work required by law to be performed by 
such personnel. Lack of knowledge by the Supplier will in no way be a cause for relief from responsibility. 
The Supplier represents that all persons performing services under this Contract have the requisite skills 
and experience necessary to adequately provide the services in the accordance with the standards set forth 
herein, and shall be qualified to do so and licensed if required. 
 
I.09 Criminal Background Screening 
 
The Supplier agrees that any and all Supplier employees, subcontractors, independent contractors, or other 
agents working on or under this Contract shall be free and clear of any sexual and drug related convictions, 
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and from any felony convictions. The Supplier understands and agrees that each employee, subcontractor, 
independent contractor or other agent, who is or shall be assigned to regularly and continuously work under 
this Contract in any of the District’s schools, as determined or defined by the Michigan Revised School 
Code (each a “Covered Employee or Agent”), must provide written consent to the District to enable the 
District to conduct the federal and state criminal history check and the federal and state criminal records 
check required by the Michigan Revised School Code. The Supplier further agrees that each Covered 
Employee or Agent must be presented to submit his or her fingerprints for the purpose of the federal and 
state criminal records check in accordance with District policy and as further directed by the District, at the 
sole cost and expense of the Supplier, have the results sent to the District, and provide all information 
required by the State of Michigan to include those individuals in the appropriate State of Michigan 
education personnel databases.  
 
The Supplier understands and agrees that the cost of the criminal background check is the responsibility 
and expense of the Supplier and its Covered Employees or Agents and not the responsibility and expense 
of the District. 
 
The Supplier understands and agrees that any of its Covered Employee or Agent, who does not meet or 
comply with the requirements of this Section may not provide services to the District under this Contract 
or otherwise. Failure by any Covered Employee or Agent of Supplier to comply with the provisions of this 
Section constitutes a breach of this Contract and the District may seek all applicable remedies. 
 
I.10 Equal Opportunity  
  
During the performance of this Contract, the Supplier agrees that it will, in good faith, afford equal 
opportunity required by applicable federal, state, or local law to all employees and applicants for 
employment without regard to race, color, religion, sex, handicapping conditions, or national origin. The 
Supplier further agrees to afford equal opportunity required by applicable federal, state, or local law to 
subcontractors and suppliers, which are “disadvantaged business enterprises” or “women owned 
enterprises” (both as defined by federal law or regulation in effect on the date of this contract). The Supplier 
agrees to insert the substance of this clause in all subcontracts and purchase orders. 
 
I.11 Subcontractors and Outside Consultants 
 
Supplier agrees that any subcontractors and outside consultants required or utilized by the Supplier in 
connection with the services covered by the Contract will be limited to such individuals or firms as were 
specifically identified and agreed to by the District in connection with the award of this Contract, and who 
will assist the Supplier in performing the Contract in accordance with its terms, including, but not limited 
to, the provisions relating to insurance, the right to audit, confidentiality, and background checks. Any 
substitution in such subcontractors or consultants is subject to the prior written approval of the District. The 
Supplier shall inform any subcontractors of the terms and conditions of this Contract and have the 
subcontractors’ written agreement to be bound by the terms thereof.  
 
I.12 Drug-Free Workplace 
 

1. Definitions. As used in this clause – 
a. “Controlled substance” means a controlled substance including but not limited to 

marijuana, heroin, LSD, concentrated cannabis or cannabis oils, hashish or hash oil, 
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morphine or its derivatives, mescaline, peyote, phencyclidine (PCP, Angel Dust), opium, 
opiates, cocaine, methadone, quaaludes, amphetamines, ‘exotic designer’ drugs, 
benzodiazepines, seconal, codeine, barbiturates, phenobarbital or valium. 

b. “Conviction” means a finding of guilt (including a plea of nolo contendere) or imposition 
of sentence, or both, by any judicial body charged with the responsibility to determine 
violations of federal or state criminal drug statutes. 

c. “Criminal drug statute: means a federal or non-federal criminal statute involving the 
manufacture, distribution, dispensing, possession, or use of any controlled substance. 

d. “Drug-free workplace” means the site(s) for the performance of work done by the Supplier 
in connection with a specific contract. 

e. “Alcohol” means ethyl alcohol and any beverage containing ethyl alcohol. 
f. “Employee” means an employee of a Supplier or of a permitted Subcontractor or outside 

consultant directly engaged in the performance of work under a District contract. “Directly 
engaged” is defined to include all direct cost employees and any other Supplier employee 
who has other than a minimal impact or involvement in contract performance. 

g. “Individual” means a Supplier that has no more than one employee including the Supplier. 
 

2. The Supplier shall, within 30 days after award (unless a longer period is agreed to in writing for 
contracts of 30 days or more performance duration), or immediately for contracts of less than 30 
days performance duration  

a. Publish a statement notifying its employees that the unlawful manufacture, distribution, 
dispensing, possession, or use of a controlled substance is prohibited in the Supplier’s 
workplace and specifying the actions that will be taken against employees for violations of 
such prohibition; 

b. Establish an ongoing drug-free awareness program to inform such employees about – 
i. The dangers of drug abuse in the workplace; 

ii. The Supplier’s policy of maintaining a drug-free workplace; 
iii. Any available drug counseling, rehabilitation, and employee assistance programs; 

and 
iv. The penalties that may be imposed upon employees for drug abuse violations 

occurring in the workplace; 
c. Provide all employees engaged in performance of the contract with a copy of the statement 

required by subparagraph (2) (a) of this clause; 
d. Notify such employees in writing in the statement required by subparagraph (2) (a) of this 

clause that, as a condition of continued employment on this contract, the employee will: 
i. Abide by the terms of the statement; and 

ii. Notify the employer in writing of the employee’s conviction under a criminal drug 
statute for a violation occurring in the workplace no later than 5 days after such 
conviction. 

e. Notify the Executive Director of Procurement in writing within 10 days after receiving 
notice under subdivision (2) (d) (ii) of this clause, from an employee or otherwise receiving 
actual notice of such conviction. The notice shall include the position title of the employee; 

f. Within 30 days after receiving notice under subdivision (2)(d)(ii) of this clause of a      
conviction, take one of the following actions with respect to any employee who is convicted 
of a drug abuse violation occurring in the workplace: 

i. Taking appropriate personnel action against such employee, up to and including 
termination; or 
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ii. Require such employee to satisfactorily participate in a drug abuse assistance or 
rehabilitation program approved for such purposes by a Federal, State or local 
health, law enforcement, or other appropriate agency; and 

g. Make a good faith effort to maintain a drug-free workplace through implementation of 
subparagraphs (2) (a) through (2) (f) of this clause. 

i. The Supplier, if an individual, agrees by award of the contract or acceptance of a 
purchase order, not to engage in the unlawful manufacture, distribution, 
dispensing, possession, or use of a controlled substance while performing this 
contract. 

ii. In addition to other remedies available to the District, the Supplier’s failure to 
comply with the requirements herein renders the Supplier subject to suspension of 
contract payments, termination of the contract or default, and suspension or 
debarment. 

 
I.13 Standards of Performance and Reasonable Assurances 
 
The Supplier shall be responsible for maintaining satisfactory standards of its employees’ competence, 
conduct, courtesy, appearance, honesty, and integrity. It shall be responsible for taking such disciplinary 
action with respect to any of its employees as may be necessary. 
 

a. The Supplier shall perform all services required by this Contract in accordance with high 
professional standards prevailing in the Supplier’s field of work. 

 
b. If the District, in good faith, has reason to believe that the Supplier does not intend to, or is unable 

to perform or has refused to perform or continue performing all material obligations under this 
Contract, the District may demand in writing that the Supplier give a written assurance of intent 
to perform. Failure by the Supplier to provide written assurance within the number of days 
specified in the demand (in no event less than five (5) business days) may, at the District 's option, 
be the basis for terminating this contract under the terms and conditions or other rights and 
remedies available by law or provided by this Contract. 

 
I.14 Materials and Equipment 
 
The Supplier is expected to supply all tools, equipment, materials and supplies necessary to complete the 
services specified, beyond normal and routine equipment provided at schools and administrative office 
facilities. Materials and supplies used will be reputable name brands and kept in excellent condition. 
Occupational Safety and Health Act of 1970 (OSHA) training, if applicable, will be provided to all 
employees required to operate equipment. The Supplier will be held responsible for damages resulting from 
improper use of tool, materials, and equipment, unless such damages result from the negligence of the 
District, and shall repair or pay for such damages, at its sole cost. 
 
I.15 Patents and Royalties  
 
The Supplier, without exception, shall indemnify and hold harmless the District and its employees from 
liability of any nature or kind, including cost and expenses for or on account of any copyrighted, patented, 
or unpatented invention, process, or article manufactured or used in the performance of the contract, 
including its use by the District. If the Supplier uses any design, device, or materials covered by letters, 
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patent, or copyright, it is mutually understood and agreed without exception that the Contract prices shall 
include all royalties or cost arising from the use of such design, device or materials in any way involved in 
the work. 
 
I.16 Warranty of Services and Goods 
 

1. “Acceptance,” as used in this clause, means the act of an authorized representative of the District 
by which the District assumes for itself, or as an agent of another, ownership of existing and 
identified supplies, or approves specific services, as partial or complete performance of the 
contract. “Correction,” as used in this clause, means the elimination of defect. 

 
2. Notwithstanding inspection and acceptance by the District or any provision concerning the 

conclusiveness thereof, the Supplier warrants that all services performed and goods provided under 
this Contract will, at the time of acceptance, be free from defects in workmanship and conform to 
the requirements of this contract. Contract further warrants that the goods will be fit and sufficient 
for the purpose intended. The Executive Director of Procurement shall give written notice of any 
defect or nonconformance to the Supplier within 30 days. This notice shall state either (1) that the 
Supplier shall correct, re-perform, or replace any defective or nonconforming services or goods, or 
(2) that the District does not require correction, re-performance, or replacement. 

 
3. If the Supplier is required to correct or re-perform services or replace goods, it shall be at no cost 

to the District, and any services corrected or re-performed, or any goods replaced by the Supplier 
shall be subject to this clause to the same extent as work initially performed. If the Supplier fails or 
refuses to correct or re-perform services or replace goods, the Executive Director of Procurement 
may, by contract or otherwise, correct or replace with similar services and goods and charge to the 
Supplier the cost occasioned to the District thereby, or make an equitable adjustment in the Contract 
price. 

 
4. Supplier will deliver and transfer all manufacturer’s warranties related to the goods to the District 

and will execute all paperwork and instruments necessary to effectuate such delivery and transfer. 
 
I.17 Adjustment and Cleaning 

 
1. The Supplier shall clean exposed surfaces of all grease, oil, dirt, and other foreign matter and 

remove all packaging materials. 
 

2. The Supplier shall at all times keep the work area, including storage areas, free from accumulations 
of waste materials. Before completing the work, the Supplier shall remove from the work area and 
premises any rubbish, tools, scaffolding, equipment, and materials that are not the property of the 
District. Upon completing the work, the Supplier shall leave the work area in clean, neat, and 
orderly conditions satisfactory to the District. Dumpsters will not be provided by the District. 
 

I.18 Federal, State, and Local Taxes 
 
The Contract price includes all applicable federal, state, and local taxes and duties. The District is exempt 
from Michigan State and local sales and use taxes, and any such taxes included on any invoice or voucher 
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received by the District shall be deducted from the amount of the invoice or voucher for purposes of 
payment. 
 
I.19 Project Personnel 
 
The Supplier shall provide adequate and competent supervision at all times during the performance of the 
Contract. The Supplier shall identify key personnel and telephone numbers for those who will be actually 
managing the Contract. Changes in staffing must be proposed in writing to the District and approved by the 
Executive Director of Procurement. Nothing in this section is intended by the District to be a guarantee of 
employment for any such identified persons. 
 
I.20 Removal of Employees, Agents, or Subcontractors 
 
The District may request the Supplier to immediately remove from assignment to the District any 
employees, agent, or subcontractor found unfit or unable to perform duties or services under this Contract, 
for any non-discriminatory reason as determined by the District. Failure by the District to make such request 
shall not excuse Supplier from complying with the terms of this Contract or applicable law. The Supplier 
will remedy any District requests under this Section within five (5) business days of written notice. Nothing 
in this section will be construed to be an extension of any deadline for performance by the Supplier under 
this Contract, unless agreed to by the District in writing. 
 
I.21 Photo Identification Badge 
 
The Supplier shall provide any individual assigned to the District, a company photo identification badge, 
which must be worn at all times while on the District’s property. The District reserves the right to require 
the Supplier to pay fingerprinting fees for personnel assigned to work in sensitive areas. Upon completion 
of the service and prior to final payment of invoice, all employees shall turn in their photo identification 
badges to the Supplier. 
 
I.22 Performance Meetings/Reports 
 
The Supplier will meet with the District, as requested at no additional cost, and shall provide the District 
with such agreed upon reports or such reports as are required by law in Supplier’s performance of this 
Contract or to assist the District in assessing the Supplier’s performance. The Supplier shall be readily 
available to meet with representatives of the District, at no additional cost, as often as necessary to resolve 
any performance problems identified during the term of the Contract. Meetings will be coordinated by the 
District. Supplier’s failure to participate in problem resolution meetings or failure to make a good faith 
effort to resolve problems may result in termination of this Contract. 
 
I.23 Independent Contractor 
 
The Supplier at all times shall be an independent contractor. The Supplier shall be responsible for the 
payment of all federal, state, and local taxes, including, but not limited to income taxes, which may be 
payable by Supplier as a result of  its performance of this Contract and/or the revenues earned hereunder. 
The Supplier shall be fully responsible for all acts and omissions of its employees, subcontractors, and their 
suppliers, and shall be specifically responsible for sufficient supervision and inspection to ensure 
compliance in every respect with the contract requirements. There shall be no contractual relationship 
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between any subcontractor or supplier of the Supplier and the District by virtue of this contract. No 
provision of this contract shall be for the benefit of any party other than the District and the Supplier.  
 
I.24 Insurance 
 

1. General. The Supplier is required to maintain the insurance, meeting the specifications set forth 
herein for the entire duration of the Contract with the District. 

 
2. Insurance. Prior to the execution of this Contract, the Supplier shall submit a certified copy of the 

policies or Certificate of Insurance satisfactory to the District at the following address: Detroit 
Public Schools Community District, Procurement Department, Fisher Building, 3011 West Grand 
Blvd., 11th Floor, Detroit, Michigan 48202. 

 
3. Requirements. The insurance required of Supplier by this Section must meet the following 

specifications: 
 

a. Worker’s Compensation coverage limits in the statutory amount as required in the State 
of Michigan and Employer’s Liability coverage limits in the amount of $500,000.00 
(Five Hundred Thousand Dollars) each accident, each disease, and each employee. 

 
b. Automobile Liability Insurance (covering all owned, hired, and non-owned vehicles 

with personal and property protection insurance including residual liability insurance 
under Michigan No Fault Insurance Law) coverage limits in an amount with a combined 
single limit not less than $1,000,000.00 (One Million Dollars). 

 
c. Commercial General Liability Insurance coverage limits in the amount of    

$2,000,000.00 (Two Million Dollars) per occurrence and $4,000,000.00 (Four Million 
Dollars) aggregate.  

 
d. Professional Liability Insurance coverage limits in the amount of $2,000,000.00 (Two 

Million Dollars) per occurrence and $4,000,000.00 (Four Million Dollars) aggregate. 
 

e. Umbrella / Excess Liability Insurance coverage limits in the amount of    
$5,000,000.00 (Five Million Dollars) per occurrence and $5,000,000.00 (Five Million 
Dollars) aggregate. 

 
4. Approval of Forms and Companies. The Certificate of Insurance must state the Policy Number, 

date of expiration and limits of liability there under. No party subject to the provisions of this 
Contract shall violate or knowingly permit to be violated any of the provisions of the policies of 
insurance described herein. All insurance should be provided by insurance companies licensed to 
do business in the State of Michigan with a Best’s Service rating of no lower than A-. 

 
5. Additional Insurance Endorsement. The policies required hereunder, with the exception of 3a. 

(Workers Compensation and Employer’s Liability) shall name the District and its mortgagee, if 
any, as an additional insured. The minimum amounts of coverage set forth in Section 3 above are 
subject to periodic review and amendment by the District’s Risk Management Office, in the 
exercise of its reasonable discretion. Any excess liability coverage utilized to satisfy any increased 
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requirements hereunder must be at least “follow form” in scope of coverage, placed with an 
authorized carrier and name the District, its officers, representatives, agents, and employees, as an 
additional insured. 

 

6. Certificate Holder: DPSCD should be addressed as the Certificate Holder using the following 
address: Detroit Public Schools Community District, Risk Management, 3011 W Grand Blvd, 11th 
Floor, Detroit, MI  48202. 

7. Notice of Cancellation or Material Changes. Policies and/or certificates shall specifically provide 
for a thirty (30) day written prior notice of cancellation, non-renewal, or any material change to be 
sent to the District. 

 
8. Multiple Policies. The limits of liability as required above may be provided by a single policy of 

insurance or a combination of primary, excess or umbrella liability policies. But in no event shall 
the total limit of liability of any one occurrence or accident be less than the amount shown above. 

 
9. Deductibles. Companies issuing the insurance policies and the Supplier shall have no recourse 

against the District for payment of any premiums or assessments for any deductibles, as all such 
premiums and deductibles are the sole responsibility and risk of the Supplier. 

 
10. Subcontractors. If any part of the work is subcontracted, Supplier shall require any and all 

subcontractors performing work under this Contract to carry worker’s compensation insurance and 
other types of insurance with limits of liability as Supplier shall deem appropriate and adequate for 
the duration of the subcontracting arrangement. In the event a subcontractor is unable to furnish 
adequate insurance required under the Contract, the Supplier shall endorse the subcontractor as an 
Additional Insured and/or become an Alternate Employer, prior to the subcontractor performing 
any work for or on behalf of the Supplier in performance of this Contract. The Supplier shall obtain 
and furnish to the District certificates of insurance evidencing subcontractors’ workers’ 
compensation insurance coverage. If a subcontractor’s certificate of workers’ compensation 
insurance expires during the period of performance, Supplier shall obtain a renewal certificate. All 
other insurance certificates for subcontractors shall be furnished to the District. 

 
11. Waiver. The selected Supplier shall not hold the District liable for any personal injury incurred by 

its employee, agent or consultant, Supplier or subcontractor while working on this project. The 
Supplier agrees to hold the District harmless from any such claim by its employees, agents, 
consultants, Supplier, or subcontractor. 

 
I.25 Changes 
 

1. The Executive Director of Procurement may, at any time, by written order, make changes within 
the general scope of the Contract in the services to be performed. If such changes cause an increase 
or decrease in the Supplier’s cost of, or time required for, performance of any services under this 
Contract, whether or not changed by any order, the Contract shall be modified in writing to reflect 
such changes. Any claim of the Supplier for adjustment under this clause must be asserted in writing 
within 30 days from the date of receipt by the Supplier of the notification of change unless the 
Executive Director of Procurement grants a further period of time before the date of final payment 
under the Contract. 
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2.   No services for which an additional cost or fee will be charged by the Supplier shall be furnished 

without the prior written authorization of the Executive Director of Procurement.  
 
I.26 Notices 
 
All written notices required under the terms of the contract shall be addressed to the Supplier at the address 
set forth in Section A of this Contract. Notices to the District shall be addressed as follows: Attention:  
Executive Director of Procurement, Detroit Public Schools Community District, Procurement Department, 
3011 West Grand Blvd., 11th Floor, Detroit, Michigan  48202. 
 
I.27 Indemnification 
 
The Supplier agrees to indemnify, hold harmless and defend the District, its Board of Education, and all 
administrators, employees, students, volunteers, agents, or servants of the District, against all suits, actions, 
legal proceedings, claims and demands, and against all damages, loss, costs, expenses (including attorney’s 
fees), in a manner caused by, arising from, incidental to,  connected with or growing out of their 
performance of this Contract or breach thereof, to the extent that such actions are not caused by the sole 
negligence of the District, its Board of Education, or its employees. 
 
I.28 District Restrictions  
 
In the event that, as result of new regulation, the Supplier seeks to impose any restrictions on the District 
which would necessitate alteration of material, quality, workmanship, or performance of the good or 
services offered, it shall be the responsibility of the Supplier to immediately notify the  Executive Director 
of Procurement in writing specifying the regulation which requires alteration. The District reserves the right 
to accept any such alteration, including any reasonable price adjustments occasioned thereby, or to cancel 
the Contract at no expense to the District. 
 
I.29 Assignment or Transfer 
 
The Supplier shall not assign or transfer the whole or any part of this Contract or any monies due or to 
become due hereunder without the prior written approval of the District. 
 
I.30 Audit, Examination and Retention of Records 
 
The Supplier shall maintain all books, records, documents, and other instruments, related to the provision 
of goods and services hereunder, and shall maintain accounting records, procedures, and practices, 
sufficient to reflect properly all direct and indirect cost of whatever nature claimed to have been incurred 
for the performance of the Contract. The Supplier shall maintain these documents for five (5) years from 
the later of the date termination or final payment under the Contract, or such longer period as required by 
law. Such records shall include any records in electronic form, including but not limited to computer hard 
drives, tape backups and other such storage devices.  
 
The Supplier agrees that such Supplier records shall be open to inspection and subject audit and /or 
reproduction, during normal working hours, by the District, its Contracting/Auditing/or Inspecting Officer, 
or its other agents or authorized representatives, as well as the District’s state and federal regulatory and/or 
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funding agencies, including, but not limited to, the Michigan Department of Education and the U.S. Office 
of the Comptroller and the U.S. Office of the Inspection General (together the “Examiners/Auditors”) to 
the extent necessary to adequately permit evaluation and verification of any invoices and the services 
provided, payments or claims submitted by the Supplier and any of its payees (including subcontractors) 
pursuant to this Contract, including but not limited to at least once annually. If an audit, inspection, or 
examination in accordance with this section discloses overcharges of any nature, the actual costs of the 
audit, inspection or examination shall be paid by the Supplier. The rights of the Examiners/Auditors 
hereunder shall also include timely (i.e., at least one business day) and reasonable access to Supplier’s 
personnel for the purpose of interview and discussion related to such records. The Examiners/Auditors’ 
audit or inspection or lack thereof, or the existence of this contractual provision, shall not relieve Supplier 
of its responsibility to comply with this Contract. Further the failure by any of Examiners/Auditors to notify 
Supplier of detection, or failure to require Supplier remediation of any unsatisfactory practice, does not 
constitute acceptance of such practice, or a waiver of the District’s rights under this Contract. 
 
I.31 Award Certificates  
 
Supplier agrees that the information provided to the District and the Certificate of Independent Price 
Determination, the Suspension and Debarment Certification, the Clean Air and Water Act Certificate and 
the Disclosure of Lobbying Activities, is true and correct as of the date of this Contract and will remain true 
and correct as during the term of this Contract. Supplier agrees to provide the District with updated 
information as soon as the information in any certificates and disclosure becomes materially false or 
misleading and on the date of any renewal of this Contract.  
 
I.32 Conflict of Interest 
 

1. The Supplier warrants that, except as otherwise disclosed in writing, it does not have any conflict 
of interest. Conflict of interest is defined as a situation in which the nature of work under this 
Contract and the Supplier’s organizational, financial, contractual, or other interests are such that: 

a. Award of the Contract may result in an unfair competitive advantage; or 

b. The Supplier’s objectivity in performing the contract work may be impaired. 

2. The Supplier agrees that, at any time after the award of this Contract and during the term thereof, 
it discovers an organizational conflict of interest with respect to this Contract, it shall make an 
immediate and full disclosure in writing to the Executive Director of Procurement, Department of 
Contracting and Procurement, which disclosure shall include a description of the action which the 
Supplier has taken or intends to take to eliminate or neutralize the conflict. The District may 
however terminate the Contract if it is deemed in the District’s best interest to do so. 

3. In the event the Supplier did not and does not disclose the conflict to the Executive Director of 
Procurement, the District may terminate the Contract for default. 

4. The provisions of this clause shall be included in all permitted subcontracts and consulting 
agreements wherein the work to be performed is similar to the service provided by the Supplier. 
The Supplier shall include in such subcontracts and consulting agreements any necessary 
provisions to eliminate or neutralize conflicts of interest. 

5. The District reserves total discretion to determine the proper treatment of any conflict of interest 
disclosed under this provision. 
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I.33 Gratuities 
 
The Supplier represents and warrants that neither it, its agent nor any other representative has  offered or 
given gratuities (in the form of entertainment, gifts, or otherwise) to any employee, official, or member of 
the Board (Executive Committee) of the District with a view toward securing favorable treatment in the 
awarding, amending, or evaluating the performance of this Contract. For breach of any representation or 
warranty in this clause, the District shall have the right to annul this Contract without liability and/or have 
recourse to any other remedy it may have at law. 
 
I.34 Interest of Public Officials 
 
The Supplier represents and warrants that no employee, official, or member of the Board (Executive 
Committee) of the District, no member of the governing body of the locality in which the project is situated, 
no member of the governing body in which the District was activated, and no other public official of such 
locality or localities who exercises any functions or responsibilities with respect to the project shall, during 
his or her tenure, or for one year thereafter is or will be pecuniarily interested or benefited directly or 
indirectly in this Contract or the proceeds thereof. 
 
I.35 Order of Precedence 
 
Any inconsistency in this Contract shall be resolved by giving precedence in the following order: 
 

1. Contract Sections, including scope of services and general contract clauses. 
2. Other exhibits, and attachments to the Contract. 
3. Any purchase order. 
4. Any Supplier website terms and conditions. 

 
I.36 Confidentiality, Ownership and Protection of District Property 
 
The Supplier acknowledges that certain data, material, or other information which originated from, or was 
provided to Supplier under, this Contract may consist of confidential records owned by the District or 
confidential personally identifiable information subject to the federal Family Educational Rights and 
Privacy Act or other privacy laws, and that disclosure to or use by third parties would be damaging. The 
Supplier, therefore, agrees to hold all such material and information in strictest confidence, not to make use 
thereof other than for the performance of this Contract, to release it only to authorized employees and agents 
requiring such information or as required by law and not release or disclose it to any other party. The 
Supplier agrees to release such information or material only to employees and agents who have signed a 
written agreement or a written acknowledgement of the Supplier’s confidentiality policies expressly 
prohibiting re-disclosure. 
 
All facilities used to store and process the District’s data will implement and maintain administrative, 
physical, technical, and procedural safeguards and best practices at a level sufficient to secure such data 
from unauthorized access, destruction, use, modification, or disclosure. Such measures will be no less 
protective than those used to secure Supplier’s own Data of a similar type, and in no event less than 
reasonable in view of the type and nature of the data involved. Supplier shall report immediately, in writing, 
to District any data compromise involving District data, or circumstances that could have resulted in 
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unauthorized access to or disclosure or use of the District’s data, not authorized by this Contract or 
authorized in writing by the District. Within five (5) calendar days of the date Supplier becomes aware of 
any such data compromise, Supplier shall have completed implementation of corrective actions to remedy 
the data compromise, restore District access to the services as directed by the District, prevent further 
similar unauthorized use or disclosure. Supplier shall be responsible for providing disaster recovery services 
if Supplier experiences or suffers a disaster. 
 
Supplier will retain the District’s data for the time period specified in Section I.30 hereof. Using appropriate 
and reliable storage media, Supplier will regularly backup District data and, upon District’s request, provide 
a copy of the data at no cost, each month to the District’s in format compatible with District’s SIS, 
PeopleSoft or other software, or in different format agreed upon by the parties in writing. At the District’s 
election, Supplier will either securely destroy or transmit to University repository any backup copies of 
District’s data. Supplier will supply District with a certificate indicating the records disposed of, the date 
disposed of, and the method of disposition used. 
 
The parties acknowledge that should the performance of this Contract result in the  development of any 
new proprietary, secret, or trade concepts, methods, techniques, processes, adoptions, discoveries, 
improvements and ideas, the same shall be promptly be reported to the District and shall be the sole and 
exclusive property of the District  without further or additional consideration and without regard to the 
origin thereof, and the Supplier will not, other than in the performance of this Contract make use or disclose 
the same to any third party. The Supplier also acknowledges and agrees that all reports and documents 
created and/or submitted to the District under this Contract shall be the sole and exclusive property of the 
District without further or additional consideration and without regard to the origin thereof, and the Supplier 
will not, other than in the performance of this Contract make use or disclose the same to any third party. At 
the District’s request or upon the expiration or earlier termination of this Contract, Supplier shall execute 
all documents, papers and shall furnish all reasonable assistance requested in order to establish in the 
District all rights, title, and interest in such inventions, discoveries and improvements or ideas or to enable 
the District to apply for state and federal patents, trademarks or other protection of the District’s intellectual 
property, if the District so elects.  
 
The Supplier shall use reasonable care to avoid damaging existing buildings, equipment, and vegetation on 
or about premises owned by, or under the control of, the District. If the Supplier’s failure to use reasonable 
care causes damage to any of this property, the Supplier shall replace or repair the damage at no expense to 
the District as the Executive Director of Procurement directs. If the Supplier fails or refuses to make such 
repair or replacement, the Supplier shall be liable for the cost, which may be deducted from the contract 
price. 
 
The Supplier acknowledges that the District is a public body and as such is subject to the disclosure 
requirements of the Freedom of Information Act. Therefore, this Contract and all accompanying 
attachments, documents and related material are subject to disclosure, upon request, unless an exemption 
to disclosure applies. Nothing in this document may be construed as a promise of confidentiality exempting 
documents related to this Contract from disclosure pursuant to FOIA. 
 
I.37 Publicity Releases 
 
All publicity releases or releases of reports, papers, articles, maps, or other documents in any way 
concerning this contract or the work hereunder which the Supplier or any of its subcontractors desires to 
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make for purposes of publication in whole or in part, shall be subject to written approval by the Executive 
Director of Procurement prior to release. 
 
I.38 Suspension of Work 
 

1. The Executive Director of Procurement may order the Supplier in writing to suspend all or any part 
of the work for such period of time as he may determine to be appropriate for the convenience of 
the District. 

2. If the performance of all or any part of the work is, for an unreasonable period of time, suspended 
or delayed by an act of the Executive Director of Procurement in the administration of this Contract, 
or by his/her failure to act within the time specified in this contract (or, if no time is specified, 
within a reasonable time), an adjustment shall be made for any increase in cost of performance of 
this contract (excluding profit) necessarily caused by such unreasonable suspension or delay, and 
the contract modified in writing accordingly. However, no adjustment shall be made under this 
clause for any suspension or delay to the extent (1) that performance would have been suspended 
or delayed by any other cause, including the fault or negligence of the Supplier, or (2) for which an 
equitable adjustment is provided for or excluded under any other provision of this contract. 

3. No claim under this clause shall be allowed (1) for any costs incurred more than 20 days before the 
Supplier shall have notified the Executive Director of Procurement in writing of the act or failure 
to act involved (but this requirement shall not apply to a claim resulting from a suspension order), 
and (2) unless the claim, in an amount stated, is asserted in writing as soon as practicable after the 
termination of suspension or delay, but not later than the date of final payment. No part of any 
claim based on the provisions of this clause shall be allowed if not supported by adequate evidence 
showing that the cost would not have been incurred but for a delay within the provisions of this 
clause. 

 
I.39 Termination and Non-Compliance 
 

1. The Executive Director of Procurement may, by written notice to the Supplier, terminate this 
Contract in whole or in part at any time, either for the District’s convenience (including non-
availability of funding) or because of the failure of the Supplier to fulfill its Contract obligations, 
including, but not limited to, Supplier’s failure to (a) provide the reasonable assurances required 
under this Contract; (b) services furnished by the Supplier fail to conform to any requirement of 
this Contract;  (c) failure to submit any report or document required by this Contract; or (d) failure 
to meet any material performance deadline under this Contract. Upon receipt of such notice, the 
Supplier shall: (1) immediately discontinue all services affected (unless the notice directs 
otherwise), and (2) deliver to the Executive Director of Procurement all data, drawings, 
specifications, reports, estimates, summaries, and such other information and materials as may have 
been accumulated by the Supplier in performing this contract, whether completed or in process. 

2. If the termination is for the convenience of the District and if this is a Contract wherein the Supplier 
is to be compensated by a fixed firm amount, an equitable adjustment in the Contract price shall be 
made by the District, but no amount shall be allowed for anticipated profit on unperformed services. 
Otherwise where the Contract is not for a fixed firm amount, in the event of termination for 
convenience, Supplier shall only be entitled to amounts earned by it up to including the date of the 
termination and no amounts shall be allowed for anticipated profit on unperformed services. 
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3. If the termination is for default (failure to fulfill contract obligations), the District may take over 
the work and complete the same by contract or otherwise.  In such case, the Supplier shall be liable 
to the District for any additional/re-procurement cost occasioned to the District. 

4. If, after notice of termination for default, it is determined that the Supplier had not so failed, the 
termination shall be deemed to have been effected for the convenience of the District.  In such 
event, adjustment in the contract price shall be made as provided in paragraph (2) of this clause. 

5. In addition to its right to terminate this Contract in the event of default, if a Supplier materially fails 
to comply with the terms and conditions of this Contract, whether stated in a statute, regulation, 
assurance, or notice of award, the District shall have the right to take one or more of the following 
actions, as appropriate in the circumstances: (1) temporarily withhold cash payments pending 
correction of the deficiency by the Supplier, (2) disallow all or part of the cost of the activity or 
action not in compliance, or (3) wholly or partly suspend the Contract.  

6. The rights and remedies of the District provided in this clause are in addition to any other rights 
and remedies provided by law or under this Contract. Time is of the essence for all delivery, 
performance, submittal, and completion dates in this Contract. 

7. Upon termination of this Contract for any reason, the Supplier, for a reasonable, mutually agreed 
period of time after the termination of this Contract (and in any event no less than sixty (60) days) 
agrees to provide all reasonable transition assistance requested by the District, to allow for the 
services to continue without interruption or adverse effect, and/or to facilitate the orderly transfer 
of such services to the District or its designees. Such transition assistance will be deemed by the 
parties to be governed by the terms and conditions of this Contract, except for those terms or 
conditions that do not reasonably apply to such transition assistance. There shall be no additional 
cost pay by the District to the Supplier for any resources utilized in performing such transition 
assistance. If the District terminates this Contract for cause, then the District will be entitled to 
offset the cost of paying the Supplier for the additional resources the Contractor utilized in 
providing transition assistance with any damages the District may have otherwise accrued as a 
result of said termination. Transition services shall include Supplier’s provision of copies of the 
District’s data, work products, and reports required under this Contract, at no cost, in format 
compatible with District’s SIS, PeopleSoft or other software, or in different format agreed upon by 
the parties in writing. 

 
I.40 Insolvency  
 
In the event the Supplier enters into proceedings relating to bankruptcy, whether voluntary or involuntary, 
the Supplier agrees to furnish, by certified mail or electronic commerce method authorized by the contract, 
written notification of the bankruptcy to the Executive Director of Procurement responsible for 
administering the contract. This notification shall be furnished within five (5) days of the initiation of the 
proceedings relating to bankruptcy filing.  This notification shall include the date on which the bankruptcy 
petition was filed, the identity of the court in which the bankruptcy petition was filed, and a listing of 
District contract numbers and contracting offices for all District contracts against which final payment has 
not been made. The District shall have the right to immediately terminate this Contract in the event of 
Supplier’s insolvency or bankruptcy. 
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I.41 Dispute and Dispute Resolution 
 
In the event of any disputes, including disputes concerning a question of fact or law (“disputes”), claims, 
issues, questions, or disagreement arising from or relating to this contract or the breach thereof, the parties 
hereto shall use their best efforts to settle the dispute, claim, question, or disagreement in a timely manner. 
Initially, the Category Manager, Assistant Director and supervisor/Executive Director shall discuss the 
issue with the Supplier. If resolution is not reached, then Supplier shall meet with the Executive Director 
of Procurement, their successor, or designee, to resolve the issue. To this effect, they shall consult and 
negotiate with each other in good faith and, recognizing their mutual interest(s), attempt to reach a just and 
equitable solution satisfactory to both parties.   
 
Any disputes, claims, issues, questions, or disagreement arising under or related to this Contract which is 
not disposed of by agreement shall be decided by the Executive Director of Procurement, who shall reduce 
her/his decision to writing and mail or otherwise furnish a copy thereof to the Supplier, which decision shall 
be binding and conclusive on the parties unless the Supplier gives written notice of its objection to the 
decision within ten (10) business days of receipt of the decision.  
 
If the Supplier gives written notice of its objection to the decision of the Executive Director of Procurement 
as set forth above, then the parties shall try to settle the dispute, claim or questions through alternative 
dispute resolution within 60 days of the written objection to the Executive Director of Procurement’s 
decision. The District will be allowed to choose the forum for the alternative dispute resolution. The parties 
shall agree on any mediator(s) or facilitator(s). The parties shall equally share all of the cost of alternative 
dispute resolution. If, after such alternative dispute resolution, the parties still are unable to resolve the 
disputes, issues claims, questions, or disagreement arising from or relating to this contract or the breach 
thereof, then upon notice by either party to the other, all disputes, issues claims, questions, or disagreement 
arising from or relating to this contract or the breach thereof shall be finally settled by submission to the 
American Arbitration Association in accordance with the provisions of it Arbitration Rules, and judgment 
on the award rendered by the arbitrator(s) shall be binding and may be entered in any court having 
jurisdiction thereof.   
 
Nothing contained in this Section shall be construed to prevent a party from exercising its right to terminate 
the Contract under Section I.39 hereof.  
 
I.42 Notice of Labor Disputes 
 

1. If the Supplier has knowledge that any actual or potential labor dispute is delaying or threatens to 
delay the timely performance of this Contract, the Supplier immediately shall give notice, including 
all relevant information, to the Executive Director of Procurement. 

2. The Supplier agrees to insert the substance of this clause, including this paragraph, in any 
subcontract under which a labor dispute may delay the timely performance of this contract; except 
that each subcontract shall provide that in the event its timely performance is delayed or threatened 
by delay by any actual or potential labor dispute, the subcontractor shall immediately notify the 
next higher tier subcontractor or the Supplier, as the case may be, of all relevant information 
concerning the dispute. 

 
I.43 Anti-Kickback Procedures 
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1. Definitions 

a. "Kickback," as used in this clause, means any money, fee, commission, credit, gift, gratuity, 
thing of value, or compensation of any kind which is provided, directly or indirectly, to any 
prime Supplier, prime Supplier employee, subcontractor, or subcontractor employee for the 
purpose of improperly obtaining or rewarding favorable treatment in connection with a prime 
contract or in connection with a subcontract relating to a prime contract. 

b. "Person," as used in this clause, means a corporation, partnership, business association of any 
kind, trust, joint-stock company, or individual. 

c. "Prime contract," as used in this clause, means a contract or contractual action entered into by 
the District for the purpose of obtaining supplies, materials, equipment, or services of any kind. 

d. "Prime Supplier" as used in this clause, means a person who has entered into a prime contract 
with the District. 

e. "Prime Supplier employee," as used in this clause, means any officer, partner, employee, or 
agent of a prime Supplier. 

f. "Subcontract," as used in this clause, means a contract or contractual action entered into by a 
prime Supplier or subcontractor for the purpose of obtaining supplies, materials, equipment, or 
services of any kind under a prime contract. 

g. "Subcontractor," as used in this clause, 

h. means any person, other than the prime Supplier, who offers to furnish or furnishes any 
supplies, materials, equipment, or services of any kind under a prime contract or a subcontract 
entered into in connection with such prime contract, and 

i. includes any person who offers to furnish or furnishes general supplies to the prime Supplier 
or a higher tier subcontractor. 

j. "Subcontractor employee," as used in this clause, means any officer, partner, employee, or 
agent of a subcontractor. 

 
2. The Anti-Kickback Act of 1986 (the Act), prohibits any person from: 

a. Providing or attempting to provide or offering to provide any kickback; 

b. Soliciting, accepting, or attempting to accept any kickback; or 

c. Including, directly or indirectly, the amount of any kickback in the contract price charged by a 
prime Supplier to the District or in the contract price charged by a subcontractor to a prime 
Supplier or higher tier subcontractor. 

 
3. Compliance 

a. The Supplier shall have in place and follow reasonable procedures designed to prevent and 
detect possible violations described in paragraph (2) of this clause in its own operations 
and direct business relationships. 

b. When the Supplier has reasonable grounds to believe that a violation described in 
paragraph (2) of this clause may have occurred, the Supplier shall promptly report in 
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writing the possible violation. Such reports shall be made to the Executive Director of 
Procurement.  

c. The Supplier shall cooperate fully with any investigation of a possible violation described 
in paragraph (2) of this clause. 

d. The Executive Director of Procurement may 
i. offset the amount of the kickback against any monies owed by the District under the 

prime contract and/or 
ii. direct that the Prime Supplier withhold from sums owed a subcontractor under the 

prime contract the amount of the kickback.  
 

The Executive Director of Procurement may order that monies withheld under 
subdivision (3) (d) (ii) of this clause be paid over to the District unless the District has 
already offset those monies under subdivision (3) (d) (i) of this clause. In either case, the 
Prime Supplier shall notify the Executive Director of Procurement when the monies are 
withheld. 

 
e. The Supplier agrees to incorporate the substance of this clause, including subparagraph 

(3) (e) but excepting subparagraph (3) (a), in all subcontracts under this contract which 
exceed $100,000. 

 
I.44 Pending Legal Dispute with District 
 
It is the policy of the District that one factor, among others, that is to be considered when awarding a 
contract or approving a purchase order is the existence of a pending legal dispute - whether in court or an 
alternative dispute forum - with any Supplier or supplier which has submitted a bid or proposal. Before 
including a consideration of the legal dispute as a factor, Executive Director of Procurement shall seek the 
advice of the Office of the General Counsel regarding the legal dispute and shall obtain the concurrence of 
the District’s Chief Executive Officer or his or her designee.  
 
I.45 Governing Law 
 
This Contract shall be governed by the laws of the State of Michigan without giving effect to the 
principles of conflicts of laws. 
 
I.46 Supplier Authorization 
 
All persons executing and delivering this Contract on behalf of Supplier have been duly authorized by 
Supplier and all corporate or other action has been taken which is required for Supplier to execute, 
deliver, and perform this Contract 
 
I.47 Bid, Performance Bond (Reserved)  
 
I.48 Liquidated Damages (Reserved) 
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I.49 Miscellaneous 
 
This Contract can be extended, modified, or amended only by a written agreement signed by the Executive 
Director of Procurement and the Supplier, except that the Contract shall be deemed to be modified to include 
new requirements imposed by law. If necessary or requested, the parties shall cooperate with each other to 
execute a written amendment which reflects such new requirements. 
 
If any provision of this Contract is held invalid or unenforceable by any court of competent jurisdiction, the 
other provisions of this Agreement will remain in full force and effect. Any provision of this Contract held 
invalid or unenforceable only in part or degree will remain in full force and effect to the extent not held 
invalid or unenforceable. 
 
In the event of any breach by Supplier or in the event of a disputed amount, District shall have the right to 
set-off any amounts owed by it to Supplier for any purpose, against any amounts due to District by Supplier 
under this Contract or otherwise or withhold payment due hereunder, pending resolution of the dispute or 
the breach.   
 
The provisions of this Contract are for the parties hereto only and are not for the benefit of any third party, 
and accordingly, no third party shall have the right to enforce the provisions of this Contract. 
 
The parties acknowledge that the parties and their counsel have reviewed (or their counsel has had the 
opportunity to review) and revised this Contract and that the normal rule of construction to the effect that 
any ambiguities are to be resolved against the drafting party shall not be employed in the interpretation of 
this Contract or any exhibits or amendments hereto. 
 
This Contract, including the exhibits, contains the entire agreement between the parties pertaining to the 
subject matter hereof and fully supersedes all prior written or oral agreements and understandings between 
the parties pertaining to such subject matter. 
 

End of Section I  
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SECTION J 
LIST OF ATTACHMENTS 

 
Attachment A: Bid Form 
Attachment B: Appendix  

 
End of Section J     
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SECTION K 
REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS 

OF CONTRACTORS OR RESPONDENT 
 
K.1 By submission of this Proposal, the Contractor certifies that neither it nor its principals it 
presently debarred, suspended, proposed for debarment, declare ineligible, or voluntarily excluded 
from participation in this transaction by any Federal, State or Local departments or agencies. 
 
K.2 Should the Contractor be unable to certify to any of the statements in this certification, such 
prospective participant shall attach an explanation to this Proposal. 
 
K.3 The following forms are required to be completed to validate the Proposal and upon 
acceptance of the contract will confirm compliance with DPSCD eligibility requirements. 
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FORMS REQUIRED OF ALL CONTRACTORS: 
 

1. Contractor’s Cover Sheet 

2. Pre-Award Survey Documents 

3. Hold Harmless, Copyrighted Material, Trade Secrets and Disclosure of other Proprietary 

Information 

4. Legal Disclosure 

5. Proof of Insurance 

6. Notice of Non-Discrimination 

7. Equal Employment Opportunity Documents 

8. Affidavit for Vendor/Supplier – Form 7506 (must be notarized) 

9. Conflict of Interest Disclosure Statement – Form 7507 (must be notarized) 

10. Familial Disclosure Form (for construction, repair, and renovations) 

11. Affidavit – Iran Economic Sanctions  

12. Subcontractors and/or Proposed Subcontracting Areas 

13. Detroit-based Business  - Must include copies of Certifications 

14. Personnel Survey – Form 4450 Revised 

15. Statement of Ownership 

16. Internship Program Description 

17. Suspension and Debarment and Other Responsibility Matters 

18. Certifications 

i. Certificate of Independent Price Determination  

ii. Clean Air and Water Certificate 

iii. Disclosure of Lobbying Activities (Certification) 



 Page 73 of 107  

CONTRACTOR’S COVER SHEET 
 

Legal Status of Contractor: 
 
1.  Name of Firm: 
______________________________________________________________ 
 
2. Type of Business: The Contractor represents as part of its offer that it operates as (Mark one 
with an ‘X’) An Individual ____; A Corporation ___; Partnership ___;  
               Joint Venture ___________; or Other: ______________ (please specify).  
 
3.  If incorporated or organized, please identify State of incorporation or organization: 
_______________________________. If not Michigan, Contractor represents that it is or, prior 
to the commencement of any work for the District, will be qualified to do business in the state of 
Michigan.  
 
4.  Date of incorporation or organization:  _______________________________________ 
 Date of qualification to do business in Michigan (if not a Michigan organized company): 
___________________. 
 
5. The ID Number/Registration Number assigned to your company by the State named 
      above:  ____________________. Data Universal Numbering System (DUNS) & 
      BRADSTREET Number: ___________________________. 
 
 6. Office which will be responsible for providing the Detroit Public Schools Community 
District the specified services: 
 
 Address: 
___________________________________________________________________ 
 
_____________________________________________________________________________________________________ 
 
 Contact Person: _____________________________ Title: ____________________ 
  
 Telephone Number: ___________________ Fax Number: ___________________  
 
 E-Mail Address:  _____________________________________________________ 
 
7. Name, title, and signature of individual duly authorized as representative to execute 
contracts: 
 
Name:   _______________________________________________________________________ 
 
Title:  _________________________________________________________________________ 
 
Signature:   ____________________________________________________________________ 
 
8. The undersigned understands that the Detroit Public Schools Community District 
reserves the right to reject any and all solicitation and to waive informalities and irregularities if 
there is a mistake in the offer. 
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8a. The undersigned further understands that the contents within this solicitation will 
become a part of the contract when awarded to the above named proposed contractor. 
8b. The signature below certifies that the proposal as submitted complies with all terms 
and conditions as set forth within the Request for Proposal. 
 
8c. The signature also certifies that the accompanying solicitation is not the result of, or 
affected by, any unlawful act of collusion with another person or company engaged in the same 
line of business, or any act of fraud. Furthermore, the company understands that fraud and unlawful 
collusion are crimes under Federal Law, and can result in fines and/or civil damage awards. 
 
 
 
I hereby certify that I am a duly authorized representative of the forenamed firm and have the 
authority to enter an agreement if so awarded by the Detroit Public Schools Community District: 
 
 
Authorized Representative Signature: ________________________ _____________________________  
 
Printed Name:  ___________________________________________ ____________________________  
 
Position:  __________________________________________ ___________________________ 
 
Dated this _______________day of ________________, 20__ 
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PRE-AWARD SURVEY DOCUMENTS 
 
This statement is an integral part of a Contractor’s proposal. All references and information shall 
be current and traceable. If the Contractor is a joint venture, each vendor, who is part of the joint 
venture, shall prepare a separate form. 
 
SOLICITATION NUMBER: 
 
NAME OF CONTRACTOR:  ____________________________________________________ 
 
ADDRESS:  ___________________________________________________________________ 
 
______________________________________________________________________________ 
 
TELEPHONE:   _______________________________________________________________ 
 
1. Name your principal financial institution for financial reference: 
 
Name of Bank:   ______________________________________________________________________  
 
Point of Contact:   _____________________________________________________________________  
 
Address:   ___________________________________________________________________________  
 
______________________________________________________________________________ 
 
Telephone Number:   __________________________________________________________________  
 
Contractor hereby authorizes the release of credit information for verification of financial responsibility. 
 
 
___________________________________   _________________________ 
                Contractor’s Signature        (Date) 
 
__________________________  
                Name (typed or written) 
 
 
2. State your firm’s average receipts over the past 3 years:   $ ____________________________  
 
a. Please list names and addresses of the persons in control of the company (e.g., If your firm is a 
partnership, list names and addresses of partners; if a corporation, list names of directors and addresses of 
corporation; if a joint venture, list names and addresses of ventures). 
______________________________________________________________________________ 
        (Name)                                                                    (Address)  
 
______________________________________________________________________________ 
        (Name)                                                                    (Address)  
 
______________________________________________________________________________ 
       (Name)                                                                   (Address) 
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4. How many years has your firm been in business as a contractor under your present name? ______ 
years. 
 
5. How many people are currently employed by your firm? ___________  
 
6. Have your firm failed to complete a contract? Yes ___  No ___ (check one) 
 
 If yes, give details   _____________________________________________________________  
  
 ___________________________________________________________________________________  
 
 
7. List the names of four references for whom you have furnished the same or similar type services 
and of equal magnitude: 
 

LIST OF REFERENCES 
 

 
Reference #1 
 
Name of Entity: 
 
Contact Person:  
 
Phone No: 
 
 
Reference #2 
 
Name of Entity: 
 
Contact Person:  
 
Phone No: 
 
 
Reference #3 
 
Name of Entity: 
 
Contact Person:  
 
Phone No: 
 
 
Reference #4 
 
Name of Entity: 
 
Contact Person:  
 
Phone No:  
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HOLD HARMLESS COPYRIGHTED MATERIAL, TRADE SECRETS OR 
DISCLOSURE OF OTHER PROPRIETARY INFORMATION 

 
 
The undersigned duly authorized representative, on behalf of the named Contractor declares: 
 
“that the Contractor will indemnify the Detroit Public Schools Community District and hold it 
harmless from any claim or liability and defend any action brought against the Detroit Public 
Schools Community District for its refusal to disclose copyrighted material, trade secrets, or other 
proprietary information to any person making a request therefore relative to the solicitation and 
subsequent determination of awarding the desired contract”. 
 
 
 
 
 
 ___________________________________________________________________________________  
Name of Firm 
 
 
 ___________________________________________________________________________________  
Signature of Authorized Representative 
 
 
 ___________________________________________________________________________________  
Printed/Typed Name 
 
 
 ___________________________________________________________________________________  
Date 
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Detroit Public Schools Community District 
 

LEGAL DISCLOSURE 
 

CIVIL PROCEEDINGS 
 
a) Has the applicant company, its parent, a subsidiary, associate or holding company, or 
related corporation or business entity had a claim successfully made against it in the last three (3) 
years in any jurisdiction? Include orders, judgments, administrative sanctions taken, disciplinary 
hearings, fines and penalties imposed, if any. 
                    
                   No 
                       Yes – Provide the following details for each proceeding  
       

i.Description of claim 
ii.Name of other parties to the proceeding 

iii.Outcome of the proceeding 
iv.Date of proceeding 
v.Name of court 

vi.Court file number (if known) 
vii.Judgment order 

 
b) Does the applicant company, its parent, subsidiary, associate or holding company, related 
corporation or business entity have any outstanding claims filed against it and pending 
dispositions or in the process of being filed in any jurisdiction? 
 
                    No 
                       Yes – Provide the following details for each proceeding  
       

i.Description of claim 
ii.Name of other parties to the proceeding 

iii.Date of proceeding 
iv.Name of court 
v.Court file number (if known) 

 
BIDDER:____________________ 

 
By:  ________________________ 

 
Its:  ________________________ 

 
Date:    
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PROOF OF INSURANCE 

 
 

 Attach a copy of your Commercial General Liability declaration page, which illustrates the 
coverage and limits for this solicitation, following this cover page. 
 

 Attach a copy of your Automobile Liability declaration page, which illustrates the coverage 
and limits for this solicitation, following this cover page. 
 

 Attach a copy of your Workers’ Compensation declaration page, which illustrates the 
coverage and limits for this solicitation, following this cover page. 
 

 Attach a copy of your Employer’s Liability declaration page, which illustrates the coverage 
and limits for this solicitation, following this cover page. 
 

 Attach a copy of your Professional Liability declaration page, which illustrates the 
coverage and limits for this solicitation, following this cover page. 
 

 Attach a copy of your Pollution Liability declaration page, which illustrates the coverage 
and limits for this solicitation, following this cover page. 
 

 Attach a copy of your Umbrella/Excess Liability declaration page, which illustrates the 
coverage and limits for this solicitation, following this cover page. 
 

 Attach a copy of your Builder’s Risk Liability declaration page, which illustrates the 
coverage and limits for this solicitation, following this cover page. 
 
The undersigned duly authorized representative, on behalf of the named Contractor declares that 
the attached declaration pages are true copies of the specific policies. 
 
     ____   
Name of Firm 
 
     ____   
Signature of Authorized Representative 
 
    ______________  
Printed/Typed Name 
 
     ____   
Date 
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Detroit Public Schools Community District 
 

NOTICE OF NON-DISCRIMINATION 
 
 
 

DPSCD does not discriminate on the basis of race, color, national origin, sex, disability, age, 
religion, height, weight, citizenship, marital or family status, military status, ancestry, genetic 
information, or any other legally protected category, in its educational programs and activities, 
including employment and admissions opportunities. The following staff member is designated 
to handle inquiries regarding the non-discrimination policy: 
 
Jenice C. Mitchell Ford, General Counsel 
Address: 3011 W. Grand Blvd, Suite 1002, Detroit, MI 48202 
Phone: (313) 873-4528 
Email: dpscd.compliance@detroitk12.org 
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EQUAL EMPLOYMENT OPPORTUNITY DOCUMENTS 
 
 
 
 
MISSION 
 
The procurement policy of Detroit Public Schools Community District is to acquire goods, 
services, materials, and programs for its students based upon a matrix award system of quality, 
cost, cycle time and human resources. 
 
EQUAL EMPLOYMENT OPPORTUNITY 
 
The General Superintendent of the Detroit Public Schools Community District is committed to 
ensure that as a condition of doing business with DPSCD, all contractors and subcontractors must 
certify that their firm’s employment practices comply with the District’s Equal Employment 
Opportunity Department. All Contractors must submit with their Proposal: 
 
1) A copy of their company’s equal employment policy, or non-discrimination policy prohibiting 
discrimination based on race, sex, religion, color, national origin, age, or handicap that is unrelated 
to the individual’s ability to perform the duties of a particular job position. 
 
2) Complete, sign, notarize and return the following forms: 
 
i) Affidavit for Vendor/Contractor – Form 7506 (must be notarized) 
ii) Conflict of Interest Disclosure Statement – Form 7507 (must be notarized) 
iii) Subcontractors and/or Proposed Subcontracting Areas 
iv) Detroit-based Business, Minority Business Enterprise, and Women Business Enterprise 
 
3) Identify business opportunities with Detroit-based businesses by: name of firm, contact person, 
address, telephone, award amount and services to be rendered. 
       
RIGHT TO REJECT 
 
The Contracting Officer expressly reserves the right to reject, in its sole discretion; any Contractor 
for any contract that the Contracting Officer determines is not an offer that is capable of providing 
quality service to the District. The Contracting Officer further expressly reserves the right to reject 
all proposals in response to the Request for Proposal. 
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EQUAL EMPLOYMENT OPPORTUNITIES AND CONTRACT RELATIONS 
Detroit Public Schools Community District 

Fisher Building – 11th Floor 
3011 W. Grand Blvd 
Detroit, MI  48202 

 

AFFIDAVIT FOR VENDOR/CONTRACTOR 
 
This form must be notarized as a condition of being awarded business by Detroit Public 
Schools Community District. 
 
 
I, the undersigned, being first duly sworn, depose and say that I have read the STANDARDS 
RELATED TO CONFLICTS OF INTEREST INVOLVING MEMBERS OR EMPLOYEES OF 
THE DETROIT PUBLIC SCHOOLS COMMUNITY DISTRICT, understand them and that 
neither I, nor the owner/officers of the firm, nor any member of it, is involved, directly or 
indirectly, in a business relationship with any member or employee of the Detroit Public Schools 
Community District, and that, to the best of my knowledge, a conflict of interest situation, within 
the meaning of the STANDARDS RELATED TO CONFLICTS OF INTEREST INVOLVING 
MEMBERS OR EMPLOYEES OF THE DETROIT PUBLIC SCHOOLS COMMUNITY 
DISTRICT does not exist. 
 
Name: ________________________________________________________________________ 
                 (type or print) 
 
Signature: _____________________________________________________________________ 
(Must be signed by President or Vice President) 
 
Social Security Number or Federal ID Number: _______________________________________ 
 
 
Position: ______________________________________________________________________ 
 
 
Firm: _________________________________________________________________________ 
 
Subscribed and sworn to before me this ______ day of _____________________________  20__ 
 
 
Notary Public, __________________________________________________________________ 
 
 
My Commission expires:  _________________________________________________________ 
 
 
 
Form 7506 
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EQUAL EMPLOYMENT OPPORTUNITIES AND CONTRACT RELATIONS 
Detroit Public Schools Community District 

Fisher Building – 11th Floor 
3011 W. Grand Blvd 
Detroit, MI  48202 

 
 

CONFLICT OF INTEREST DISCLOSURE STATEMENT 
 
This form must be notarized as a condition of being awarded business by Detroit Public Schools 
Community District. 
 
I, the undersigned, being first duly sworn, depose and say that I have read the standards related to 
Conflicts Of Interest involving members or employees of the District, understand them and make 
the following disclosures concerning myself, the owners/officers of the firm I represent, or any 
member of it. The statement prohibits public servants from directly or indirectly soliciting any 
contract between his or her public entity employer and any of the following: 
 
(a) Him or Herself. 
(b) Any firm, meaning a co-partnership or other unincorporated association, of which one is a 
partner, member, or employee. 
(c) Any private corporation in which one is a stockholder owning more than 1% of the total 
outstanding stock of any class if the stock is not listed on a stock exchange, or stock with a present 
total market value in excess of $25,000 if the stock is listed on a stock exchange or of which one 
is a Executive Director officer, or employee. 
(d) Any trust of which he or she is a beneficiary or trustee. 
(e) Do not take part in the negotiations for such a contract or the renegotiation or amendment 
of the contract, or the approval of the contract. 
(f) Represent either party in the transaction. 
(g) Promptly discloses any pecuniary interest in the contract to the official body that has power 
to approve the contract, which disclosure shall be made a matter of record in its official 
proceedings.   
 
Name (type or print):  ____________________________________________________________ 
 
 
Signature:  _____________________________________________________________________ 
                                                   (Must be signed by President or Vice President) 
 
Position:  ______________________________________________________________________ 
 
 
Firm:  _________________________________________________________________________ 
 
Subscribed and sworn to before me this day of,   
 
Notary Public,  _________________________________________________________________ 
 
My Commission expires:  , 20__ 
 

Form 7507
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SUBCONTRACTORS AND SUBCONTRACTING AREAS 
 

Note:  This form must be filled out in full with signatures and date. If the Contractor is not subcontracting 
any of the work described in this solicitation, put N/A in the sections below. Complete a new form for 
each subcontractor’s effort 
 
Name of Contractor (Prime Contractor): _________________________ Contract Number: ___________ 
 
Description: __________________________________________________________________________ 
 
Name and Address of Subcontractor: __________________________ Telephone Number: ___________ 
 
As part of the procedures for the submission of proposals, all Contractors are required to identify 
participating subcontractors and proposed subcontracting areas. Please identify such areas for the above 
project, if applicable. Use additional sheets if necessary. 
 

 
 
 
All DBBE, MBE and WBE shall identify themselves as being certified by the city or through an acceptable 
organization. It is understood and agreed that, if awarded a contract by the District, the Contractor will not make 
additions, deletions, or substitutions to this list without the consent of the District’s Procurement Department through 
the submission of a letter, subject, “Request for Approval of Change to Original List of Subcontractor.”  It is 
understood that the District may audit any and/or all records of the contract and conduct interviews of owners, 
principals, officers, employees and applicable subcontractors participating on the contract.  The Procurement 
Department reserves the right to ensure compliance with the Subcontracting Plan to include status reports and audit 
of submitted DBBE, MBE and WBE information as deemed necessary. 
 

CONTRACTOR’S CERTIFICATION 
 

The above information is true and complete to the best of my knowledge and belief.  I further understand and agree 
that if awarded the contract, this certification shall be attached thereto and become a part thereof. Failure to provide 
accurate information or exercise positive, good faith efforts in support of the Subcontracting Plan for Detroit-based, 
minority business, women business intent and objective may result in being considered non-responsive to the District’s 
requirements. The Procurement Department reserves the right to recommend an audit on the submitted DBBE, MBE, 
and WBE information as deemed necessary.  
 
 
Signature of Subcontractor: ___________________________________________  Date: ____________________ 
 
 
Signature of Offeror/Prime Contractor: ___________________________________Date: ____________________ 
  

Supplies, Goods or 
Service

Name & Address 
of Company 

Performing Work

Detroit Based 
Business 

Enterprise 
(DBBE)

Minority 
Business 

Enterprise 
(MBE)

Women Business 
Enterprise 

(WBE) Dollar Amount
$
$
$
$
$
$Dollar Amount of Work to be Completed by Contractor's Own Work Force

TOTAL
(The Total Amount shall equal the Amount Offered on the "Schedule" in Section B) $
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VENDOR CERTIFICATIONS 
 
 
 
Please complete the following: 
 
 
Is your firm located in the City of Detroit? (Put a check mark in one of the boxes below) 
 

□  YES    □  NO 
 
Is your firm certified as Headquartered in the City of Detroit? 
 

□  YES    □  NO 
 
Is your firm certified as Women-Owned, Minority Owned, Small Business, LGBTQ Owned, or 
Veteran Owned? 
 

□  YES    □  NO 
 
 
 
Name: (type or print)  _______________________________________________________ 
 
Firm:  ______
   
 
Social Security, Certification or Federal ID 
Number_____________________________________ 

 
Title:  _______________________________________________________ 
 
Signature: _____________________________________________________________________ 
 
 
Submit copy of Certification  
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SUPPLIER REFERENCES 
 
(Must be completed by all brokers, individuals and companies who are not classified as 
manufacturers, wholesalers, or retailers) 
 
Contractor shall verify of their ability to obtain the merchandise specified herein, from a 
recognized supplier. 
 
CERTIFICATION 
 
This is to certify that we have a written agreement(s) with a recognized supplier(s) on file and are 
available for inspection upon demand by the Detroit Public Schools Community District, 
Procurement Department. 
 
 
Signature:   ____________________________________________________________________ 
 
 
Title:   ________________________________________________________________________ 
 
 
Company:   ____________________________________________________________________ 
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STATEMENT OF OWNERSHIP 

 
 

  

This statement shall be executed by each Contractor or Consultant and attached to each Detroit 
Public Schools Community District Agreement. 
The submitting firm shall provide the statement commensurate with their form of organization. 
i.e., Corporation, Sole Proprietor, Joint venture, Partner 
SUBMITTED BY: (Firm Name) 
 
STATEMENT: 
 
 
 
 
 
 
 
 
 
 
STATEMENT OF FACT: 
The undersigned certifies, attests, and agrees that: 
 
3. The information provided in this Statement of Ownership is true, accurate and 
sufficiently complete so as not to be misleading as of the date of Agreement execution. 
4. Detroit Public Schools Community District will be informed of any changes in 
Ownership during the period of performance of the Agreement. 
5. Failure to comply with these provisions will be a basis for termination of the 
Agreement and forfeiture of services performed. 
 
Print Name:   Signature:_________________________ 
 
Authorized Representative 
 
Print Title:   Date _____________________________ 
 
Signed: _____________________________ 
 



 Page 88 of 107  

 
INTERNSHIP PROGRAM DESCRIPTION 

 
 
In furtherance of its Internship Program, Detroit Public Schools Community District strongly 
encourages job training opportunities for its students in District Contracts.  Contractor shall submit 
a plan regarding the hiring of Detroit Public Schools Community District students with their 
bids/proposals.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
     ____   
Name of Firm 
 
 
     ____   
Signature of Authorized Representative 
 
 
                  ____  
Printed/Typed Name 
 
 
     ____   
Date 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 
PROPOSED DEBARMENT, AND OTHER RESPONSIBILITY MATTERS  

(a) The Contractor certifies, to the best of its knowledge and belief, that -- 

(1)  The Contractor and/or any of its Principals --* (Circle response) 

(i) Are * are not * presently debarred, suspended, proposed for debarment, or declared 
ineligible for the award of contracts by any public (Federal, State, or Local) agency; 

(ii) Have * have not *, within a three-year period preceding this offer, been convicted of or 
had a civil judgment rendered against them for: commission of fraud or a criminal offense 
in connection with obtaining, attempting to obtain, or performing a public contract or 
subcontract; violation of Federal, State or local antitrust statutes relating to the submission 
of offers; or commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statements, tax evasion, or receiving stolen property; 
and 

(iii) Are * are not * presently indicted for, or otherwise criminally or civilly charged by a 
public entity with, commission of any of the offenses enumerated in paragraph (a)(1)(ii) of 
this provision. 

(2)  The Contractor has* has not*, within a three-year period preceding this offer, had one or 
more contracts terminated for default by any Federal, State, or local agency. 

(3) "Principals," for the purposes of this certification, means officers; directors; owners; 
partners; and, persons having primary management or supervisory responsibilities within a 
business entity. 

(a)  This Certification Concerns a Matter Within the Jurisdiction of the District and the 
Making of a False, Fictitious, or Fraudulent Certification May Render the Maker Subject 
to Prosecution.  

 (b) The Contractor shall provide immediate written notice to the Contracting Officer 
if, at any time prior to contract award, the Contractor learns that its certification was 
erroneous when submitted or has become erroneous by reason of changed circumstances. 

(c)  A certification that any of the items in paragraph (a) of this provision exists will not 
necessarily result in withholding of an award under this solicitation. However, the 
certification will be considered in connection with a determination of the Contractor's 
responsibility. Failure of the Contractor to furnish a certification or provide such additional 
information as requested by the Contracting Officer may render the Contractor non-
responsible. 

(d)  Nothing contained in the foregoing shall be construed to require establishment of a 
system of records in order to render, in good faith, the certification required by paragraph 
(a) of this provision. The knowledge and information of an Contractor is not required to 
exceed that which is normally possessed by a prudent person in the ordinary course of 
business dealings. 
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(e)  The certification in paragraph (a) of this provision is a material representation of 
fact upon which reliance was placed when making award. If it is later determined that the 
Contractor knowingly rendered an erroneous certification, in addition to other remedies 
available to the District, the Contracting Officer may terminate the contract resulting from 
this solicitation for default. 

 
 
 
 ___________________________________________________________________________________  
Name of Firm 
 
 
 ___________________________________________________________________________________  
Signature of Authorized Representative 
 
 
 ___________________________________________________________________________________  
Printed/Typed Name 
 
 
 ___________________________________________________________________________________  
Date 
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CERTIFICATE OF INDEPENDENT 
PRICE DETERMINATION 

 
Both the District and Contractor (offeror) shall execute this Certificate of Independent Price Determination. 
 
          Detroit Public Schools Community District 
Contractor 
 
(A)  By submission of this offer, the offeror certifies and in the case of a joint offer, each party thereto 
certifies as to its own 
organization, that in connection with this procurement: 
 
(1)  The prices in this offer have been arrived at independently, without consultation, communication or agreement, 
for the purpose of restricting completion, as to any matter relating to such prices with any other offeror or with any 
competitor; 
 
(2)  Unless otherwise required by law, the prices which have been quoted in this offer have not been knowingly 
disclosed by the offeror and will not knowingly be disclosed by the offeror prior to opening in the case of an 
advertised procurement or prior to award in the case of a negotiated procurement, directly or indirectly to any other 
offeror or to any competitor; and 
 
(3)  No attempt has been made or will be made by the offeror to induce any person or firm to submit or not to 
submit, an offer for the purpose of restricting competition. 
 
(B)  Each person signing this offer on behalf of the Contractor certifies that: 
 
(1)  He/she is the person in the Supplier’s organization responsible within the organization for the decision as to the 
prices being offered herein and has not participated, and will not participate, in any action contrary to (A)(1) through 
(A)(3) above; or 
 
(2)  He/she is not the person in other Supplier’s organization responsible within the organization for the decision as 
to the prices being offered herein, but that he or she has been authorized in writing to act as agent 
for the persons responsible for such decision in certifying that such persons have not participated and will not 
participate, in any action contrary to (A)(1) through (A)(3) above, and as their agent does hereby so certify; and he 
or she has not participated, and will not participate, in any action contrary to (A)(1) through (A)(3) above.  
 
To the best of my knowledge, the Contractor, its affiliates, subsidiaries, officers, directors, and employees are not 
currently under investigation by any governmental agency and have not in the last three years been convicted or 
found liable for any act prohibited by State or Federal law in any jurisdiction, involving conspiracy or collusion with 
respect to proposing on any public contract, except as follows: 
 
_______________________________________________________________        __________________________________  _____________  
                      Print/ Signature                                                                                                                     Title               Date                                     
                      Company's Authorized Representative 
 
In accepting this offer, the District certifies that no representative of the District has taken any action which 
may have jeopardized the independence of the offer referred to above. 
 
_______________________________________________________________     ________________________         ____________________ 
Print/Signature of District’s                                                                                       Title                                                 Date 
Authorized Representative 
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CLEAN AIR AND WATER CERTIFICATE 
Applicable if the contract exceeds $100,000 or the Chief Contracting Officer has determined that the 
orders under an indefinite quantity contract in any one year will exceed $100,000 or a facility to be used 
has been the subject of a conviction under the Clean Air Act (41 U.S.C. 1857c-8(c)(1) or the Federal 
Water Pollution Control Act 33 1319(d) and is listed by EPA or the contract is not otherwise exempt.  
Both the District and Contractor (offeror) shall execute this Certificate. 
 
__________________________________                     Detroit Public Schools Community District 
Contractor  

 
THE CONTRACTOR AGREES AS FOLLOWS: 

 
A. To comply with all the requirements of Section 114 of the Clean Air Act, as amended (41 U.S.C. 
1857, et seq., as amended by Public Law 91-604) and Section 308 of the Federal Water Pollution Control 
Act (33 U.S.C. 1251, et seq., as amended by Public Law 92-500), respectively, relating to inspection, 
monitoring, entry, reports and information as well as other requirements specified in Section 114 and 
Section 308 of the Air Act and the Water Act, respectively, and all regulations and guidelines issued 
thereunder before the award of this contract. 
 
B. That no portion of the work required by this prime contract will be performed in a facility listed on 
the Environmental Protection Agency List of Violating Facilities on the date when this contract was 
awarded unless and until the EPA eliminates the name of such facility or facilities from such listing. 
 
C. To use his/her best efforts to comply with clean air standards and clean water standards at the 
facilities in which the contract is being performed. 
 
D. To insert the substance of the provisions of this clause in any nonexempt subcontract, including this 
paragraph. 
 
THE TERMS IN THIS CLAUSE HAVE THE FOLLOWING MEANINGS: 
 
A. The term "Air Act" means the Clean Air Act, as amended (41 U.S.C. 1957 et seq., as amended by 
Public Law 91-604). 
 
B. The term "Water Act" means Federal Water Pollution Control Act, as amended (33 U.S.C. 1251 et 
seq., as amended by Public Law 92-500). 
 
C. The term "Clean Air Standards" means any enforceable rules, regulations, guidelines, standards, 
limitations, orders, controls, prohibitions, or other requirements which are contained in, issued under, or 
otherwise adopted pursuant to the Air Act or Executive Order 11738, an applicable implementation plan 
as described in section 110(d) of the Clean Air Act (42 U.S.C. 1957c-5(d)), an approved implementation 
procedure or plan under Section 111(c) or Section 111(d), respectively, of the Air Act (42 U.S.C. 
1857c-6(c) or (d)), or approved implementation procedure under Section 112(d) of the Air Act 
(42 U.S.C. 1857c-7(d)). 
 
D. The term "Clean Air Standards" means any enforceable limitation, control, condition, 
prohibition, standard, or other requirement which is promulgated pursuant to the Water Act or 
contained in a permit issued to a discharger by the Environ-mental Protection Agency or by a 
State under an approved program, as authorized by Section 402 of the Water Act (33 U.S.C. 
1342) or by local government to ensure compliance with pretreatment regulations as required by 
Section 307 of the Water Act (33 U.S.C. 1317). 
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E. The term "Compliance" means compliance with clean air or water standards. Compliance 
shall also mean compliance with a schedule or plan ordered or approved by a court of competent 
jurisdiction, the Environmental Protection Agency or an Air or Water Pollution Control Agency 
in accordance with the requirements of the Air Act or Water Act and regulations issued pursuant 
thereto. 
 
F. The term "facility" means any building, plant, installation, structure, mine, vessel, or other 
floating craft, location, or sites of operations, owned, leased, or supervised by the Contractor. 

 
 
 

__________________________________            _____________________________            ____________________________ 
Print/Signature                                               Title                                    Date                                            
Contractor's Authorized Representative 
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NOTICE TO APPLICANTS – CERTIFICATION/DISCLOSURE 
REQUIREMENTS RELATED TO LOBBYING 

 
Section 319 of Public Law 101-121 (31 U.S.C.), signed into law on October 23, 1989, and imposes new 
prohibitions and requirements for disclosure and certification related to lobbying on recipients of Federal 
contracts, grants, cooperative agreements, and loans. Certain provisions of the law also apply to Federal 
commitments for loan guarantees and insurance; however, it provides exemptions for Indian tribes and 
tribal organizations. 
 
Effective December 23, 1989, current and prospective recipients (and their subtier contractors and/or 
subgrantees) will be prohibited from using Federal funds, other than profits from a Federal contract, for 
lobbying Congress and any Federal agency in connection with the award of a particular contract, grant, 
cooperative agreement, or loan. In addition, for each award action in excess of $100,000 (or $150,000 for 
loans) on or after December 23, 1989, the law requires recipients and their subtier contractors and/or 
subgrantees to: (1) certify that they have neither used nor will use any appropriated funds for payment to 
lobbyists; (2) disclose the name, address, payment details, and purpose of any agreements with lobbyists 
whom recipients or their subtier contractors or subgrantees will pay with profits or nonappropriated 
funds on or after December 23, 1989; and (3) file quarterly updates about the use of lobbyists if material 
changes occur in their use.  The law establishes civil penalties for noncompliance. 
 
If you are a current recipient of funding or have an application, proposal, or proposal pending as of 
December 23, 1989, the law will have the following immediate consequences for you: 
 
• You are prohibited from using appropriated funds (other than profits from Federal contracts) on or 
after December 23, 1989, for lobbying Congress and any Federal agency in connection with a particular 
contract, grant, cooperative agreement or loan; 
 
• You are required to execute the attached certification at the time of submission of an application or 
before any action in excess of $100,000 is awarded; and 
 
• You will be required to complete the lobbying disclosure form if the disclosure requirements apply 
to you. 
 
Regulations implementing Section 319 of Public Law 101-121 have been published an Interim Final Rule 
by the Office of Management and Budget as Part III of the February 26, 1990, Federal Register (pages 
6736-6746). 
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CERTIFICATION REGARDING LOBBYING - CONTRACTS, 
GRANTS, LOANS AND COOPERATIVE AGREEMENTS 

 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned to 
any person for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with 
the awarding of a Federal contract, the making of any Federal grant, the making of a Federal loan, the 
entering into a cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of a Federal contract, grant, loan, or cooperative agreement. 
 
2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal 
contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-
LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions; 
 
3) The undersigned shall require that the language of this certification be included in the award 
documents for all sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, 
loans, and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly.  
 
This certification is a material representation of fact upon which reliance was placed when this transaction 
was made or entered into. Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each 
such failure. 
 
 
__________________________________________________    ________________________________ 
Organization Name      Award Number or Project Name 
 
 
____________________________________________________________________________________ 
Name and Title of Authorized Representative 
 
 
Signature                  Date 
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FAMILIAL RELATIONSHIP DISCLOSURE  
 

(Facilities Related Services, Construction, Additions and Renovations)  
 

(MUST return completed and notarized with bid) 
 
Pursuant to MCL 380.1267, a sworn and notarized statement disclosing any familial relationship that exists between 
the owner or any employee of the bidder and any member of  the Board of Detroit Public Schools Community District 
or its  Superintendent must be accompanied with the bid.  Failure to return this notarized statement/signature with 
the bid will result in bid disqualification. 
 
The following are the familial relationship(s): 
 
      Owner/Employee Name                     Related to:                                      Relationship_________ 
    
1. _______________________    ________________________       ___________________________ 
 
2. _______________________    ________________________ ___________________________ 
 
3. _______________________    ________________________ ___________________________ 
  
4. _______________________    ________________________ ___________________________ 
  
5. _______________________     ________________________    ___________________________ 
 
Attach additional pages if necessary to disclose all familial relationships. 
 
There is no familial relationship that exists between the owner or any employee of the bidder and any member of the 
Board of Detroit Public Schools Community District or its Superintendent.    
 
The undersigned, the owner or authorized representative of bidder (insert name) _________________________ 
does hereby Represent and warrant that the disclosure statements herein contained are true. 
 
_______________________________                     _______________________________ 
Print Name        Signature of Bidder Representative 
 
_______________________________ 
Title 
 
    
STATE OF MICHIGAN            ) 
                      ) ss 
COUNTY OF ______________) 
 
This instrument was acknowledged before me on the _____ day of _________________, _______, 
 
By ______________________________________________. 
 
 
________________________________________ 
Notary Public 
 
_________________County, Michigan 
       My commission expires: ____/____/____ 
       Acting in the County of: _____________ 
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AFFIDAVIT OF COMPLIANCE – IRAN ECONOMIC SANCTIONS ACT 
Michigan Public Act No. 517 of 2012 

 
The undersigned, the owner or authorized officer of the below-named bidder (the “Bidder”), 
pursuant to the compliance certification requirement of Detroit Public Schools Community District 
(the “District”) [Request For Proposal for _____________________ (the “RFP”), hereby 
certifies, represents and warrants that the Bidder (including its officers, directors and employees) 
is not an “Iran linked business” within the meaning of the Iran Economic Sanctions Act, Michigan 
Public Act No. 517 of 2012 (the “Act”), and that in the event the Bidder is awarded a contract as 
a result of the aforementioned RFP, the Bidder will not become an “Iran linked business” at any 
time during the course of performing any services under the contract.  
 
The Act defines an Iran Linked Business as an individual or any entity, including all successors, 
parent companies, subsidiaries, and companies under common control, engaged in investment 
activities of $20,000,000.00 or more with the energy sector of Iran, including providing of products 
used to construct or maintain oil or liquefied natural gas pipelines.  
 
The Bidder further acknowledges that any person who is found to have submitted a false 
certification is responsible for a civil penalty of not more than $250,000.00 or 2 times the amount 
of the contract or proposed contract for which the false certification was made, whichever is 
greater, the cost of the District’s investigation, and reasonable attorney fees, in addition to the fine. 
Moreover, any person who submitted a false certification shall be ineligible to bid on a Request 
for Proposal for three (3) years from the date it is determined that the person has submitted the 
false certification.  
 
STATE OF MICHIGAN)  
) ss  
COUNTY OF_________________)  
 
The undersigned, authorized representative of the bidder, ____________________________ 
(Company name)  
does hereby acknowledge that bidder has read the foregoing disclosure statement and the 
statements herein contained are true.  
 
________________________________________________  
Signature of Bidder (Company) Representative  
 
________________________________________________  
Print Name  
 
________________________________________________  
Title  
 
Subscribed and sworn to before me this _____day of ___________________, ________.  
Notary Public, ______________County, Michigan  
My commission expires: ____/____/________ 
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 SINGLE-ESTABLISHMENT EMPLOYER REPORT 
 INDIVIDUAL ESTABLISHMENT REPORT (SUBMIT ONE FOR EACH ESTABLISHMENT 

 CONSOLIDATED REPORT  HEADQUARTERS UNIT REPORT 

      

 
  

 
   

 
   

 
      

 
   

Bid, Project or Transaction:       

Name of Firm       Phone       

Address                         
What is the major activity of this Firm?       

 Independent Firm, or  Owned/Controlled by:       
Corporate address of Parent or Affiliated Company       

 SPECIAL REPORT 

Employees as of (payroll date)       
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School       
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DESCRIPTION OF JOB CATEGORIES 
 
Officials (including working owners): Persons with authority and responsibility for setting and executing broad company 
policies includes: Officers, executives, middle management, officials, superintendents, and workers. 
 
Managers: District Branch, Plant and Departmental Managers, Purchasing Agents, etc. 
 
Supervisors: Persons directly supervising workers in the professional, technical, sales, office and clerical job categories 
includes those who supervise employees but are not directly involved in setting company policy and are not included in the 
above category. 
 
Professionals: Usually persons with college degrees or knowledge and experience of a comparable level - accountant, and 
auditors, architects, chemists, designers, editors, engineers, lawyers, mathematicians, personnel and labor relation workers, 
physicians, psychologists, registered nurses, scientists, and kindred workers. 
 
Technicians: Persons below the professional level, often with approximately two years of post-high school of equivalent 
training, In supportive work of a technical nature - assistants and technologists, draftsmen, engineering, photographers, 
programmers, scientific and technical aides, surveyors, technicians (dental, electronics, medical, phys. science) and kindred 
workers. 
 
Sales Workers: Persons engaging primarily in direct selling (including telephone) - advertising agents and salesperson, 
demonstrators, sales clerks, and kindred workers. 
 
Office and Clerical Workers: Persons doing all types of clerical work regardless of difficulty or skill level- bookkeepers, 
cashiers, collectors (bills and accounts), messengers and office workers, office machine operators (including data processing 
machines), secretaries, shipping and receiving clerks, stenographers, telegraph and telephone operators, typists, and kindred 
workers. 
 
Crafts workers (Skilled): Manual workers of high skill level with training of several months or years involving expel. and 
comprehensive knowledge of the processes involved within the craft or trade - all apprenticeable trades, job mechanics and 
skilled repairpersons, motion picture projectionists„ pattern and model makers, skilled machine operators who set up their 
own machines, stationary engineers, tailors, and kindred workers. Forepersons, journeypersons. (Whether) officially holding 
card or not), and apprentices are broken out separately. Leaders are grouped with forepersons if they have supervisory 
responsibilities. 
 
Operatives (Semiskilled): Manual workers with training of a few weeks or months – delivery persons and route persons, 
dressmakers and seamstresses, equipment and machine operators involving little knowledge of specifications or laundry and 
dry-cleaning operatives, mine operatives, mixers, most welders and flame cutters, oilers, parking attendants, photographic 
process workers, truck drivers. Warehouse persons and kindred workers. 
 
Laborers (Unskilled): Manual workers with training of a few days or less performing relative routine tasks requiring little 
knowledge of judgment - digging, garage laborers, helpers with little knowledge of processes, laborers performing, lifting, 
loading, mixing or pulling operations, machine tenders, material handlers and kindred workers. 
 
Service Workers: Workers in both protective and non-protective service occupations – attendants, barbers, cleaners, counter, 
and fountain workers. elevator operators, firepersons and fire protection, guards, janitors, kitchen workers; maids personal 
service workers, policepersons and detectives, porters, practical nurses and nurse aids, waiters and waitresses, watchpersons, 
and kindred workers. This does not include maintenance and repairpersons, who are to be classified according to skill level. 
 
Apprentices: Persons involved in union and or company sponsored training. 
 
Co-op Students: Students working part-time and attending school under a Co-op plan with a school or college - Business 
Education (ofce), Distributive Education (sales), and Trade and Industry (indicate type). Students working part-time should 
be included but designated Non Co-op. 
 
Trainees: Persons in any training program or category (on-the-job or otherwise) that leads directly to one of the above job 
categories upon satisfactory completion. Type is usually designated by the job for which training is given. This does not 
include apprentices. 
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SECTION L  
INSTRUCTIONS, CONDITIONS AND NOTICES TO SUPPLIERS 

 
The acceptance of the Supplier’s proposal for the services specified herein will be made by 
issuance of a duly authorized contract prepared by DPSCD. Suppliers are cautioned to make no 
assumptions or accept any representations by any employee, member, officer, or representative of 
DPSCD concerning the award until a contract is executed. 
 
L1: Pre-Proposal Conference & Questions 
 

a. There will be a virtual Pre-Bid conference for this solicitation that will take place on 
November 22, 2024 at 12:00 p.m. via Microsoft Teams. The Pre-Bid conference can be 
accessed using the following link:   

 
   https://tinyurl.com/vvea6rnw 
    
   The call-in information is as follows: 
   Call-In: +1 313-462-2305 
   Conference ID: 775 327 195# 

 
b. Written inquiries must be received via email by 12:00 p.m. on November 26, 2024. 

 
c. Inquiries must be submitted to: procurement.questions@detroitk12.org with “RFP 25-

0076” in the subject line. 
 

d. Telephone inquiries will not be accepted. 
 

e. All questions germane to the proposal and deemed requests for clarification shall be 
submitted in writing no later than the timeframe stated to allow sufficient time for 
answers to be considered and prepared by the District.  
 

f. All written inquiries will be formally answered and distributed to all Suppliers on 
www.demandstar.com. 

 
L2: Additional Instructions 
 
Please submit an electronic proposal via DemandStar.com and save the completed submission 
notice for your records.  
 
Your submission must include each of the required documents as called out by the RFP, which in 
some cases is one file will all forms in one PDF. Separate document submissions have been added 
for your convenience, but DemandStar does not read the content of your submissions, only that a 
document has been uploaded. The auto-generated notice of completed submission does not 

https://tinyurl.com/vvea6rnw
http://www.demandstar.com/
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guarantee that your response has all the required documents. Each responder is responsible for 
ensuring that every required form is submitted by the proposal deadline. 
 
Documents requiring notarization can be electronically notarized and submitted. A list of approved 
Michigan vendors can be found in the link below. Out-of-state companies can utilize Michigan e-
notary services as well.  
 

https://www.michigan.gov/sos/-
/media/Project/Websites/sos/19delrio/List_of_Vendors.pdf?rev=f8669c3b0fcc4080b1feb9026dd

15626&hash=721BBE6AF4425B3B0CC25FA3CEAB43D1 
 

Proposals must be received by 12:00 p.m. on December 12, 2024, before the DemandStar 
system closes the bid period. Please contact DemandStar’s help/support system for any 
assistance. 
 
If there are technical difficulties, please notify a representative in Procurement via email 
prior to the bid closing to explain the issues.  
 
The responsible Procurement representative will inform you how to proceed. 
Proposals received after the deadline are, at the sole discretion of the District, subject to rejection. 

 
1. Firm Offer Period   

 
Offers submitted shall remain firm for a period of 150 calendar days from the submission deadline 
date. 

 
2. Detailed Proposal     
 
A detailed proposal must be submitted along with those forms identified in Section K for the 
proposal to be complete. The documents should be prepared in single-spaced type on 8 ½ x 11” 
paper, using one side of the paper only. The original proposal must contain a signature of an 
authorized representative of the Offeror.  The authorized representative must initial all corrections 
made on the proposal sheets.  The company name must appear on each sheet where a correction is 
made. The proposal must include all documents materials and information required herein.   Pages 
should be numbered at the bottom to show page numbers (e.g., Page 1 of xx, etc.). The total number 
of pages should be no more than 25, excluding resumes, descriptive literature, and required forms. 
 
3. Schedule   

 
a) The unit of measure specified in the Schedule is descriptive and only used as a basis to 

determine award of Contract. 

https://www.michigan.gov/sos/-/media/Project/Websites/sos/19delrio/List_of_Vendors.pdf?rev=f8669c3b0fcc4080b1feb9026dd15626&hash=721BBE6AF4425B3B0CC25FA3CEAB43D1
https://www.michigan.gov/sos/-/media/Project/Websites/sos/19delrio/List_of_Vendors.pdf?rev=f8669c3b0fcc4080b1feb9026dd15626&hash=721BBE6AF4425B3B0CC25FA3CEAB43D1
https://www.michigan.gov/sos/-/media/Project/Websites/sos/19delrio/List_of_Vendors.pdf?rev=f8669c3b0fcc4080b1feb9026dd15626&hash=721BBE6AF4425B3B0CC25FA3CEAB43D1
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b) The pricing must include any and all warehousing, freight, delivery, pickup, financing, 
carrying charges, and all other such charges to accommodate the supply/service and 
delivery requirements. 

c) Offeror shall insert a unit price, and extended amount for each line item specified on the 
schedule, if applicable. Additionally, Suppliers shall calculate and insert the total offer 
price, where appropriate on the schedule. 

d) Suppliers are cautioned that the item description in the Schedule is not intended as 
complete descriptions of the required supplies or services to be purchased under this 
solicitation. Each Offeror must consult the Specifications of the solicitation document for 
complete descriptions of the required supplies or services. 

 
4. Options 

The District will evaluate offers for award purposes by adding the total price for all options to the 
total price for the basic requirement. The District may determine that an offer is unacceptable if 
the option prices are significantly unbalanced. Evaluation of options shall not obligate the District 
to exercise the option(s). 

A written notice of award or acceptance of an offer, mailed or otherwise furnished to the successful 
Offeror within the time for acceptance specified in the offer, shall result in a binding contract 
without further action by either party. Before the offer's specified expiration time, the District may 
accept an offer (or incorporate the accepted option price), whether or not there are negotiations 
after its receipt, unless a written notice of withdrawal is received before award. 

5. Awards   
 

DPSCD reserves the right to make a single or multiple awards. In addition, DPSCD reserves the 
right to make award(s) based upon location, the geographic area to be serviced by the contract and 
company capacity.  

 
6. Contact after Supplier’s Submittal  

 
All Suppliers who submitted a proposal for a project are prohibited from having any 
communication concerning the RFP with any DPSCD Board Member, the General Superintendent, 
and the Evaluation Committee Member after the submittal of their proposal and prior to the 
Contract being awarded with the exception of communications with the Procurement Department. 
A proposal from any Offeror will be disqualified when the Offeror violates this condition of the 
RFP. 

 
7. Acceptance and Rejection of Proposals 

 
Proposals submitted after the deadline are, at the sole discretion of the District, subject to 
rejection.  
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(1) Acceptance:  All proposals properly completed and submitted on time shall be considered 

by DPSCD.   
(2) Rejection:  A proposal may be rejected if it does not conform to the rules or the 

requirements contained in this RFP. Examples for rejection include, but are not limited to 
the following: 
(a) The proposal is time-stamped at the Procurement Department after the deadline 

specified in the RFP. 
(b) Failure to execute and return the required forms. 
(c) Failure to respond to all subsections within the RFP.  
(d) All proposals that are materially unbalanced, (i.e., that contain unreasonably high unit 

prices for some items and/or unreasonably low unit prices for other items). 
(e) Proof of collusion among Suppliers, in which case all suspected proposals involved in 

the alleged collusive action shall be rejected, and any participants to such collusion 
shall be barred from future procurement opportunities until reinstated. 

(f) The proposal shows non-compliance with applicable laws or contains any unauthorized 
additions, deviations, or deletions, is a conditional proposal, is an incomplete proposal, 
or contains irregularities of any kind which make the proposal incomplete, indefinite, 
or ambiguous as to its meaning. 

(g) The Offeror adds provisions reserving the right to accept or reject an award or to enter 
into a contract pursuant to award or adds provisions contrary to those in the RFP. 

 
L.3: RFP Proposal Format and Organization 
 
Suppliers shall compile and organize the responses according to the tabs listed below. Within the 
tabbed section, clearly organize and mark your responses according to the topics outlined below. 
It is very important for you to follow the format outlined below to assist us in the evaluation 
process. All proposals must include the following items. Responses must be in the same order 
as, and responsive to, the information requested. Unnecessarily elaborate proposals and/or 
lengthy presentations are not desired or required by the District. 
 
1. Tab A - Representations and Certifications 
Offeror shall complete all verification statements and required forms found in Section K. 
 

a. Familial Disclosure Form 
b. Supplier’s Cover Sheet 
c. Pre-award Survey 
d. Certification regarding debarment, suspension, proposed debarment, and other 

responsibility matters 
e. Hold Harmless Copyrighted Material, Trade Secrets and Disclosure of Other Proprietary 

Information 
f. Proof of Insurance 
g. Equal Employment Opportunity Policy and Forms  
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2. Tab B - Executive Summary 

 
Offeror shall provide the following information in the order outlined below: 
a. A title page 
b. A table of contents 
c. Executive Summary – This summary, limited to one typewritten page, should provide a 

high-level description of the Supplier’s ability to meet the requirements of the RFP and a 
statement describing why the Offeror believes itself to be best qualified to provide the 
identified services. 

d. Deliverables, tasks, activities, etc. as outlined in the Scope of Services. 
e. Program Evaluation Form (if applicable) – to be administered at the end of the service 

provided by Supplier. Evaluations are to be provided to the District. Respondent should 
provide a form detailing how their program will be evaluated.  

f. List any exceptions to this RFP. Exceptions listed elsewhere will not be recognized. 
Any exceptions determined to be material by the District may cause the proposal to not be 
considered. 

g. If any additional items are requested in the scope of service section of this RFP, please 
place those documents in this tab. 

 
3. Tab C – Qualifications and Experience  
 

a.  Qualifications:  Provide a brief description of your firm, including:  
(1) Qualification of Firm  
(2) Qualification of Staff 
(3) Industry Knowledge and Expertise  
(4) Project Management and Special Services pertinent to this Solicitation; and 
Past Performance (The evaluation should take into account past performance 

information regarding predecessor companies, key personnel who have relevant 
experience, or subcontractors that will perform major or critical aspects of the 
requirement when such information is relevant to this acquisition. Past 
performance information should also include recent and relevant contracts for the 
same or similar items and other references including contract numbers, points of 
contact with telephone numbers and other relevant information). 

 
b. Service Team and Resume  

(1) Provide an organizational chart of the team that would serve DPSCD, including 
all contact information. 

(2)  Provide detailed descriptions of each team member’s role, responsibilities, 
experience and education.  Also provide a current resume for each member. 

(3) Provide information on the relevant experience of each team member. 
(4)  Describe what approach the team would take in providing services to DPSCD.  

Indicate type and frequency of meetings and other forms of communications. 
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4. Tab D - Subcontracting Plan:  The Offeror shall submit a subcontracting plan with the 
proposal. The plan shall specifically identify names of potential sub-contractor(s), or area to be 
sub contracted, field of expertise, number of years in the field, proposed dollars amounts of 
subcontracting effort by category and references. This plan will be incorporated into the winning 
contractor’s contract, and monitored throughout the life of the contract for compliance. 
 
5. Tab E- Signed Contract:   The Offeror shall complete Section A, Contract Cover Page & 
Signatures (block 6 and 8) and Section B in its entirety to include all options and return a completed 
copy of the contract (Section A-J). Unless the District conducts discussions and /or request a Best 
and Final Offer (BAFO), this shall become the official contractual document for award, once 
signed by the Contracting Officer.  If a BAFO is requested, the Contractor shall complete a revised 
Section A, Contract Cover Page & Signatures (blocks 6 and 8), sign and return the contractual 
documents. Any changes that result from the BAFO shall be clearly identified and justified in a 
cover letter containing the revised Contractual document.  
  
6. Tab F - Cost/Price Proposal: Please provide the Price Proposal in a separate, Excel formatted 
Document.  
 

End of Section L 
 

SECTION M  
EVALUATION PROCESS  

 
M.1 Evaluation for Options 
 
Except when it is determined to be in the District’s best interests, the District shall evaluate offers 
for award purposes by evaluating the qualifications of firms submitting a response to this 
solicitation.  
 
M.2 Process for Award 
 
DPSCD will award a contract to the responsible Contractor whose offer conforms to the 
solicitation and whose offer best meets our needs and are most likely to assist DPSCD in achieving 
its objectives.  The combined relative merit of the evaluation criteria listed below will be used in 
the selection of the Contractor. Furthermore, the cost or price listed in Sections A and B must be 
agreed to by virtue of the Contractor’s submission of a response and execution of a Contract. 
DPSCD reserves the right to seek clarification of information submitted in response to this RFP. 
DPSCD also reserves the right to make award without further discussion. DPSCD reserves the 
right to make a single or multiple award(s) as necessary based upon the factors such as location, 
contractor’s geographic coverage area and contractor capacity. 
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M.3 Evaluation Panel 
 

a. Based on the evaluation criteria outlined in M.4, all technical proposals shall be evaluated 
and scored by the Source Selection Evaluation Committee designated by the District. 
Written or oral discussions may be conducted with Suppliers to resolve uncertainties 
relating to their proposals and to arrive at a complete agreement on all requirements. The 
Source Selection Evaluation Committee, upon completion of evaluating the technical 
proposals, will recommend to the Contracting Officer that negotiations be entered into with 
the selected highest technically qualified ranked firm(s). 

b. The District reserves the right to investigate the qualifications of all Suppliers under 
consideration and to confirm any part of the information furnished by an Offeror, or to 
require other evidence of managerial, financial, or technical capabilities which are 
considered necessary for the successful performance of the work.  

 
M.4 Evaluation Criteria 
In addition to cost, the following elements represent the evaluation criteria that will be considered 
during the evaluation process:  
 
All responsive proposals will be evaluated in accordance with the evaluation factors specified. The 
evaluation criteria shall be weighted as indicated. 
 
It is the policy of the District that one factor, among others, that are to be considered when 
awarding a contract or approving a purchase order is the existence of a pending legal dispute - 
whether in court or an alternative dispute forum - with any contractor or vendor which has 
submitted a bid or proposal.  Before including a consideration of the legal dispute as a factor, a 
Contracting Officer shall seek the advice of the Office of General Counsel regarding the legal 
dispute and shall obtain the concurrence of the General Superintendent or his or her designee. 
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Criteria Score (points) 
A. Responsiveness to the Request for Proposal 

1. Requested information included and thoroughness of response. 
a. Program overview 
b. Staff Qualifications and Description   

2.  Clarity and brevity of the response and subcontracting plans 

30 

B. Firm’s Capability to provide the services, expertise, and Past Performance 
(50) 

1. Background of the Firm, staff and subcontractors including 
professional qualifications. 
2. Relevant experience and certification of the Firm, staff, and 
subcontractors.  
3. Previous relationship of firm and subcontractors on similar projects. 
4.   Understanding of the project. 
5. Creativity of proposed project approach. 
6. References and experience with other school districts. 

20 

C. Pricing (25) 50 

GRAND TOTAL 100 

 
INTERVIEWS 

If candidates progress through the process, they should be prepared to present the core elements 
of this response, as well as answer questions from District staff, in an interview, within two 
weeks of the RFP closing, if requested.  
 
M.5 Eligibility Requirements 
 
1. Have a demonstrated record of providing services that is of high quality. 

2. The Offeror must have no conflict of interest with regard to any other work performed by the 
firm for DPSCD. 

3.  The Offeror must adhere to the instructions in this RFP on preparing and submitting the 
response. 

 
M.6 Selection Process 
 
DPSCD also reserves the right to make award without further discussion.  In addition, DPSCD 
reserves the right to seek clarification of information submitted in response to this RFP and/or to 
request additional information during the evaluation process. 
 

----------   End of Section M   ------------- 
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